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ANTELOPE VALLEY COLLEGE




Human Resources and Employee Relations

Date: 
Ocotober 14, 2011
To:
All Retirees
From: 
Cynthia Hoover, Director, Human Resources

Ana Patin, Human Resources Technician - Benefits

Re: 
Open Enrollment/Employee Designation of 2011-2012 Health Benefit Plan

IMPORTANT DEADLINE TO RETURN FORMS:  Friday, October 21, 2011
The Open Enrollment forms for the “Employee Designation of 2011-2012 Health Benefit Plan” are now available on the Human Resources “Benefits” web page.
Checklist:  What do you need to do? 
· If you are going to remain in your current plan, please mark “NO CHANGE” on the Employee Designation of 2011-2012 Health Benefit Plan form.  Please be sure to also indicate the plan you are currently in for HR verification purposes. 

· If you are changing plans, please mark “CHANGE PLAN” and indicate your new plan option and complete a new Enrollment form.  Note:  If you are changing from Blue Cross to Kaiser, or vice-versa, you will need to complete the corresponding CVT  Group Membership Enrollment Form.  In addition, if you are changing to Kaiser, you will also need to complete a separate Kaiser Permanente Enrollment Application.
· A new CVT Group Membership Enrollment Form must be completed for any revisions (change of Plan or addition/removal of dependents).  You must also provide the required documents to Ana Patin (e.g. birth certificate, marriage certificate, divorce decree, etc.).
· Everyone is required to complete, sign and date the Employee Designation of 2011-2012 Health Benefit Plan form.  
· Return all required forms to the Human Resources Office no later than Friday, October 21, 2011.
If you have any questions, please contact Ana Patin in the Human Resources Office at 
722-6300 ext, 6116.
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