ANTELOPE VALLEY COLLEGE
Academic Affairs Office

TO:
Beverly Beyer Linda Harmon David Newman
Maria Clinton Scott Lee Duane Rumsey
De’Nean Coleman-Carew Cynthia Littlefield LaDonna Trimble
Maggie Drake Sharon Lowry Les Uhazy
Torraj Gordi Rick Motawakel TBD, ASO voting
Lee Grishman David Newby TBD, ASO non-voting
FROM: Ms. Clinton/Mrs. Lowry
DATE: September 4, 2009
SUBJECT: Agenda and Materials for Academic Policies and Procedures Committee Meeting
Thursday, September 10, 2009, SSV 151-Board Room, 3:00-5:30pm
2009-2010
Academic Policies & Procedures Committee Meeting No. 2
AGENDA
1. CALL TO ORDER AND ROLL CALL
2. OPENING COMMENTS FROM THE COMMITTEE CO-CHAIR
3. APPROVAL OF MINUTES
a. August 27,2009
4. INFORMATIONAL ITEMS
a. Prerequisite Challenge Process
5. REPORTS
a. Upper Division Units — Dr. Lee Grishman
6. ACTION ITEMS - Revised Courses/CORS — First Reading

a. DA 101 - *Dance Appreciation 3 units, 3 hours weekly
b. DA 102 - *Beginning Ballet 1 unit, 3 hours weekly
c. DA 122 - *Intermediate Ballet 1 unit, 3 hours weekly
d. DA 202 - *Advanced Ballet 1 unit, 3 hours weekly
e. DA 103 - *Beginning Modern Dance 1 unit, 3 hours weekly

f. DA 123 - *Intermediate Modern Dance 1 unit, 3 hours weekly

g. DA 203 - *Advanced Modern Dance 1 unit, 3 hours weekly
h. DA 104 - *Beginning Jazz Dance 1 unit, 3 hours weekly
i. DA 124 - *Intermediate Jazz Dance 1 unit, 3 hours weekly
j- DA 204 - *Advanced Jazz Dance 1 unit, 3 hours weekly
k. DA 105 - *Beginning Tap Dance 1 unit, 3 hours weekly
1. DA 125 - *Intermediate Tap Dance 1 unit, 3 hours weekly
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m. DA 205 - *Advanced Tap Dance 1 unit, 3 hours weekly
n. DA 106 - *Ballroom Dance 1 unit, 3 hours weekly
o. DA 107A - *Dance Performance 1 unit, 3 hours weekly
p- DA 107B - *Dance Performance 2 units, 6 hours weekly
gq. DA 107C - *Dance Performance 3 units, 9 hours weekly
r. DA 108 - *Dance Ensemble 3 units, 9 hours weekly
s. DA 109 - *Dance and Technology 3 units, 3 hours weekly
t. DA 111 — *Choreography 3 units, 3 hours weekly

u. DA 113 - *World Dance — Ethnic Forms 1 unit, 3 hours weekly
v. DA 116 - *Dance Improvisation 1 unit, 3 hours weekly
7. ACTION ITEMS — New Community Service Offering — First Reading
a.  Want Your Child to Have Better Grades? You Need “The Homework Nanny!” — Marta Shea
b. Funtastic Teaching — Improves Student Grades — Marta Shea
c. How to Learn Anything Faster — Howard Stephen Berg
d. Ultimate Speed Reading — Howard Stephen Berg
e. Novel Beginnings — Bonnie D. Stone
f. How to Get into Show Business — Hattie Fishburne
g. Identity Theft Prevention — Bob Pearce

8. ACTION ITEMS - Revised Distance Education Courses — First Reading
a. SOC 101 — Introduction to Sociology 3 units, 3 hours weekly — revised online equivalent

9. ACTION ITEMS - Increase in Instructional Materials Fee
a. NS 111,NS 121, NS 231, NS 232, NS 241, RCP 204, VN 101, VN, 102, VN 103

b. RCP 204
10. ACTION ITEMS - Obsolete Courses — First Review
a. CA177,BUS 113, WFDV

11. DISCUSSION ITEMS
a. 2009-2010 College Catalog Concerns — Attendance Statement

12. ADJOURNMENT

m;
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Agenda Amendment: 9/10/09 AP&P Committee,

4. INFORMATIONAL ITEMS
b. Inventory of Approved Programs — The non-substantial change (NSC) requests for the below referenced unique
codes, have been processed by the Chancellor’s Office and the updates are reflected in the credit Inventory of

Approved Programs for Antelope Valley College.

The Chancellor’s Office is migrating towards assigning a unique identification code to each degree and certificate.
As a result, when non-substantial change (NSC) requests are processed that have both a degree and certificate under

the same unique identification code, the entry is separated. The following reflects separation of the degree and

certificate entries:

Unique
Code TOP Code Award Units | Local Title
07246 0614.10 AA Degree 31 Video Design & Production
19471 0614.10 Certificate 31 Video Design & Production
07247 0614.10 AA Degree 27 Interactive Media: Web Design
19470 0614.10 Certificate 27 Interactive Media: Web Design
12161 0614.40 AA Degree 31 Computer Animation
19467 0614.40 Certificate 31 Computer Animation
02196 0614.50 AA Degree 28 Digital Printing
19468 0614.50 Certificate 28 Digital Printing
10241 0614.60 AA Degree 28 Graphic Design
19469 0614.60 Certificate 28 Graphic Design
02160 1012.00 AA Degree 34 Commercial Photography
19465 1012.00 Certificate 27 Commercial Photography
12160 1012.00 AA Degree 28 Digital Photographic Imaging
19466 1012.00 Certificate 28 Digital Photographic Imaging
07239 0506.00 AA Degree 30 Management
19462 0506.00 Certificate 30 Management
07248 0805.00 AA Degree 38 Deaf Studies: ASL
19463 0805.00 Certificate 38 Deaf Studies: ASL
02149 0934.00 AA Degree 31.5 | Electronics Technology
19460 0934.00 Certificate 29 Electronics Technology

NON-DISCRIMINATION POLICY

Antelope Valley College prohibits discrimination and harassment based on sex, gender, race, color, religion, national origin or
ancestry, age, disability, marital status, sexual orientation, cancer-related medical condition, or genetic predisposition. Upon request,
we will consider reasonable accommodation to permit individuals with protected disabilities to (1) complete the employment or
admission process, (b) perform essential job functions, (c¢) enjoy benefits and privileges of similarly-situated individuals without
disabilities, and (d) participate in instruction, programs, services, activities, or events.

Upon request, this agenda will be made available in appropriate alternative formats to persons with disabilities, as required by
Section 202 of the Americans with Disabilities Act of 1990. Any person with a disability who requires a modification or
accommodation in order to participate in a meeting should direct such request to Mr. Christos Valiotis, Academic Senate President, at
(661) 622-6306 (weekdays between the hours of 8:00 a.m. and 5:00 p.m.) at least 48 hours before the meeting, if possible. Public
records related to agenda items for open session are available for public inspection 72 hours prior to each regular meeting at the
Antelope Valley College Academic Senate’s Office, Administration Building, 3041 West Avenue K, Lancaster, California 93536.
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ANTELOPE VALLEY COLLEGE
Academic Affairs Office

DATE: September 10, 2009
LOCATION: SSV 151 — Board Room
TIME: 3:00 p.m.
MEMBERS PRESENT MEMBERS ABSENT
Beverly Beyer, Faculty Mrs. Sharon Lowry, V. P. Academic Affairs Rick Motawakel, Faculty
Maria Clinton, Cochair Sheronda Myers, Non-Voting ASO
De’Nean Coleman-Carew, Faculty David Newby, Faculty
Margaret Drake, Dean Lisa Karlstein proxy for David Newman,
Tooraj Gordi, Faculty Faculty
Lee Grishman, Articulation Duane Rumsey, Faculty
Linda Harmon, Faculty LaDonna Trimble, Dean
Scott Lee, Faculty Les Uhazy, Dean
Cynthia Littlefield, Faculty

2009-2010
Academic Policies & Procedures Committee Meeting No. 2
Minutes

1. CALL TO ORDER AND ROLL CALL
Ms. Clinton called the meeting to order at 3:08 p.m.

2. OPENING COMMENTS FROM THE COMMITTEE CO-CHAIR
Ms. Clinton mentioned that there were no new updates regarding CurricUNET. Ms. Clinton did request a motion to amend
the agenda to include Informational Item 4b. Beverly Beyer requested a correction to the agenda that 10a BUS 113 reflect
that only the DE portion of the course is becoming obsolete. A motion was made and seconded to amend the agenda.
Motion carried.

3. APPROVAL OF MINUTES
a. August 27,2009
A correction was requested by Les Uhazy to include the fact that he was present at the last meeting. A motion was
made and seconded to approve the minutes with the requested change. Motion carried.

4. INFORMATIONAL ITEMS
a. Prerequisite Challenge Process
Ms. Clinton announced that Christos Valiotis, Academic Senate President, wanted the committee to be reminded
that it’s important for students to have proper documentation that clearly illustrates the equivalence of the
prerequisite and the student’s past training, in order to challenge a prerequisite, per Title 5 requirements.

b. Inventory of Approved Programs — The non-substantial change (NSC) requests for the below referenced unique codes,
have been processed by the Chancellor’s Office and the updates are reflected in the credit Inventory of Approved Programs
for Antelope Valley College.

