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Agenda

o Argos Login Demo-Katherine Mergliano
o Executive Financial Reports
o Fund Manager Financial Reports
o Reports in Work
o Requesting a Recurring Report
o Feature: Emailed reports



Argos Login

 Argos can be accessed by selecting the WebApps 
icon (yellow star) on your desktop. Argos is the 
first link under the Production Server section.

 Use your myAVC user name and password to log 
into Argos.

 https://ssb.avc.edu/launch/



Executive Financial Reports
Executive Summary Budget to Actuals by Org Code
This report shows an executive summary of budget to actuals for divisions and departments and is most 
commonly used for the district unrestricted budget.
 Click Run Report.  Enter the data elements you want to see, e.g., fiscal year, fiscal period is to fiscal 

period, fund type and account level.  Click magnifying glass icon at the top.  The other icons at the top 
allow you to save, email the report or print.  

 Snippet of report: All Unrestricted Funded Organizations



Executive Financial Reports
Executive Summary Budget to Actuals by Fund Code
This report shows an executive summary of budget to actuals and is most commonly used for grants and 
categorical programs & capital projects.
 Account Levels:

 05 = Revenue
 06 = Salary & Benefits 
 07 = Operational Expenditures (Non Salary & Benefits)

 Snippet of report: All Grants & Categorical Programs



Fund Manager Financial Reports
Monthly Spend Plan by Fund Code
This report shows the budget by fund code and account, total expenditures & encumberances and 
monthly tracking of expenditures report.  This report can be downloaded to excel and used for planning 
scenarios for remaining expenditures until the end of the fiscal year.  This report is commonly used for 
grants and categorical programs.
 Snippet of report: TANF Federal Categorical Program



Fund Manager Financial Reports
Monthly Spend Plan by Organization (Org)
This report shows the budget by org code and account, total expenditures & encumberances and monthly 
tracking of expenditures report.  This report can be downloaded to excel and used for planning scenarios 
for remaining expenditures until the end of the fiscal year.  This report is commonly used for the district 
unrestricted budget, such as the Dean of Enrollment, Facilities Planning, Library, Learning Center, etc.
 Snippet of report. Example: Board of Trustees Account (All funding sources)



Fund Manager Financial Reports
Monthly Spend Plan by Program
This report shows the budget by program code and account, total expenditures & encumberances and 
monthly tracking of expenditures report.  This report can be downloaded to excel and used for planning 
scenarios for remaining expenditures until the end of the fiscal year.  This report is commonly used to track 
various programs, such as biology, English, ceramics, etc.
 Snippet of report. Example: Information Technology (All funding sources)



Fund Manager Financial Reports

Monthly Spend Plan by Fund/Org/Program
This report shows the budget by any specific element that you would like to see a specific funding source 
that involves the Fund, Org & Program.  An example of usefulness is if a division would like to see the 
budget & expenditures/encumberances for one time funded facilities grounds support.
 Snippet of report: One Time Funded/Business Services/Fiscal Services Only



Fund Manager MOE/Match Reports

 SSSP-Fund Code 22463
 BFAP-Fund Code 22429
 EOPS-Fund Code 22443



Reports in Work/Requesting 
Recurring Reports

• Personnel actuals by 
person & account code 
to identify salary and 
individual benefit 
expenditures.  

Note: This will not include journal 
entries for accounting movement 
of salaries & benefits.  Please 
review financial reports.  If the 
summary & detail do not match, 
contact Business Services.



Features-Scheduling Reports

Complete the form 
and send to Robert 
“Nick” Walden in 
Business Services, 
rwalden@avc.edu



Common Terms

 COA: Chart of Accounts
 FOAP: Fund Code, Organization, Account & Program
 Fund Code: Identifies grants, capital projects and categorical programs
 Organization: Identifies the department or division
 Account: Identifies the type of expenditure: instructional salary, travel, 

materials, etc.
 Program: Identifies the ASA or Taxonomy of Program Code: biology, 

art, facilities, student development, etc.
 Encumberances: Approved and sourced purchase orders
 Reservations: Purchase requisitions not yet fully approved and 

sourced into a purchase order
 Actuals: Year-to-date expenditures.



Questions?


