
College Coordinating Council 
        Meeting Via Zoom 

September 23, 2020 
A140 – President’s Conference 
Room 9:30 a.m. – 10:30 a.m. 
(Less than 10 people) 

Type of Meeting: Regular  
Note Taker: Patty McClure, Megan Aceves 
Please Review/Bring: Agenda, Minutes 

Committee Members: 
Van Rider, Academic Senate 
Cameron Zappetta ASO  
Bridget Cook, General Counsel – CHAIR  
Pamela Ford & Wade Saari, Classified Union 
Michelle Hernandez, Confidential/Management/Supervisory/Administrators 
LaDonna Trimble, Deans 
Dr. Aurora Burd, Faculty Union 
VACANT Vice President of Academic  
Jenn Burchett, Vice President of Human Resources 
Dr. Erin Vines, Vice President of Student Services 

  MEETING 
Items Person(s) 

Responsible 
Time Action 

STANDING ITEMS: 
I. Approval of Previous Minutes of

June 17 & June 24, 2020.
All 

II. Constituent Reports All 

INFORMATION/DISCUSSION/ACTION ITEMS: 

III. Review of AP 2410 – Board Policies

and Administrative Procedures

Bridget 5 minutes 

IV. BP & AP 2205  - Internal Audit      Wendy 1 minute Returned from May 27, 2020 meeting 
and constituent review. 

I. BP 2355 - Decorum Bridget 1 minute Returned from May 27, 2020 meeting 
and constituent review. 

II. AP 3540 -  Sexual and Other
Assaults on Campus

Bridget 1 minute Returned from May 27, 2020 meeting 
and constituent review. 

III. NEW AP 3725 -  Information
Accessibility

Ed 1 minute Returned from February 12, 2020 
meeting and constituent review. 

1



IV. BP & AP 4020 – Program, Curriculum,
and Course Development

Les 1 minute Returned from February 12, 2020 
meeting and constituent review and 
AP & P. 

V. AP 4021 – Program Discontinuance Les 1 minute Returned from February 12, 2020 
meeting and constituent review and 
AP & P. 

VI. AP 4022 – Course Approval Les 1 minute Returned from February 12, 2020 
meeting and constituent review. 

VII. BP & AP 4025 – Philosophy and
Criteria for Associate Degree and
General Education

Les 1 minute Returned from February 12, 2020 
meeting and constituent review. 

VIII. AP 4236 –Advanced Placement Credit Les 1 minute Returned from February 12, 2020 
meeting and constituent review. 

V. AP 5055 – Enrollment Priorities Erin 1 minute Returned from May 13, 2020 meeting 
and constituent review. 

IX. BP & AP 5140 – Disabled Students
Programs and Services

Erin 1 minute Returned from February 12, 2020 
meeting and constituent review. 

X. NEW AP 5203 – Lactation
Accommodation

Erin 1 minute Returned from February 12, 2020 
meeting and constituent review. 

XI. BP & AP 5400 – Associated Student
Organization and Student Clubs

Erin  1 minute Returned from February 12, 2020 
meeting and constituent review. 

VI. BP & AP 5800- Prevention of Identity

Theft in Student Financial

Transactions

Erin 1 minute Returned from May 13, 2020 meeting 
and constituent review. 

XII. BP & AP 6250 – Budget Management Diana 1 minute Returned from February 26, 2020 
meeting and constituent review. 

XIII. NEW AP 6345 – Bids & Contracts
Under The CUPCCAA

Diana 1 minute Returned from February 26, 2020 
meeting and constituent review. 

XIV. AP 6360 – Contracts – Electronic
Systems and Materials

Diana 1 minute Returned from February 26, 2020 
meeting and constituent review. 

XV. BP & AP 6400 – Audits Diana 1 minute Returned from May 27, 2020 meeting 
and constituent review. 

XVI. NEW BP & AP 6450 – Wireless or
Cellular Telephone Use

Diana 1 minute Returned from February 26, 2020 
meeting and constituent review. 
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XVII. BP & AP 6740 – Citizens’ Bond
Oversight Committee

Diana 1 minute Returned from February 26, 2020 
meeting and constituent review. 