The Chancellor’s Office is migrating towards assigning a unique identification code to each degree and certificate. As a
result, when non-substantial change (NSC) requests are processed that have both a degree and certificate under the same
unique identification code, the entry is separated. The following reflects separation of the degree and certificate entries:

Unique
Code TOP Code Award Units | Local Title

07246 0614.10 AA Degree 31 Video Design & Production
19471 0614.10 Certificate 31 Video Design & Production
07247 0614.10 AA Degree 27 Interactive Media: Web Design
19470 0614.10 Certificate 27 Interactive Media: Web Design
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12161 0614.40 AA Degree 31 Computer Animation

19467 0614.40 Certificate 31 Computer Animation

02196 0614.50 AA Degree 28 Digital Printing

19468 0614.50 Certificate 28 Digital Printing

10241 0614.60 AA Degree 28 Graphic Design

19469 0614.60 Certificate 28 Graphic Design

02160 1012.00 AA Degree 34 Commercial Photography
19465 1012.00 Certificate 27 Commercial Photography
12160 1012.00 AA Degree 28 Digital Photographic Imaging
19466 1012.00 Certificate 28 Digital Photographic Imaging
07239 0506.00 AA Degree 30 Management

19462 0506.00 Certificate 30 Management

07248 0805.00 AA Degree 38 Deaf Studies: ASL

19463 0805.00 Certificate 38 Deaf Studies: ASL

02149 0934.00 AA Degree 31.5 | Electronics Technology
19460 0934.00 Certificate 29 Electronics Technology

Ms. Clinton announced that the above table reflects the newly Chancellor Office approved certificates and degrees.

5. REPORTS

a.

Upper Division Units — Dr. Lee Grishman

Dr. Lee Grishman was asked to research the practices of other community colleges when considering upper division
units in granting a degree. He received 45 responses, 36% did not allow the use of upper division units for any
purpose, 9% allowed the use of upper division units for any and all purposes, and 55% required a student to petition
identifying the desired specific usage of one or more upper division courses. Several questions were asked regarding
current practices of Antelope Valley College. De’Nean Coleman-Carew asked if we currently have lower division
courses that are equivalent to upper division units. De’Nean Coleman-Carew also asked if we accept students who
had attended a University, can the student transfer 120 + units. Lee Grishman did state that we do currently have
lower division units equivalent to upper division units. He also stated that other community colleges set a limit on
the number of transferable units, which is something that can be considered.

Ms. Clinton requested that the committee members take the information back to their divisions and collect
comments and concerns from the campus community. This will return to the committee in a month for further
discussion.

6. ACTION ITEMS — New Community Service Offering — First Reading
Ms. Clinton requested that the committee make a motion to amend the agenda to move item 7a-8a to be discussed next. A
motion was made and seconded to amend the agenda. Motion carried.

a.

b.

Want Your Child to Have Better Grades? You Need “The Homework Nanny!” — Marta Shea

Funtastic Teaching — Improves Student Grades — Marta Shea

Marta Shea was not present to discuss her proposed Community Service Offering courses. Dr. Tom O’Neil was
present to document any recommendations, which will be taken back to Community Education. Beverly Beyer was
wondering why the course descriptions were the same. Les Uhazy thought that one addressed a teacher or tutor
while the other addressed the parent. Dr. O’Neil will get clarification from Community Education and these two
offerings will return to AP&P at a later date.

How to Learn Anything Faster — Howard Stephen Berg

Ultimate Speed Reading — Howard Stephen Berg

Howard Stephen Berg was not present to discuss his proposed Community Service Offering courses. Dr. Tom
O’Neil was present to document any recommendations, which will be taken back to Community Education. Beverly
Beyer questioned the instructor’s ability to teach 1000 participants at a time. Duane Rumsey wanted clarification on
whether the online course was going to be taught through the campus or the instructor’s personal Website. Ms.
Clinton stated that the use of a personal Website would not be appropriate. Mrs. Lowry further explained that all
online courses, whether credit or non-credit, should be offered through Blackboard. Dr. O’Neil will take the above
concerns back to the department for clarification and the courses will return to AP&P at a later date.

Novel Beginnings — Bonnie D. Stone

Bonnie Stone was present to discuss her offering. Ms. Stone gave a brief description of herself, as well as, the
course. She explained that in 6 weeks the students will be able to successfully write a novel utilizing the provided
handouts. The question was asked if the course will have prerequisites. Ms. Stone preferred to teach literate adults,
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which she considered an adult to be 18 years or older. A concern was raised that this type of offering is already
being taught by instructors in the Language Arts division. Duane Rumsey was asked to take the course back to his
area and ask the instructors to sign-off on the appropriateness of this offering. Novel Beginnings will return to
AP&P at a later date.

How to Get into Show Business — Hattie Fishburne

Hattie Fishburne was present to discuss her course with the Committee. She explained that the course will give
participants information on what they need to know to get into show business, for example, how to get an agent,
how to talk to an agent, charisma, etc. Her target audience would preferably be adults. Mrs. Lowry asked the
purpose of the materials fee. Ms. Fishburne explained the fees were for the participants to purchase her book and
CD. Beverly Beyer requested that the last sentence of the description be changed or revised. Ms. Clinton asked if the
course could be taught in 3 hours. Ms Fishburne stated that the provided outline also included information regarding
a different course offering. Ms. Fishburne was asked to revise the course description to include only the information
taught during this offering. Ms. Fishburne will make necessary changes and will bring it back to AP&P at a later
date.

Identity Theft Prevention — Bob Pearce

Bob Pearce was not present to discuss his proposed Community Service Offering course. Dr. Tom O’Neil was
present to document any recommendations, which will be taken back to Community Education. The committee
requested clarification on the purpose of the materials fee. The committee also felt that there was too much
information to be covered in a four hour period. Margaret Drake requested that the course offering go back to the
Technical Education division to be sure that Administrative Justice is okay with the offering.

7. ACTION ITEMS - Revised Distance Education Courses — First Reading

a.

SOC 101 — Introduction to Sociology 3 units, 3 hours weekly — revised online equivalent

Ronald Chapman was present to discuss his distance education proposal. Several typos were noticed by Mr.
Chapman and were noted. The committee wanted clarification on whether the course will be hybrid or completely
online. Mr. Chapman explained that he would like to possibly give a face-to-face exam. The committee explained
that if the class meets even once face-to-face, then the class would be considered hybrid. Also the committee
requested that Mr. Chapman remove the reference to a particular location to use a computer, which is stated in
section two. Mr. Chapman was also asked to remove the sentences in section 4a that reference instructor review
timelines. Mr. Chapman will make recommended changes and decide on whether he would prefer online or hybrid.
The distance education proposal will return at a later date.

8. ACTION ITEMS - Revised Courses/CORS — First Reading

a.

o o

DA 101 — *Dance Appreciation 3 units, 3 hours weekly

Cynthia Littlefield was present to discuss the course with the Committee. Ms. Littlefield explained that there were
minor changes made to the objectives and other areas of the COR. Lee Grishman asked if this course was now ready
to be considered for IGETC and CSU/GE. Ms. Littlefield explained that she revised the course so that it would meet
the requirements of IGETC and CSU/GE. A revision to the methods of instruction was requested. Ms. Littlefield
was asked to make the adjustments and to meet with Lee Grishman for articulation purposes. This course will return
to the committee at a later date for a second reading.

DA 102 — *Beginning Ballet 1 unit, 3 hours weekly
DA 122 — *Intermediate Ballet 1 unit, 3 hours weekly
DA 202 — *Advanced Ballet 1 unit, 3 hours weekly

Cynthia Littlefield was present to discuss the courses with the Committee. The Ballet series of courses were
considered together. Changes were requested for section four of the homework, which was to include a statement
that referenced that students would practice at home. Ms. Littlefield was asked to make the recommended changes
and the courses will return to the committee at a later date for a second reading.

Mrs. Lowry also discussed the issue of repeatability in reference to a series of courses such as the ballet courses. She
stated that a student is not allowed to repeat all three courses three times but rather the first and second courses in
the series can be repeated once while the third course can be taken three times. Further discussion on the matter took
place and De’Nean Coleman-Carew pointed out that Physical Education addresses this issue in the catalog. Ms.
Margaret Drake noticed that the ceramics courses do not address the issue in the catalog. Ms. Clinton clarified the
matter by reading the material in the AP&P handbook that addressed repeatability among series courses. It was
recommended by LaDonna Trimble that a paragraph be added to the definitions section of the catalog and codes be
used through the course descriptions. Ms. Clinton suggested that this issue return to the committee at a later date.
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DA 103 — *Beginning Modern Dance 1 unit, 3 hours weekly
DA 123 — *Intermediate Modern Dance 1 unit, 3 hours weekly
DA 203 — *Advanced Modern Dance 1 unit, 3 hours weekly

Cynthia Littlefield was present to discuss the courses with the Committee. The Modern Dance series of courses were
considered together. Changes were requested for section four of the homework, which was to include a statement
that referenced that students would practice at home. Beverly Beyer noticed that for Advanced Modern Dance it did
not list a method of evaluation for objective 11. Ms. Littlefield was asked to make the recommended changes and to
meet with Ms. Maria Clinton to adjust the course objectives and course content so that it reflected varying
complexities between the three courses. The courses will return to the committee at a later date for a second reading.

Mrs. Lowry also discussed the issue surrounding audit students. She stated that an audit student can not be allowed
to enter a course until all credit students have enrolled in the course. Ms. Littlefield asked if an audit student can
enter the course if a student drops out after the add period since credit students would no longer be allowed to enroll.

