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Curriculum Review Course Checklist 
 
Review the course to ensure its quality and integrity according to five essential criteria established by the Chancellor’s 
Office: 1) Appropriateness to Mission, 2) Need, 3) Curriculum Standards, 4) Adequate Resources, and 5) Compliance. 
 
Instructions 
 

1. Create an MC Course Modification proposal in CurriQunet for the course being reviewed. 
2. Examine the course proposal, using this checklist as a guide and updating each field as needed. 
3. Launch the course proposal.  

 

ARE EACH OF THE COURSE PROPOSAL SECTIONS LISTED BELOW COMPLETE AND UP-TO-DATE? YES NO 

Course Offering   

Has the course been taught in the last two years? If not, consider deactivating it.   

Cover   

Does the Description accurately describe the course topic and content?   

Is the Description written in the standard Peralta format?   

Does the Justification indicate if the course is part of a certificate or degree program?   

Are assignments and readings at college level for transferable courses?   

List of Changes   

If there are changes, is the Reason for Update checked?   

Are all updates indicated in the Course List of Changes?   

Units/Hours   

Do the units and hours appropriately reflect the amount of lecture/lab content?   

Degree/Transfer   

If the course is program-applicable, is the program selected under Required for Degree/Certificate?   

Are the CB03 Top Code and CB09 SAM Code accurate for CE courses?   

Lecture/Lab Content   

Do the Lecture and Lab Outlines reflect the major topics covered in the course?   

Are the percentages of time spent on each major time indicated, totaling 100 percent?   

Student Performance Objectives (SPOs)   

Do the SPOs align with the course student learning outcomes?   

Student Learning Outcomes (SLOs)   

Does the course have appropriate and measurable SLOs?   

For stand-alone courses, are the SLOs mapped to institutional learning outcomes?   

Distance Education (DE) and Instructor-Student Contact   

If the course is taught in hybrid or online format, is the DE addendum complete?   

Does the justification explain how teaching the course online will improve student learning?   

Are DE contact methods adequately described with specific frequency?   

Requisites and Content Validation   

If the course has requisites, are they listed and validated?   

Are the prerequisites, corequisites, and recommended preparation accurate?   

If there are multiple requisites, is the Condition indicated?   

Texts, Readings, and Materials   

If the course is transferable, is the textbook published within the past five years?   

If the textbook is not current, is there a justification?   

 

http://peralta.curricunet.com/


GUIDE FOR COMPLETING A PROGRAM REVISION 
Spring, 2024 

 

IMPORTANT CONTACTS 

Faculty co-Chair: Dr. Scott Lee, scott.lee@avc.edu, x6546 

Curriculum Specialists: Debbie Lindsey & Robyn Serrano, curriclum@avc.edu,  

https://www.avc.edu/campus-organizations-committees/academic-policies-procedures-app 

 

APPROVAL PROCESS 

AP&P Rep > Division Coordinator (Dean) > Tech Review > AP&P Committee > VPAA > Board of Trustees > Chancellor 

(COCI) 

 

PROGRAM BASICS 

Make sure Award Type and Credit Range match. 

 

PROGRAM DETAILS 

Add AP&P Rep’s name as a co-author. 

Make sure to complete Submission Rationale 

 

PROGRAMS GOALS & OBJECTIVES 

From AP&P Handbook: 

Statement of Program Goals and Objectives - A statement must be submitted that defines the goal(s) of the 

proposed program. Based on program goals, objectives appropriate to these goals, and program design 

consistent with these objectives, the determination is made as to whether the proposed program is appropriate 

to the mission of the community colleges.  

• CTE Goal: The objectives of the program must include the main competencies students will have achieved 

that are required for a specific occupation. This statement must, at a minimum, clearly indicate the specific 

occupation(s) or field(s) that the program will prepare students to enter and the basic occupational 

competencies students will acquire.  

• Transfer Goal: The stated goal of the program must include (but need not be limited to) the preparation of 

students for one or more baccalaureate majors. Courses required in the program are specifically designed as 

transferable courses so students are prepared for an area of study at a baccalaureate institution. Describe 

how these courses will meet the lower division requirements of a major at baccalaureate institutions. List 

the baccalaureate institutions that students will be able to transfer to upon completion of the program.  

• Other Goal: Explain in detail how this program conforms to the community college mission. Describe how 

this program embodies a pattern of learning experiences that are focused on specific capabilities or 

knowledge areas.  

mailto:scott.lee@avc.edu
mailto:curriclum@avc.edu
https://www.avc.edu/campus-organizations-committees/academic-policies-procedures-app


 

CHECKLIST 

Advisory Recommendation & LMI are Required for all programs.  Consortium Recommendation is only required for new 

programs.  

Resources for LMI Data: 

• CA Centers for Excellence for Labor Market Research: https://coeccc.net/ 

• CA Employment Development Department:  https://labormarketinfo.edd.ca.gov/commcolleges/ 

 

 

COURSE BLOCKS & RECOMMENDED SEQUENCE 

Consult with Counseling Faculty: 

• Dr. Jessica Eaton, jessica.eaton@avc.edu, x6745 

• Tamira Palmetto, tamira.palmettodespa@avc.edu, x6724 

• Tanya McGinnis, tanya.mcginnis@avc.edu, x6773 

 

TOP CODE & CIP CODE 

Check they are correct, and they match. 

 

PROGRAM OUTCOMES 

Check the Performance rate. 

 

PROGRAM NARRATIVE 

Make sure LMI, Advisory & (if required) Consortium recommendation is attached. 

Tableau - https://www.avc.edu/institutional-effectiveness-research-planning/dashboards 
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