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ANTELOPE VALLEY COLLEGE

Office of Human Resources & Employee Relations

ANNOUNCEMENT OF TEMPORARY SHORT-TERM, NON-CONTINUING ASSIGNMENT 

POSITION: 
Bookstore Sales Clerk







SALARY: $9.00/hr

Temporary, Short-Term, Non Continuing Assignment
DEADLINE: 
On-going
ASSIGNMENT: 
Varied Schedule: Seasonal basis with variable hours, during rush times at the beginning of each term.

Temporary employees may work up to 40 hours a week, total not to exceed 800 hours for a total of 100 days.

(Days are counted regardless of # of hours worked per day)


BASIC FUNCTION:  

This position is temporary and may work 1 – 2 weeks during peak “rush” periods, which are normally prior to the start of each semester.  Under immediate supervision, the position performs cashiering, customer service, stocking, answering phones, and other similar duties.  
MINIMUM QUALIFICATIONS: Training and Experience
Any combination of training and experience that would provide the required knowledge and abilities is qualifying.  A typical way to obtain these would be: Experience as a sales clerk or cashier in a retail business is desirable.
APPLICATION PROCEDURE: If any of the listed materials are missing or incomplete, the application will not be considered.
REQUIRED MATERIAL:

1. A completed and signed Antelope Valley College Temporary, Short-Term Employment application.
2. Résumé.
The application must be filled out completely and signed.  Do not indicate “See Résumé” on any part of the application.  Blank spaces, illegible entries or failure to sign the application may be cause for rejection.  The District will not return application materials submitted.



Application forms are available on the AVC web site www.avc.edu or from the Human Resources Office and must be returned to:
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ANTELOPE VALLEY COLLEGE




Office of Human Resources

3041 West Avenue K

Lancaster CA  93536

(661) 722-6311

Faxed or emailed materials cannot be accepted

Unsolicited materials will not be included. Postmarks will not be accepted.

A selection committee will screen applications of candidates meeting minimum requirements.  Meeting minimum requirements does not assure the applicant of an interview.  Selection for an interview will be based on your training and experience as outlined in your application.  Applicants selected for interviews will be notified by phone.  Applicants should not expect notification of the status of their candidacy until the Board of Trustees has acted upon the district’s recommendation for employment.



Candidates selected for employment will be required to provide verification of work authorization pursuant to INS regulations.
Antelope Valley College prohibits discrimination and harassment based on race, religious creed, color, national origin, ancestry, physical disability, mental disability, medical condition, marital status, sex, age, or sexual orientation.

Upon request, we will consider reasonable accommodations to permit individuals with protected disabilities to (a) complete the employment or admission process, (b) perform essential job functions, (c) enjoy benefits and privileges of similarly-situated individuals without disabilities, and (d) participate in instruction, programs, services, activities, or events. 

AVC is an equal opportunity employer.
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