DA 104 — *Beginning Jazz Dance 1 unit, 3 hours weekly
DA 124 — *Intermediate Jazz Dance 1 unit, 3 hours weekly
DA 204 — *Advanced Jazz Dance 1 unit, 3 hours weekly

Cynthia Littlefield was present to discuss the courses with the Committee. The Jazz Dance series of courses were
considered together. Changes were requested for section four of the homework, which was to include a statement
that referenced that students would practice at home. Ms. Littlefield was asked to make the recommended changes
and to meet with Ms. Maria Clinton to adjust the course objectives and course content so that it reflected varying
complexities between the three courses. The courses will return to the committee at a later date for a second reading.

DA 105 — *Beginning Tap Dance 1 unit, 3 hours weekly
DA 125 — *Intermediate Tap Dance 1 unit, 3 hours weekly
DA 205 — *Advanced Tap Dance 1 unit, 3 hours weekly

Cynthia Littlefield was present to discuss the courses with the Committee. The Tap Dance series of courses were
considered together. Changes were requested for section four of the homework, which was to include a statement
that referenced that students would practice at home. Ms. Littlefield was asked to make the recommended changes
and to meet with Ms. Maria Clinton to adjust the course objectives and course content so that it reflected varying
complexities between the three courses. The courses will return to the committee at a later date for a second reading.

DA 106 — *Ballroom Dance 1 unit, 3 hours weekly
Cynthia Littlefield was present to discuss the course with the Committee. Ms. Littlefield was asked to make the
recommended changes and the course will return to the committee at a later date for a second reading.

DA 107A — *Dance Performance 1 unit, 3 hours weekly
DA 107B — *Dance Performance 2 units, 6 hours weekly
DA 107C — *Dance Performance 3 units, 9 hours weekly

Cynthia Littlefield was present to discuss the courses with the Committee. The Dance Performance series of courses
were considered together. Ms. Littlefield was asked to make the recommended changes and the courses will return
to the committee at a later date for a second reading.

DA 108 — *Dance Ensemble 3 units, 9 hours weekly
Cynthia Littlefield was present to discuss the course with the Committee. Ms. Littlefield was asked to make the
recommended changes and the course will return to the committee at a later date for a second reading.

DA 109 — *Dance and Technology 3 units, 3 hours weekly

Cynthia Littlefield was present to discuss the course with the Committee. The number of homework hours needed to
be adjusted. Ms. Littlefield was asked to make the recommended changes and the course will return to the
committee at a later date for a second reading.

DA 111 — *Choreography 3 units, 3 hours weekly

Cynthia Littlefield was present to discuss the course with the Committee. Ms. Littlefield explained that she revised
the course so that it would meet the requirements of IGETC and CSU/GE but the course title was always an issue in
the past. Ms. Littlefield was asked to make the recommended changes and to meet with Lee Grishman for
articulation purposes. The course will return to the committee at a later date for a second reading.

DA 113 — *World Dance — Ethnic Forms 1 unit, 3 hours weekly
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Cynthia Littlefield was present to discuss the course with the Committee. Ms. Littlefield was asked to make the
recommended changes and the course will return to the committee at a later date for a second reading.

v. DA 116 — *Dance Improvisation 1 unit, 3 hours weekly
Cynthia Littlefield was present to discuss the course with the Committee. Ms. Littlefield was asked to make the
recommended changes and the course will return to the committee at a later date for a second reading.

9. ACTION ITEMS - Increase in Instructional Materials Fee
a. NS 111,NS 121, NS 231, NS 232, NS 241, RCP 204, VN 101, VN 102, VN 103
Ms. Clinton explained that the need for these material fee increases is a direct result of the increase to taxes. A
motion was made and seconded to approve the requested fee increases. Motion carried.

b. RCP 204
Ms. Clinton explained that the need for these material fee increases is a direct result of the increase to taxes. A
motion was made and seconded to approve the requested fee increases. Motion carried.

10. ACTION ITEMS - Obsolete Courses — First Review
a. CA 177, BUS 113 DE, WFDV
This item will be brought back for the next meeting so that Lee Grishman is able to determine any issues with
making these courses obsolete.

11. DISCUSSION ITEMS
a. 2009-2010 College Catalog Concerns — Attendance Statement

The committee agreed that the current attendance statement was worded badly. De’Nean Coleman-Carew explained
that some faculty are counting absences, while others are counting hours. She felt that it was importance to bring the
actual attendance policy wording in line with what most faculty are doing. Margaret Drake volunteered to help
De’Nean research the attendance policy as well. Both De’Nean Coleman-Carew and Margaret Drake were asked to
research attendance statements from other colleges and bring the material back to AP&P on October 8, 2009 for
further review.

12. ADJOURNMENT
The meeting adjourned at 5:40 p.m.

m;

NON-DISCRIMINATION POLICY
Antelope Valley College prohibits discrimination and harassment based on sex, gender, race, color, religion, national origin or ancestry, age,
disability, marital status, sexual orientation, cancer-related medical condition, or genetic predisposition. Upon request, we will consider
reasonable accommodation to permit individuals with protected disabilities to (1) complete the employment or admission process, (b) perform
essential job functions, (c) enjoy benefits and privileges of similarly-situated individuals without disabilities, and (d) participate in instruction,
programs, services, activities, or events.

Upon request, this agenda will be made available in appropriate alternative formats to persons with disabilities, as required by Section 202
of the Americans with Disabilities Act of 1990. Any person with a disability who requires a modification or accommodation in order to
participate in a meeting should direct such request to Mr. Christos Valiotis, Academic Senate President, at (661) 622-6306 (weekdays
between the hours of 8:00 a.m. and 5:00 p.m.) at least 48 hours before the meeting, if possible. Public records related to agenda items for
open session are available for public inspection 72 hours prior to each regular meeting at the Antelope Valley College Academic Senate’s
Office, Administration Building, 3041 West Avenue K, Lancaster, California 93536.
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ANTELOPE VALLEY COLLEGE
Academic Affairs Office

DATE: August 27, 2009
LOCATION: SSV 151 — Board Room
TIME: 3:00 p.m.
MEMBERS PRESENT MEMBERS ABSENT
Beverly Beyer, Faculty Cynthia Littlefield, Faculty
Maria Clinton, Cochair Mrs. Sharon Lowry, V. P. Academic Affairs
De’Nean Coleman-Carew, Faculty ~ Rick Motawakel, Faculty
Margaret Drake, Dean David Newman, Faculty
Tooraj Gordi, Faculty Duane Rumsey, Faculty
Lee Grishman, Articulation LaDonna Trimble, Dean
Linda Harmon, Faculty David Newby, Faculty
Scott Lee, Faculty Les Uhazy, Dean
2009-2010
Academic Policies & Procedures Committee Meeting No. 1
MINUTES

1. CALL TO ORDER AND ROLL CALL
Ms. Maria Clinton called the meeting to order at 3:07 p.m.

2. OPENING COMMENTS FROM THE COMMITTEE CO-CHAIR
a. CurricUNET Software Update
Ms. Maria Clinton updated the committee on the expected timeline for the live implementation of CurricUNET,
which will be February 8, 2010 per Steve Thyberg.

3. APPROVAL OF MINUTES
a. May 28, 2009
After reviewing the minutes, a motion was made to approve the May 28, 2009 AP&P meeting minutes. Motion
carried.

4. MANDATORY CHANCELLORS OFFICE TRAINING
a. Course Approval Process
b. Stand Alone Courses
This is the third year of this mandatory training, which will continue at least until 2012. Ms. Clinton presented a
29 slide PowerPoint presentation from the Chancellor’s Office and discussed each slide as required. Maria Clinton
said that we are in compliance with Title 5 and all the requirements are already built into our forms. She will send
the certification form up to the Chancellor’s Office next week with all necessary signatures.

5. INFORMATIONAL ITEMS

a. AP&P Handbook — provided at meeting
Ms. Clinton informed the committee that the handbook had minimal updates. Ms. Clinton distributed the new
cover page, table of contents, and pg. 45-48. She also made updates to the Appendix portion of the handbook
concerning the divisions and departments because of the reorganization of the campus. The committee was
notified that Appendix A is posted on the web and should be downloaded to add to their existing handbook.

b. 09-10 Timeline
Ms. Clinton informed the committee that it is important for everyone to keep to the timeline.

c. AP & P Forms
Ms. Clinton informed the committee that the 08-09 forms will remain the same, changes or revisions to the form
will be evaluated with the implementation of the CurricUNET software.

d. 2009-10 College Catalog — be sure to bring to meeting
Ms. Clinton informed the committee that the college catalog deadline has moved from the spring semester to the
fall semester. Dr. Grishman had concerns about transferable courses being out of date and compliance with the
University requirements, which was clarified by Maggie Drake that the catalog deadline was only for course and
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program changes, counseling and articulation officers will still have the ability to update necessary changes to the
catalog in the spring.

College Catalog Deadline

COR revisions for 2009-10 — be sure to bring matrix distributed August 24

Ms. Clinton informed the committee that the courses highlighted in green absolutely need to be updated this year.
Ms. Clinton also stated that the review process should be initiated for the courses highlighted in blue.

6. REPORTS (limited to 5 min. each)

a.

None
Ms. Clinton announced to the committee that there were no reports for this meeting.

7. ACTION ITEMS

a.

b.

None

Ms. Clinton announced to the committee that there were no action items for this meeting.

