TO: BOARD OF TRUSTEES
FROM: SUPERINTENDENT/PRESIDENT

COMMUNICATION NO. 179-2009/10-SSV
Prepared by the Vice President-Student Services
For Presentation to the Board of Trustees
April 12, 2010

SUBJECT: APPROVAL OF SPACE FOR USE BY AN EMPLOYEE OF THE EMPLOYMENT
DEVELOPMENT DEPARTMENT (EDD) IN THE JOB PLACEMENT CENTER
(JPC)

A, BACKGROUND

JPC serves our campus and community members. We currently have a partnership.with -

Goodwill and will now be entering into another one with the EDD to provide direct services to
our Veterans through OPERATION WELCOME HOME. The employee of EDD Veterans
Services will utilize space within the Job Placement and Palmdale Centers for up to 20 hours
per week at each location to specifically assist Veterans with services. The representative will
be totally independent, with the EDD providing a computer, cell telephone, and other project-
related supplies.

B. BUDGET IMPLICATION

There is no additional cost to the District,

C. RECOMMENDATION

The Board of Trustees approves the agreement with the Employment Development
Department’s (EDD) for Operation Welcome Home (Attachment A),

Respectfully submitted,

Yook Footin t bt
Jackie L. Fisher, Sr., Ed.D.
Superintendent/President

Prepared By:

Lose Hese

Rosa E. Hall, Ph.D.
Assistant Superintendent/
Vice President — Student Services

Office of Student Services

Communication No. 179-2009/10-S8V

APPROVAL OF SPACE FOR USE BY AN EMPLOYEE OF THE April 12,2010
EMPLOYMENT DEVELOPMENT DEPARTMENT (EDD) IN THE JOB

PLACEMENT CENTER (JPC)




Attachment A
Communication 179-2009/10-S5V

Empl t (Page 1 p&2)
E,b_\ Dr:\?el‘:az;::?r:t SPACE USE PERMIT Number
Department
— A
State of California
SEISMIC EVALUATION SCORE
SPACE USE PERMIT

Section 1 - Parent Cost Center Information Section 2 - Space Use Permit Site information REQUEST DATE

EMPLOYMENT DEVELOPMENT DEPARTMENT PERMIT BEGIN DATE PERMIT END DATE
COST CENTER NUMBER 01020 3/22/2010 1/31/2011
COST CENTER MANAGER NAME HOST ORGANIZATION BOPSD (Field) RECEIVED DATE
Shirley Kemp Antelope VAlley College
Lancaster Workforce Services ADDRESS ;

ADDRESS 1529 Kast Palmdale Blvd. ] BOPSD (Central Office)
1420 West Avenue I Palmdale, CA 93550 ) RECEIVED DATE
Lancaster, CA 93534 TELEPHONE 661-265-7421 REVIEW (if required) DATE

NUMBER CF EDD STAFF to occupy site 1
- - I APPROVAL DATE

TELEPHONE 661-345-5037 HOURS STAFFED per 40 hour week 20 |

Section 3 (Space Use Permit Site Host Information If Different Than Section 2} Section 4 (Service Information)

HOST ORGANIZATION The following utilities and services are to be

provided without charge to the EDD:

ADDRESS XGas Electricity Water

[ Telephone [ Data [J Other: (specify)

TELEPHONE

The Host Organization, or its representative/agent, hereby agrees to alfow the State of California, Employment
Development Department, to occupy rent free the premises identified in Section 2, containing approximately 48 square feet
of office space during the period (term may not exceed two years) identified in Section 2. The Host is under no obligation to
provide space on a continuing basis and may terminate this permit anytime by providing thirty {30) days written notice to the
Employment Development Department, 800 Capitol Mall, MIC 62, Sacramento, CA 95814,

SPECIAL. TERMS AND CONDITIONS

Pursuant to Section 895.4 of the California Government Code, each party hereto agrees to indemnify and hold harmiess
from fiability for damage to persons or property arising out of or resulting from acts or omissions of the indemnifying pariies.
Further, except in emergency situations, the Host Organization Representative/Agent shall give not less than twenty-four
{24) hours prior notice to State tenants, when any pest control, remodeling, renovation, or repair work affecting the State
occupied space may result in employee health concerns in the work environment.

AUTHORIZED SIGNATURE AND TITLE (type name and title; sign)
(Host Organization Representative/Agent)

Dr. Jackie Fisher Superintendant/President

DATE

This document can be used as an invoice, or submitted with an invoice, for service costs as described in Section 4 above to
be paid by the Employment Development Department. (IF APPLICABLE, LIST BY ITEM)

N/A

AUTHORIZED SIGNATURE AND TITLE (type name and sign)
{Cost Center Manager)

DATE

BRANCH/PROGRAM/SERVICES TO BE PROVIDED (Ul, JS, etc.) Describe reciprocal agreement if one
exists (M.O.U,, LA, etc.)

California Operation Welcome Home - services provided to recently separated veterans.

THIS PERMIT OBTAINED BY (type name, position and sign)

Shirley Kemp Field Office Manager

Shirley Kemp Field Office Manager DATE
AREA ADMINISTRATOR CONCURRENCE (type name, position and sign)
Michael Dolphin Division Chief DATE
AGENCY APPROVAL (Chief, Business Operations Planning and Support Division) (type name)

DATE
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Attachment A
Communication 179-2009/10-S3V

SPACE USE PERMIT (Page 2 of 2)

{continued)

FILING INSTRUCTIONS

.

The Cost Center Manager completes Sections 1 through 4 for an identified site, with
the assistance of the Host Organization Representative/Agent.

The Cost Center Manager and Host Organization Representative/Agent approve and
concur with all stipulations within the SUP and authorize by signing and dating the
form.

The Cost Center Manager provides the BRANCH/PROGRAM/SERVICE information
and forwards for concurrence of the Area Administrator.

The Area Administrator reviews and concurs with all provisions, special terms, and

conditions and forwards to their respective Regional Facilities Group for facility

evaluation. The Regional Facilities Management Groups are: Central, MIC 62-4
Northern, MiC 62-2
Southern, 336 LA

The Regional Facilities Group evaluates the facility utilizing the DGS Seismic
Screening Checklist in addition to a facility walkthrough and forwards the SUP
package to the BOPSD Lease Management Unit (LMU). This SUP must contain
original signatures.

The LMU reviews the package for completeness and forwards it to the Chief,
Business Operations Planning and Support Division.

The approved SUP is distributed by the LMU to:
1. Cost Center Manager
2. Regional Faciliies Management Office
¢ Central, MIC 624
e Northern, MIC 62-2
* Southern, 336 LA
3. Branch Program Representative
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