Revising Diversity Studies Requirement

Ms. Clinton discussed the possibility of revising the Diversity Studies Requirement statement in the catalog. A
motion was made to amend the agenda to move 8f to an Action Item. Motion carried. A second motion was made
to form a task group to research other University’s Diversity Studies Requirement statement and report back to the
committee. Motion carried. Members of the committee were asked to volunteer to be part of the task force.
De’Nean Coleman-Carew, Lee Grishman, Scott Lee, and Duane Rumsey volunteered to participate on the task
force committee. The task force committee will report back to AP&P on their findings on October 8, 2009.

8. DISCUSSION ITEMS

a.

Special Topic Courses

Ms. Clinton announced that at the Curriculum Institute it was discussed that Special Topic Courses offered and
went twice, then a need has been established and therefore it should be brought to AP&P as a course.

Corporate and Community Services

Ms. Clinton announced that these types of courses still need to be brought through AP&P for approval. Beverly
Beyer announced that several Corporate and Community Services Courses are going to be submitted to AP&P
from Elayne Davis.

Distance Education — Hybrid versus Online

Ms. Clinton clarified the meaning of hybrid versus online courses. If a course meets anytime face to face then it is
considered a hybrid. Sharon Lowry announced that a faculty cannot require the students to attend a face to face
meeting unless published in the schedule of class.

Reviving Obsolete Courses

Ms. Clinton announced that in order to revive an obsolete course, the course must be brought back through AP&P
as a new course. Sharon Lowry stated that a course could keep its previous obsolete number if the course content
remains the same.

SLOs and the Course Syllabus

Ms. Clinton and Mrs. Lowry reiterated again that for accreditation purposes that students must be informed of the
course’s SLO. Mrs. Lowry stated that the SLO does not need to be included in the course syllabus but it needs to
be evident that the students are aware of the SLO for that course, either by posting it in Blackboard or providing a
copy to the students.

AP & P Deadlines

Ms. Clinton reiterated the fact that the deadlines were going to be adhered to because of the new faculty and staff
on AP&P.

Additional Discussion Items from the Committee

Work Experience — Beverly Beyer brought up the fact that Work Experience needs to be reviewed and updated.
Upper Division Units — Dr. Lee Grishman announced that he will give his report on transferable division units and
how it will be applied to AVC at the next AP&P Committee meeting.

Catalog Concerns — De’Nean Coleman-Carew brought up the confusion regarding the attendance statement in the
catalog and the language in the LAS degree concerning the minimum grade of C for the degree. Ms. Clinton
announced that these items will be addressed this academic year.

9. ADJOURNMENT
The meeting adjourned at 4:40 p.m. Ms. Clinton thanked all the committee members for their attention during the
Chancellor’s Office presentation.

m;
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NON-DISCRIMINATION POLICY
Antelope Valley College prohibits discrimination and harassment based on sex, gender, race, color, religion, national origin or ancestry, age,
disability, marital status, sexual orientation, cancer-related medical condition, or genetic predisposition. Upon request, we will consider reasonable
accommodation to permit individuals with protected disabilities to (1) complete the employment or admission process, (b) perform essential job
functions, (c) enjoy benefits and privileges of similarly-situated individuals without disabilities, and (d) participate in instruction, programs, services,
activities, or events.

Upon request, this agenda will be made available in appropriate alternative formats to persons with disabilities, as required by Section 202 of the
Americans with Disabilities Act of 1990. Any person with a disability who requires a modification or accommodation in order to participate in a
meeting should direct such request to Mr. Christos Valiotis, Academic Senate President, at (661) 622-6306 (weekdays between the hours of 8:00 a.m.
and 5:00 p.m.) at least 48 hours before the meeting, if possible. Public records related to agenda items for open session are available for public
inspection 72 hours prior to each regular meeting at the Antelope Valley College Academic Senate’s Office, Administration Building, 3041 West
Avenue K, Lancaster, California 93536.
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ANTELOPE VALLEY COLLEGE

Academic Policies and Procedures Committee

CONSIDERATION OF CALIFORNIA COMMUNITY COLLEGES
USE OF UPPER DIVISION UNITS

A Survey of 45 California Community Colleges

Compiled by L. Grishman, Articulation Officer

Presented to AP&P on September 10, 2009

METHODOLOGY:

Utilizing the *California Intersegmental Articulation Council’s 1i st serve on the
Internet I posed a question on March 24, 2009 with a follow-up “prompt ing” on April
17, 2009 asking my colleagues for their institution’s policy on their use of upper
division units. I received 45 responses. The results are reported below.

RESULTS:
The question was asked of Articulation Officers if their college permitted the use of any
upper division units and if so how were they used.

Of the responses 36 % did not allow the use of upper division units for any purpose; 9%
allowed the use of upper division units for any and all purposes; 55% required a student
to petition identifying the desired specific usage of one or more upper division courses.

NO....36% YES...9% BY PETITION: 55%

Petition Conditions (these vary from one institution to another):

Subject Credit only, no Unit Credit given (this is common to all colleges)
Credit limitation between 9-12 units

Can be used to clear prerequisites

Requires approval of Department Chair or Dean for major subject areas
Can be used for CSU GE certification

Must be the equivalent to a lower division course taught at the college

mopo o

*The purpose of the California Intersegmental Articulation Council (CIAC) is to serve as a statewide
forum for Articulation Officers to meet, discuss, and resolve college transfer and articulation issues;
and to facilitate the progress of students between and among the segments of postsecondary education in
California. One of my obligations in the CIAC is to serve as a liaison between segmental offices, the
faculty senate, and member institutions regarding articulation, transfer, and related curricular issues.




The Funtastic Teaching Method — Improves Students Grades

complete course description

Are you looking for a dynamic new method of teaching that has been classroom tested and prdven
cffective to:

e Improve test grades?

s  Work for all content areas?

s  Work for all learning styles? -
e Get all your students participating in class and having a funtastic time while they leamn?

This activity based workshop, taught by a 20 year veteran teacher, demonstrates how students learn
standards based skills and information through engaging and challenging active learning strategies.

In this new copyrighted program you will learn:
e Strategies that improve comprehension and retention
e Strategies for content and test review
¢ Effective ways that teach to all learning styles
e How you can make lessons in any content area into learning games.
s How to have all your students engaged and having fun while they learn.
e How to create your own effective learning games for little or no cost

These strategies work for all content areas and are ideal for teachers, tutors, and substitute teachers of grades
K-8.

Course Cost: $39 _ _
Materials Fee: $30 includes a 160 page training manual How to Motivate the Unmotivated Student and
accompanying training DVD.

Materials needed: none

Target Audience: Teachers, tutors, substitute teachers

Listing of Subject Matter Expertise reievant to the proposed program:

] taught elementary and middle school for 20 years. During that time, I created all of these strategies,
practiced and perfected them. I am the author of the book How to Motivate the Unmotivated Student.™

See resume.
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ANTELOPE VALLEY COLLEGE

Academic Affairs Office
COMMUNITY SERVICE OFFERING OUTLINE

NUMBER:

TITLE: How to Learn Anything Faster

INSTRUCTOR: Howard Stephen Berg

HOURS: 2.5 hrs.

ENROLLMENT FEE: $29 MATERIALS/SUPPLIES FEE None

ENROLEMENT EXPECTED: Up to 1,000 (On-line course) 7

DESCRIPTION OF OFFERING: Learn how to unleash your brain’s natural learning power with brain-based
learning strategies that will enable you to learn anything faster and better. Topics include strategies for reading,
studying, writing, test-taking, and much, much more, Students as young as eleven have used this program to
complete college level programs for credit in as little as a single week. Imagine what this can do for you at work,
school, and home.

SPECIAL NEEDS:
Facilities:
Audio/Video:
Other: Course is taken online at home or in a room that has internet connection, a
‘ projector, and speakers. Home computer should have speakers. A head set is
optional. :

AP&P: 08-09



INSTRUCTIONAL REFERENCES — WITHIN PAST TWO YEARS

institution City/Siate Contact Name Phone Number

The Discovery Center __Chicago, IL Bob (773) 348-8120

Colorado Free University Denver, Colorado Hslen Hand (303) 785-2321
/2322

The Knowledgg Shop Marietta, GA . (678) 766-6686

Data: (—1/ Instructor or Contractor Signature: /// [ A) / \

Flease atiach a documnent thal ‘inciudes the Hems listad be
If the course description is already on lie, do not submit unless you a6 updaung information.

1) Target Audience 2) Preraguisites 3} Detailad Course Ouliing 4) Text or Matariats Required
Target Augience:  Students, prolessionals, adults, anyone needing to read and joam.

Prarequisites nong

Courga Quliine:
WEEX R HOUR CLASSRODM CONTENT
Hour 1 How the Brain Reads
Hour 1 How Schema Crzates Texmal Meaning
Hour 2 _ Brein-Based Strategies for Studying
Bour 3 How to Overcome Writer's Block
Hour 4 How to retain and recall information
Hour 4 How 10 use brain-based learning to make it eagy to learn math

Hour 4 How 1o score higher on standardized exams like the SAT

Text or Materi‘als:,

None
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ANTELOPE VALLEY COLLEGE BY:EQ

Academic Affairs Office _
COMMUNITY SERVICE QFFERING OUTLINE

NUMBER:

TITLE: Ultimate Speed Reading

INSTRUCTOR: Howard Stephen Berg -
HOURS: 4 hrs,

ENROLLMENT FEE: 169 MATERIALS/SUPPLIES FEE: None

ENROLLMENT EXPECTED: Up to 1,000 {On-line course) 7

DESCRIPTION OF OFFERING: Imagine the world’s fastest reader, Howard Stephen Berg {Guinness, 1990),
personally teaching you how to double your reading speed while improving your comprehension and retention of all
types of materials. Imagine being able to learn new skills, complete courses, or your work done quicker so you can
become more successful. In just a few short hours all of this is possible thanks to the brain-based learning strategies
covered in this program.

SPECIAL NEEDS:
Facilities:
Audio/Video:
Other: Course is talen online at home or in a room that has internet connection, a
projector, and speakers. Home computer should have speakers. A head set 1s
optional.

e

i
en!
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INSTRUCTIONAL REFERENCES - WITHIN PAST TWO YEARS

lnstituﬁon City/State Contact Name Phone Number

The Discovery Center Chicago, IL Bob (773) 348-8120

Colorado Free University Denver, Colorado Helen Hand (303) 785-2321
_ 2322

Tha Knowledge Shop Marietia, GA Mody (678B) 766-6666

Date:k/{ / /'2 Instructor or Contraclor Signature: /’ /ﬂ <)) //U \

Ploase atlach a document that inchsieg the items Jistadbelow.
If the coursa description is already on llls, do not submit unlese you are U dating informalion.

1) Target Audience 2} Prerequigites 3) Detailed Course Qutiine 4) Text or Matarials Required
Target Audience; Students, professionals, adulls, anyons pasding to read and leam.
Prerequisites: B grade reading leve!

Course Qutline:

_WEEK OH HOUR CLASBACOM CONTENT
Hour 1 How the Brain Reads
Hour 1 How Schema Creates Toxwal Meaning
Hour 2 Hand Moticns and Mechanics of Speed Reading
Hout 3 How to Improve Comprebension
Hour 4 - Adjusting your technigues for variovs types of reading matenals
Hour 4 How to determine precisely what 1o study
Hour 4 How to retain and recall information

Text or Materials:

| will email you a workbook. Course is taught online.  Students should have a non-fiction text book
that is tamifiar to them. This means they already know the contents of the book like the words,

names, and facts,
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ANTELOPE VALLEY COLLEGE
Academic Affairs Office
COMMUNITY SERVICE OFFERING QUTLINE
NUMBER:
- TITLE: Novel Beginnings
INSTRUCTOR: Bommnie D. Stone
HOURS: 8 (6 Meetings)
_ ENROLLMENT FEE: 375 MATERIALS/SUPPLIES FEE: None

ENROLLMENT EXPECTED: 10-25

DESCRIPTION OF OFFERING: This course is for anyone who wants to leam how fo write a novel. Basic
information, classic story structure, and the importance of myth in story telling will be discussed. You will be
provided with the tools and resources needed for writers.

SPECIAL NEEDS:

Facilities:

Audio/Video: TV/VCR

Other:

AP&P: 08-09



Bonnie Domrose Stone, journalist bonniedstone@verizon.net
3137 West Avenue J-6, Lancaster, CA 93536, 661-951-8646

www. bonniedsione.com

Novel Beginnings, course description

1. Target audience: adults who want to fearn how to write a novel.
2. There are no prerequisites for this course.
3. OQutline: '

I. INTRODUCTION: basic information, classic story structure. Discuss
importance of myth in story telling. Ask class to think of what they want to write and
what genre. Function of characters and setting. Show movie Witness. Discuss plot
turning points, importance of characters, themes and development of story. (First class
needs to be three hours.)

II. BEGINNINGS: Tools and resources for writers. Students pick their mentor
author to study. How to use your favorite author as a teacher. Introduce five different
beginnings for five authors writing in different genres. Discuss why each is effective.
Note how you as a reader get an immediate strong sense of plot development in popular
fiction. In class exercise: using classical music in background, have 15 minute writing
exercise. Then ask -- how can you improve what you just wrote? Pass out character
chart to be filled out at home.

M. CHARACTERS: (and plot continued) Story evolves from your main
character and a sense of place. Discuss characters they are developing. Ask: what does
your character want, why does he want it, what is he willing to do to get it? What
obstacles do you put in his way? You choose every character to play a part in your novel.
What roles do your characters have? Who tells the story? How can you make the
characters seem real? Handouts on characterization. In class exercise: The man is
walking....

- IV. SETTING: Where you set your story is critical to how the characters act,
react, their schooling their outlook. Pay attention to specifics. Name the trees, the
flowers, the weather -- any little quirk that sets your story apart from all the others. How
do you make it real? How do you weave it into the action? Handouts. In class exercise:
write a description we’d recognize without naming the place.

V. DIALOGUE: Critical that you learn to write good dialogue. It advances the
plot, gives the reader information, character development, ect. Handouts: dialogue
fitness, Walk and Chew Gum. Snows of Kilimanjaro: In class exercise: break into small
groups to write dialogue.

VI. MARKETING INFORMATION: Once you finish your novel, the real
work begins. How to edit, rewrite, pitch your novel to an editor or agent. Talk about
other writers’workshops. Final discussion on how you are going to continue writing and
" set goals.
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ANTELOPE VALLEY COLLEGE

Academic Affairs Office
COMMUNITY SERVICE OFFERING QOUTLINE

RECE‘?J%_”%?ED
SEP - 2 2009

NUMBER: TBA

TITLE: How to Get into Show Business

INSTRUCTOR: Hattie Fishburne

HOURS: 3 CNE L vy 8

ENROLLMENT FEE:  $70  MATERIALS/SUPPLIES FEE:  $39 55O

ENROLLMENT EXPECTED: 10-30

DESCRIPTION OF OFFERING: Hattie Fishbumne is thrilled to share her many years as a singer, actress, teacher
and writer with those who wish to join the special and rewarding entertainment industry. If you have a passion to be
an actor/entertainer, but worry that you don’t have the skills, this course is for you:

Students wiil learn techniques to maximize their visibility, how the world of reality shows can be a path to
something greater and how to avoid the sleazy side of the Business.

Join Hattie F j_shbpme, mother angd ﬁrst acting coach of acclaimed actor Lawrence Fishburne, as she shares her vast
knowledge SEdtiels special talenfs by thé®nlightening Course. 5% ¢
B T

Eiaan S ————

SPECIAL NEEDS:

Facilities:
Audio/Video:  Power Point Computer Software

Other: Label Microphone — depends on size of room

: “'aI‘ y _isiéne__étﬁ_aﬁd AP&P Repreéenfnati'e: / ' -
‘ ST R ﬁate:cgé 144 AP&P Approval:
Dat . S’? : {)" G : Dgte:_ i .

AP&P: 08-09
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e i o~ Personal Development Course Qutline
NG e By Hattie Crawford Fishburne
o Y
N "‘:_\'/VJ Ty
i Introduction Walking/Standing/Sitting
2. Organize Your Life
3. Everyday Speech/Voice
4 Personality/Five Senses
5 Nutrition
6 Community Involvement/Volunteer
7. Facial/Skin Care
g. Wardrobe Planning
9. Movement/Ballet/ Fencing
10. Dancing/Waltz/Two Step
11. Dancing II
12. Forecasting/Wish Books
13. Resume/Stationary/Bio

14. Dramatic Speech
15. Hand and Foot Care

16. Make-Up I

17. Make-Up I

I8. Hair I

19. Hair II

20. Event Planning

Final A Small Event to Showcase Skills

This course can be adjusted to fit most any age from 9 to 90 women and men. [t is an excellent place to
learn how to navigate the work place, personal relationships and leisure activities.

Writing Your One Man or One Woman Show
Defining your Niche

Big Fish in a Little Pond/ Little Fish in a Big Pond
Classes Learn,Learn

Positive Predictions

SR =

Publications to Read and Read
Wardrobe Planning? Shopping?
Hosting a Radio/Cable TV Show
Camera Work
Additional/Bookings

S0 m e

p—

9,

S

i) i1, Call Back/Sharks and Crazy People
J Stage Make-up
| - i 13, Hair for the Theatre
. Y P14, Improving on Nature
: P15, High Visibility
16. Microphone Technique
17. Run Way Action
5 18. Marketing the Product-You
P19 Hygiene All Around
|

20. Interviewer/Interviewee

AP&P: 08-09
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ANTELOPE VALLEY COLLEGE

Academic Affairs Office
COMMUNITY SERVICE OFFERING OQUTLINE

RECEIVED
SEP - 2 2009

NUMBER: TBD
TITLE: Identity Theft Prevention
INSTRUCTOR: Bob Pearce
ra "7;“\_\
HOURS: (ams )
ENROLLMENT FEE: $50 MATERIALS/SUPPLIES FEE:  $20

ENROLLMENT EXPECTED: 10/30

DESCRIPTION OF OFFERING: In this presentation, attendees will learn to deter, detect, and most importantly,
defend themselves against this rapidly growing crime in America. Participants will learn how to modify their
everyday behavior to reduce their exposure to Identity theft. Students will learn when and how to use a fraud alert or
security freeze on their credit file, how to order and read their credit file history — paying special attention to signs of
illegal activity. Students will prepare an individual road map for success in which to follow in the weeks and months
to come, thus beginning the process of reclaiming their good name and credit status. The course also includes basic
information about the identity recovery process.

This course is based on two excellent books written by Mari Frank, Esq. “Safeguard your Identity -- Protect Yourself

with a Personal Privacy Audit” and “From Victim to Victor — A Step by Step Guide for Ending the Nightmmare of
Identity Theft.” :

SPECIAL NEEDS:

Facilities:

Audio/Video:  LCD projector + screen

Other:

AP&P: 08-09



I. Debt Collectors

1. Driver's License

K. Investment Fraud

L. Passport Fraud

M. Phone Fraud

N. Social Security Number Misuse
O. Student Loans

P. Tax Fraud

Class handouts — U.S, Government Publications

A Consumer's Guide to E-Payments
Building a Better Credit Report

Business Briefcase CD-Rom

Consumer Credit Briefcase CD-Rom

Consumer Credit Briefcase (CD)

Credit Repair: How to Help Yourself

Credit, ATM and Debit Cards: What to Do if They are Stolen
Deter, Detect, Defend: Avoid ID Theft

Electronic Banking

Fair Credit Billing

Getting Credit When You're Over 62

Getting Credit: What You Need To Know About Your Credit
How to Dispute Credit Report Errors

On Guard Oniine Bookmark

Pre-texting- Your Personal Information

Read Up! How to be an Informed Consumer

Slip Showing? Federal Law Requires All Businesses to Truncate Credit Card Information on Receipts
Stop. Think. Click - 7 Practices for Safer Computing
Supplement: Stop-Think-Click: 7 Practices for Safer Computing
Your Access to Free Credit Reports

Transaction Records Relating to Identity Theft



| RECEIVED]
- APR 2 92009 ,f
| f
l

Antelope Valley Coliege
[ | New DE Course

KRevised

DISTANCE EDUCATION PROPOSAL

COURSE SUBJL. & NO: SOC 101 COURSE TITLE: Introduction to Sociology
Instructor (print): Ronald C. Chapman
Division: Social & Behavioral Sciences

Required Signatures:

AP&P Representative: U&J\ QQ”- Date: r;(C/{': [ 04?

(divisj proval ret&&j
. Date: 42’ '0?

Division Dean:

Notes for Reporting Purposes:
Did faculty member developing the course take professional development courses/workshops through the

California Virtual University (CVC)? Yes X No

Is 51% or more of instruction for this course provided on line? X Yes No

AP&P. Approvat:
Date

‘V.P. Academic Affairs:
Signature

AP&P/Distance Education Form: 08-09



Antelope Valley College
: DISTANCE EDUCATION FORM
Address each item listed below as specifically as possible, explaining the necessary changes
made to the methods of instruction and evaluation in order to utilize technology (fully or in part)
as the intended method of delivery. Attach existing COR.

COURSE SUBJ. & NO: SOC 101 COURSE TITLE: Introduction to Sociology

What method of technological delivery will be used to offer this course (see glossary)?
Orrv X Online U] Hybrid

1. Why is this course particularly suited 1o be offered through this delivery system? Introduction to
Sociology is offered as a traditional classroom-style course and as an online course both at AVC and at a
number of community colleges. The foundation of the course currently exists on AVC's Course
Management System (CMS) and assignments and evaluation instruments are readily convertible to online
delivery. Many of the technological adaptations needed in online courses have been applied i
conventional classroom settings and hybrid courses in sociology. PowerPoint - or its equivalent -- is
used in a number of classroom sociology courses here at AVC. Many instructors make supplemental
material available for downloading from their course websites using the MY AVC platform. These
materials include audio and video clips. An online course can go farther, in that it provides an opportunity
for discussion boards and chatrooms to debate relevant.issues addressed in the course. Quizzes, exams,
and other written assignments will be managed through the AVC CMS and monitored by the instructor.
Student assignments may be submitted by hardcopy through the conventional U.S. Mail or the instructor’s
drop box located near the campus mail room. This flexibility will help lessen the impact of technical
problems in the event they occur — or when a student’s lack of technical competence with the hardware or
software becomes a problem. Offering this course online presents additional opportunities for student
interaction beyond those available in the classroom. For example, students may participate in discussion
boards, live chats, and use Internet resources to learn, research, and debate key principles and ideas
fundamental to this course. Such a course can be completed iﬂdependent&’\?vhile meeting the standards of
the Student Learning Outcomes (SL.Os) developed for the classroom version of this course, with the added
benefit of maximum flexibility for the working, disabled, distant, and traditional student population.

2. What does the college have in place (facilities, equipment, training, other necessary resources) to

support this course? This course uses the AVC Course Management System (CMS) as a platform. The
AVC Campus Learning Center provides orientation and tutorials to students on the use of computers,
printers, and the Internet. The Instructional Multimedia Center has PCs and Macs available for
instructional purposes and it has a studio for the purpose of recording digital -audio presentations and
lectures for use online. The Library provides services that include a reference collection for student and
faculty research, a reference desk and librarians who are available in person, over the telephone, and via
email to assist students with their research assignments. Additionally, the Library provides Distance
Education tutorials, online research methods presentations, research guides by topic, and full-text articles
and style guides that are invaluable for students completing their written assignments. Students without
personal computers and Internet access can visit the AVC Computer Labs at their convenience or use,
computers available through public libraries. The-AV-E-Computer-Labs-are-open-and.available-to-enting ™~
and-rqgularwsmdents“in:BEs?;l:L&-BE.azﬂ%ﬁjlmthe”MzmnCampus,“andmatmth&ArV.G»»PalmdalemLem'rﬁng
=Genterﬁaculty Professional Development courses have been available in the past on topics relevant to
online instruction, such as Blackboard Basics I, Blackboard Basics II, Content Management, Getting
Around My AVC, Banner Basic? and Blackboard Boot Camp. It is anticipated that these courses will
continue to be made available for interested faculty throughout the next academic year.

AP&P/Distance Education Form; 08-09



3. Explain what technological adaptations have been made for teaching this course (e.g., graphics,
software, video, or multimedia products). How do these adaptations comply with accessibility issues?
(see glossary) Lectures and lessons will be made available for asynchronous leamning in textual, audio,
and visual digital file formats commonly available and preferred by most electronics consumers. To
comply with the Americans with Disabilities Act and related measures, text-only versions of audio and
visual media will be available: Audio recordings in digital media will accommodate the visually impaired.
Time requirements for quizzes, examinations, and other assignments can be extended for those requiring
the accommodation of additional compietion time. Other accommodations will depend on evolving
equipment capabilities. This will necessitate periodic evaluation to assure that no student is excluded from
participation because of obsolete software or hardware.

3a. If applicable, identify and explain how any unigue challenges presented in this course will be
addressed. (e.g. hands-on demonstration; skills demonstration; audio components; synchronous oral
presentations, etfe.) No unique challenges are presented by the course content and evaluation procedures
typical of a conventional course in sociology. The most significant challenges to online course delivery
are generic (See discussion of student authentication in section 5).

: 4, Explain how students’ time in thix course is equivalent fo what students experience in the traditional
classroom setting.  Classroom students participate in class discussion. Online students “debate” and

‘ “discnss™ through asynchronous or synchronous written postings with other students and the instructor.
These postings will{0ise™ f the AVC CMS discussion boards and chatrooms. In some respects, online
discussions are superior to in-class discussions. For example, the individual contribution of students can be
evaluated in detail and such statements are no longer ephemeral, but a persistent record of them will exist.
Also, students who may be reluctant to participate in face-to-face discussions may find written
communication less intimidating. Because time is flexible, students whose inclination is to wait for others
to speak will have a longer opportiumity to participate. To satisfy the SLOs for this course, students must
compare the major theoretical paradigms in sociology and evaluate how these differ from the perspectives
of other social sciences. They must critically evaluate research techniques used in the field of sociology
and prepare specific examples of their use in the field, and they must inspect different groups, social
processes, institutions and the stratification of society from different sociological perspectives, including
application of various sociological terms and definitions. Students’ ability t0 compare and contrast
theoretical perspectives, discuss sociology as a research-based discipline, apply sociological terms, and
apply understanding of sociological perspectives will be determined through instructor evaluation of the
research paper and/or essay assignments. All such assignments are adaptable for uploading through the
campus Web servers and can be returned to the student after evaluation in a similar fashion. Quizzes and
examinations will be used to evaluate recognition of terms and vocabulary as well as the differentiation of
sociological perspectives. Again, online quizzes, examinations and their grading is an automated capability
of the curmrent AVC CMS. Reading assignments will be required as they would be in a traditional
classroom. Supplemental reading assignments will be required as they would be in a traditional classroom,
Lectures will be presented as they would be in a similar classroom slide-show presentation with an audio
track provided as commentary and a text version made available for the benefit the hearing impaired.
Quizzes and examinations -- both essay and multiple-choice -- will be administered through the CMS.
Written assignments will be uploaded — either directly or through Turnitin.com, as preferred by the
instructor -- then, corrected, graded, and returned via the AVC web servers.

, 5. METHODS OF INSTRUCTION:

3 a) [Explain how “regular effective contact” between instructor and student will be maintained
throughout the course via technology. (See glossary) Regular effective student contact with the instructor
will be quantified through the administrative capabilities of the CMS. The modes of contact consist of
email, discussion group postings, chatroom postings, and visits to specialized sections (web pages) of the
CMS. Such specialized sections include Frequently Asked Question pages (F.A.Q.), lecture and
presentation sections, a gradebook, links to online resources, discussion boards, chatrooms, and .
announcements. Discussion-group postings, chatroom—postifigs, Web page-visits_and F.A.Q., lecture. <
presentationsy-resource--links, . chatrooms..and -announcements-should —be reviewedby—the—instauctor..«>____-

AP&P/Distance Education Form: 08-09



sxpedltiously’ Ordifarity; instrnctors-shounid- rev1eW‘"alrd“”eValua‘te*student”aggrg“ﬂmentswﬂlm~ . weeks-of- g‘w“"
-submissien. Scores-should-be-posted.for.student-access-within-two-weeks..of .the . deadline.or.submissien—"""
dateTnj Initially the instructor shall communicate all expectations and commitments through the course -
syllabus. Subsequent corrections and amendments to this document should be posted as revisions to the
original syllabus, and posted online. Modes-of-contact may mclude‘conventmnal telephonic-and- face-to~—""r.
~face-conferences-with-individual-students-atthig Irstructor’s-discretion:-<:

b) If a hybrid course, explain frequency and nature of meetings (i.e. orientation, review for tests, need
for in-class work, exam, etc:) Not applicable.

ASSIGNMENTS AND METHODS OF EVALUATION (see existing COR):

Describe specific methods and frequency of assignments and evaluation of students’ work: quizzes, tests,
projects, essays, reports, problem solving, skills demonstration, participation, etc.). These must be
equivalent to (if not the same as) those noted on the existing COR, changing only as the needs of
technology dictate. .

Online: The length and content of lecture material made available online will be equivalent to comparable

face-to-face lectures given in a conventional manner before a traditional classroom of students.

Participation in discussion groups will be organized around 5 to 10 supplemental reading assignment topics

at the discretion of the instructor. Discussions are expected to be asynchronous in response to question or

directions posted by the instructor. Exams and quizzes will be administered online and equivalent to similar

written exams and quizzes administered in the classroom. Graded exams and quizzes will be \
simultaneously available on a limited-time basis to the entire class to reduce dishonesty. Instructors should \i\é_\
vary quiz and exam items each ferm to reduce dxshonesty Addmes and exdafiis may be ‘(&\\Q\\
proctored by the insiructor or a faculty=designee in a WMMMeng, © mcmce

location proctors ctors should the college outreach beyond its traditional service area. Presently; the state of

available technology cannot assure that cheating will not be likely “absent face-to-face mgans of -
‘anore, it is highly fecommended that proctored exams be ufilized for the final.

Off-line: The textbook and supplemental reading anthology is required for both the traditional and the
online course. Questions can be posed directly by the instructor. Assignments can either be completed
online by students or uploaded after completion in one of several popular word processing software
products. Quizes can be completed offline and uploaded, or online and automatically graded. Term papers
can be researched through online resources or through visits to the campus library or other libraries located
throughout the catchment area. Reading assignments from the textbook and supplemental texts will be
required as indicated in the COR for SOC 101 (See Heading: Typical Reading, Writing, and Computational
Assignments). Research for written assignments will be required as indicated in the COR for SOC 101. The
student may elect to use research resources available through the AVC Library, such as EBSCOhost, or the
student may elect to conduct conventional research at the AVC Library or at a comparable library in the
student's community. Field trips may be required at the instructor’s discretion in lien of other offline
requirements (such as, term papers or abstracts), provided a written assignment is required as well.

AP&P/Distance Education Form: 08-09
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Academic Affairs Office
Course Qutline of Recorg

COURSE SUBJECT & NUMBER: SOC 101
COURSE NAME:  Iatroduction te Sociclogy
COURSE UNITS: 3
COURSE HOURS: 3

COURSE REQUISITES; (Follow formar of similar courses found inr the college catalog.)
Advisory: Eligibility for College Level Reading and ENGL 099 or setisfactory completion of ENGL 111,

COURSE DESCRIPTION: (Wrire  siart paragraph providing an overview of topics covered, Be sure to identify target
audicnce-transfer, major, GE, degreescertificare, cic. If repeatable, state the number of tinees at end of deseription).

This course will give students an introdwction 10 the study of sozial processes and a consideration of the concepts of
cukure, Students will develop an understanding of the dependency of our speiety on those around us as well as those who
have gone before us. The basic wals of sociotogical analysts and the groups and social institutions of socisty will be
presented. This course is approved for onfine instruction. Refer to current schedule of classes for availability.

COURSE OBJECTIVES: (Should be stated as performance-based, measurable expected student outcemes. Use Bloom’s
twxonomty fo formulate cleer and concise objectives. These objectives are common 1o all students; they must be clearly
related to course content, assignments, and methods of evaliation.)

Upon completion of course, the suecessful student will be able to:

1. Compare aud contrast the three major theoretical prespectives introduced in sociological thought; functionalism,
conflict and intereclionism.

2. Differentiate between a sociclogical perspestive and those of other social sciences or humanitics.

3. Reiaze and apply an understanding of the saciological perspectives in an examination of groups, social processes,
mstitutions, and stratification of society.

4. Recognize, explein and apply suciological werms and vocabulary in class discussion and written agsigrments.,
3. Recognize and discuss why sociclogy is » scientific research-based discipline.

b. Explain basic research metheds used in writing a resezrch paper and write a research paper according to format
provided by the instrucior.

APED: Sepr. 99; Sepl. 00; Mar 01; Aag. 02; Jene. 14




Course Subiect & Number: S0C 101
Course Name: Intreduction to Sociology

COURSE CONTENT: (Enter course content in terms of specific fopics or a specific body of knowledge thar each
instrnctor muit cover. Put topics in outline form with major and miner headings. Title 5 requires that each instructor
covers @l material listed here.)

Historical Foundations of Sociology Instruction in besic research methods
Classic theorists und their contributions
Buropean ariging of sociclogy Instruciion in writing and formatting a research pape

Sozinlogical Perspectives
Socialogy us u science
Debunking

Science of Seciology
Steps 1 vescarch process
Rescarch designs
Application of rescarch to understanding socicty
Theoretical perspectives in sociology

Culture as a Framework to Stady Sociology
Elements of culire
Symbolic aspects of cullure
Cuttural change
— Cubtural diversity
: Globzlization of culae

Study of the Social Structure
Status und role
Social grouns
Larger eiements of sovial structure
Integration of societics based on classical theorists

Theories of Socializetion
Agents of socialization

Social Interaction
Treores of socizl imterzction
Imporiance of interaction in understanding seciat life
Socia) construction of reality

Deviant henavior
Deiinjtions and causes of deviancy
Theories of deviancy
Devianey and crime
Deviancy and social control

Sactal Stratification
Srratification based on economics
Seratification based on class
Siratification based on race

ha

APKEP Sepr 99 Sepl (K Mar OF; Aug. &2, Jene. {1




Course Subrect & Number: SOC 101
Course Mame: Introduction to Seciology

METHODS OF INSTRUCTION: (Methods miust be consistent with content and appropriate to objectives; state in terms
af what instricctor will be doing in order to present course conient io students.)

Lecture
Drscussion
Group Exercises
Audio-visual
Giuest Speakers
Field Tripe

METHODS OF EVALUATION: (These must be cleavly related 1o course content, assignments, and objevtives, in order
to comply with Title 5 requirements. Describe what instractor will be looking for when evaluating assipnments and testy in
grder to determine whether students have atet conrse obiectives. Grades must be based on demonstrated proficiency in
subject matter nnd determined, where appropriate, by essays, objective and essay tests, rescarch papers, probiesm sofving
exercises, or skiils' demeonstrations.)

Students ability 1 compare und contrast theoreticzl parspectives, discuss sociology 25 a research-based dissipline, apply
sociological terms, and apply understanding of suciological perspectives will be determined through inmmictor evaluation
of the rescarch paper andfor essay assignments. (Objectives }, 2, 4, 5)

Quizzes and examinations containing both objective and ossay questions, will be used 10 evaluate recogaition of lers
and vocabulary as well as differentiation of sociological perspectives. ( Objectives 1, 2, 3, 4)

Suggested Texts or other Instruetionad Materials (include title, anthor, publisher, date, and edition):

Henslin  Essentials of Sociology

Effective Date:
{date course can first be offered to be fiiled in by Office of Acaderis Affairs)

&

AP&LD: St 9% Bepe. 00; Mar GL; Aug. 02; Juze. (32



Course Subject & Number: SOC 101
Course Name: Introduction to Seciciogy
TYPICAL READING, WRITING, AND COMPUTATIONAL ASSIGNMENTS
This material is necessary for afl credit conrses. Assigrments should he clearly relmed 10 course objectives, content, and
methods of eveluation. (See suniple of a “Model Outline” in the APEP Siendards & Practices handbock.) Include o
range of assippments (minimum of theee) from which faculty may choose when designing their syllabus,
L. Describe navure and freguency ef typical reading assignments if applicable; note if any are reguired:
Students will read 25 to 35 pages from the course textbook cach weck,

Students will read supplemental materials such as journals, hooks and web sites as zssigned by the instructor or as
necessary for research.

2, Deseribe nature and frequency af rypical writlng assignments §if applicable; nate if any are required:

Students will complete at least four essay 2ssigrunents (reaction papers, compare/conicast papers, elc.) as directed by the
instructor, or write an investigative, research-based paper, seven to ten pages in length.

3. Describe narare and frequency of tpical computational assignments If applicalile; note if any are
reqisired:
NiA

4. If eonrse is degree upplicable/transfer, describe those critical thinking skifls thar ave required; be sure that they veflect
course objeciive. (Title 5 requirements can be found in the AP& P Standards and Praciices book.)

Through the process of reading, discusston, esszys, focused research and classroom activities, students will analyze,
compare and conirast major topics of sociolegival theories, culture, societies, stretification and institutions.

5. Deseribe other types of assignments that students may be asked te complete:

Students may be required to complede [ibrary tutorials, oral presentations, small group exerciscs and assignments or
participate In fizid trips.

6. For cach of the above categories, describe the estimated fime per week it wonld take a student to complete (ypical out-
of-class assignments. Title 5 uses the Carnegie forama for establishing wiits using a 2:1 rutio as follews: 1 he leciwre = 2
irs, homework: 2 hrs, lecture = £ hrs. homewori: efc. For cxamiple: reading texi—2 hours; writing reporis—3 hours
Reading: 2 to 3 hours weekly

Hriting: 1 10 3 hours weekly

Compurational: NVA

Other. Twiorials, research, test preparation and preparation for oral presentztions - 1 io 2 hours weekly

AP&D: Sepl, 9% Sepl. 0B Mur 017 Aug. 02, June. (4



P ———m e,
I

CEIVED
AUG 1 0 2009

¥: ]

"

ANTELOPE VALLEY COLLEGE

{x

DATE:  July 23, 2009

TO: Maria Clinton, Co-chair, AP&P
Sharon Lowry, Co-chair, AP&P

FROM: Dr. Karen Cowell, Dean, Health Sciences |(£~

SUBJECT: Increase in Instructional Materials Fees

The instructional materials fee for the classes listed in this memo must be increased to cover the full
cost of the achievement exams given in each class, including the increase in the state and local sales
taxes. The materials fee meets the four criteria in the following manners:

a.  The achievement exams are owned by the student and controlled by the individual student.

b.  The achievement exams are measures of student success in the courses; therefore, they are
required to achieve the objectives of the courses.

c.  The achievement exams are proprietary materials not available from the district.

d.  The achievement exams generate performance reports that supply students with valuable
information about their strengths and weaknesses in achieving the objectives of the courses.

Classes affected by the increase in the sales tax are:

Course Course Name Old IMF IMF as of
Number 7/1/09
NS 111 Fundamentals of Nursing Science $22.75 $23.04
NS 121 Obstetrical, Neonatal and Women’s Health Nursing | $22.75 $23.04
NS 231 Pediatric/Community Health Nursing $22.75 $23.04
NS 232 Psychiatric/Geriatric/Community Health Nursing $22.75 $23.04
NS 241 Medical/Surgical Nursing 11 : $40.00 $40.61
RCP 204 | Seminar and Practicum in Respiratory Care I $75.75 $82.32
VN 101 Self-care: Fundamentals and Pharmacology 1$22.75 $23.04
VN 102 Nursing to Promote Self-Care Agency in the Adult | $22.75 $23.04

Patient and the Child-Bearing Family
VN 103 Nursing to Promote Self-Care Agency in the Adult, | $40.00 $40.61

the Child and the Dependent-Care Agent (program

achievement exam)

Antelope Valley College... Imagine the Possibilities



ECEIVED }

ANTELOPE VALLEY COLLEGE AUG 1 6 2009
Academic Affairs Office '
MATERIALS FEE ) _

As permitied in Title 5, $59400-59410 and EdCode S76365, the Antelope Valley Community College
district has determined that it is appropriate to require students to provide certain instructional and other
materials for credit or noncredit courses when such materials are of continuing value 1o the student outside
of the classroom setting, including, but not limited to textbooks, tools, equipment, clothing and materials
necessary for vocational training and employment.

Establishment of Materials Fee:
L M@Nos  (owrses in NS BeP + VA

Course Number Course Title (e.g., Drawing) ’ Units
{e.g., Art 3ABR2)

2. Description of materials for which this fee is being assessed: : , {

/q(‘lhicvcm'cm“ Cxaims — Ser  attocired mesrn QO

3. Materials Fee per student to be charged: $__Se e Ot cdard  rac vme
4.  Please confirm that the proposed materials fee meets all criteria below by checking each box*:

a) materials will be tangible personal property owned or primarily controlled by the i
- individual student, 1

B b materials shall be procured or possessed as 2 condition of registration, enroliment or
entry into a class and necessary fo achieve the required objectives of a COurse,

E ¢) materials will not be solely or exclusively available from the district, and

d) materials may be taken from the classroom setting and are not wholly consumed, used
up, or rendered valueless as they are applied in achieving the required objectives of the

course.

Date AP&P Date

Faculty ' g
. / i 3 -""'.’/ . £l i -, - N
*Please attac) onile orip j cre is any dbubt as to whether that criterion is met.

Refer to the AVC Material Fees Policy and Procedures and the Chancellor's Office guidelines on Instructional and Other
- Required Materials in the AP&P Resource Book for help in determining materials eligibile for student reimbursement.

7/98 nc
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ANTELOPE VALLEY COLLEGE

Memorandum
Date: 8/3/09
To:  Academic Policy and Procedures:

From:

Re:

Jeff Stephens RRT, RN, MSN, C-FNP

The attached material fee is reflective of the standardized test for the respiratory
care students. The cost has been increased for testing as well as and increase in
taxes. Therefore the materials fee that needs to be assessed is in the amoupt-of
$137.19 per student during the spring semester 2010, ,

eff Stephens RRT, RN, MSN, C-FNP
Program Director Respiratory Care

Antelope Valley College. . .Imagine the Possibilities

Antelope Valley Community College District
3041 West Avenue K » Lancaster, California 93536-5426 = (661) 722-6300



' RECFIVED
ANTELOPE VALLEY COLLEGE
Academic Affairs Office AUG I 1 2009

MATERIALS FEE

As permitted in Title 5, 859400-59410 and EdCode $76365, the Antelops Valley Community College
i ' provide certain instructional and other

materials for credit or noncredit conrses when such materials are of continuing value to the student outside
of the classroom setting, including, but not limited to textbooks, tools, equipment, clothing and materalg

necessary for vocational training and employment.

BY:

Establishment of Materials Fee:
1. ACF a?ﬂ% 5(;4/1:)/)(7/‘* lzof"ﬂo?ba;m (a /&Sg Con Z- - g
Course Numbey . Course Title  (e.g., Drawing) Units
{e.g., Art 3ABR2) o

2. Description of matexials for which this fee is being assessed:

M:ﬁ#m««f tests [ o< 2ivn Tf);‘r.v/, Q’aﬁe{/ H%/m/,m/

SPrderns ,

3. Materials Fee per student to be charged: §_ /.3 7. 19

4.  Please confirm that the proposed materials fec meets all criteria below by checking each box*:

E/ a) materials will be tangible personal property owned or primarily controlled by the
individual student,

E/b) materials shall be procured or possessed as a condition of registration, enrollment or
entry into a class and Decessary to achieve the required objectives of a course,

[~ ¢) materials will not be solely or exclusively available from the district, and

E[/d) materials may be taken from the classroom setting and are not wholly constmed, used
up, or rendered valueless as they are applied in achieving the required objectives of the

e. _
Approval; %f%f‘% f{fh b U Cornerr %fm 2%/07
Vg

Faculty Dean Dawe’/ / AP&P Date

*Flease attach a rationale for any of the four eriterion above if there is any doubt as to whether that criterion i met,
. Refer to the AVC Material Fees Policy and Procedures and the Charcellor's Offica guidelines on Instructional and Other
~ Reguired Materials in the AP&P Resource Book for help in determining materials eligibile for student reimbursement,

7/98 ne

ettt e St g e,



JUN & 0 2009

SFE A o

Antelope Valley College B ”
Business, Computer Studies, and
Lconomic Development Division

MEMORANDUM
DATE: June 4, 2009
TO: AP&P Committee
FROM: - Ann Steinberg, Interim Dean
Beverly Beyer, AP&P Rep_?

SUBJECT:  Obsolete Courses

We no longer teach the following courses in Business & Computer Studies, and request that they
be listed as obsolete.

CA 177 Microsoft Internet Info. Server
BUS 113 Business Communications — Hybrid Distance Ed. Class O\MU’}S

WEDV Employability Learning Skills

If you have any questions, please contact me at your earliest convenience at Ext. 6370.

RECRIY



The current Attendance Policy reads:

If a student’s absences in a specific class exceed the number of hours the class meets per
week, the student may be dropped from the class.

This means the number of absences must be more than the number of hours the class
meets before a student may be dropped.

For example, I taught a seven week course that met four hours per week. This meant that

students could not be dropped until they missed five classes (20 hours of instruction). By
the time I could drop someone, the class was over, rendering the attendance policy totally
useless. If I could drop the student after exceeding the number of hours which the course

met each week, I could have dropped them after the second absence.

Some faculty are counting absences, while I believe most are counting hours. To bring
the actual attendance policy wording in line with what most faculty are doing, the
statement should reflect that hours of class time missed (not absences) is the criteria for
being dropped.

The most direct fix, staying closest to the current language, appropriate for short-term
courses, and equally applicable regardless of how many days the course meets per week
would be:

If the number of hours a student is absent in a specific class exceed the number of
hours the class meets per week, the student may be dropped from the class.

I also noted some of the catalogs explicitly state, “It is always the student’s
responsibility to drop classes he/she is no longer attending. Do not presume your
instructor has dropped you.”

I don’t think we can emphasize this too much and students repeatedly tell counselors that
they didn’t know they needed to drop themselves from classes. Adding this sentence to
the end of the attendance policy may help prevent students from receiving substandard
grades. We softly state that non-attendance doesn’t release the student from his/her
responsibility to drop under “Dropping Classes” but we don’t speak to it under the
“Attendance Policy.”