XVIII. NEW BP 6910 – Housing Diana 1 minute Returned from February 26, 2020 
meeting and constituent review. 

VII. BP & AP 7100 – Commitment to

Diversity

Jenn 1 minute Returned from May 27, 2020 meeting 
and constituent review. 

FUTURE AGENDA ITEMS: 

NEXT MEETING DATE:  October 14, 2020 

Zoom Meeting Info 

Join from PC, Mac, Linux, iOS or Android: https://cccconfer.zoom.us/j/96975206661 

Or iPhone one-tap (US Toll): +16699006833,96975206661# or +13462487799,96975206661# 

Or Telephone: 
 Dial: 
+1 669 900 6833 (US Toll)
+1 346 248 7799 (US Toll)
+1 253 215 8782 (US Toll)
+1 301 715 8592 (US Toll)
+1 312 626 6799 (US Toll)
+1 646 876 9923 (US Toll)
Meeting ID: 969 7520 6661
International numbers available: https://cccconfer.zoom.us/u/ajesScJco

Or Skype for Business (Lync): 
 SIP:96975206661@lync.zoom.us 
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College Coordinating Council 
        Meeting Via Zoom 

MINUTES 

June 17, 2020 
A124 – President’s Conference 
Room 8:30 a.m. – 9:30 a.m. 
(Less than 10 people) 

Type of Meeting: Regular  
Note Taker: Patty McClure/Megan Aceves 
Please Review/Bring: Agenda, Minutes 
Committee Members: 
Dr. Jessica Harper, Academic Senate 
Cameron Zappetta ASO  
Bridget Cook, General Counsel  
Pamela Ford & Wade Saari, Classified Union 
Michelle Hernandez, Confidential/Management/Supervisory/Administrators 
LaDonna Trimble, Deans 
Dr. Scott Lee & Dr. Aurora Burd, Faculty Union 
Dr. Les Uhazy, Interim Vice President of Academic  
Jenn Burchett, Vice President of Human Resources 
Dr. Erin Vines, Vice President of Student Services 

 MINUTES 
Items Person(s) 

Responsible 
Time Action 

INFORMATION/DISCUSSION/ACTION ITEMS: 
I. BP & AP 2205 – Internal Audit Bridget 5 minutes Bridget stated that based on AP 2410 

this policy does not “involve an 
academic and professional matter or a 
collective bargaining issue” that this 
does not need to go out for constituent 
review and suggested that it go to the 
board for approval. The committee 
decided to follow past practice and 
have it go out for review. 

II. 2020 Administrative Reorganization All 55 minutes There was much discussion on this, and 
Bridget stated that she would compile 
the committee’s recommendations and 
forward to the President. 

FUTURE AGENDA ITEMS: 

NEXT MEETING DATE: 
August 19, 2020 

Zoom Meeting Info 
Join from PC, Mac, Linux, iOS or Android: https://cccconfer.zoom.us/j/95697076443 

Or iPhone one-tap (US Toll): +16699006833,95697076443# or +13462487799,95697076443# 
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https://www.google.com/url?q=https://cccconfer.zoom.us/j/95697076443&sa=D&ust=1592661415766000&usg=AOvVaw2Wso0L39SORxqY4N87Ur3U


Or Telephone: 
 Dial: 
+1 669 900 6833 (US Toll)
+1 346 248 7799 (US Toll)
+1 253 215 8782 (US Toll)
+1 301 715 8592 (US Toll)
+1 312 626 6799 (US Toll)
+1 646 876 9923 (US Toll)
Meeting ID: 956 9707 6443
International numbers available: https://cccconfer.zoom.us/u/avEQhJ3LW

Or Skype for Business (Lync): 
 SIP:95697076443@lync.zoom.us 
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College Coordinating Council 
Meeting Via Zoom 

MINUTES 

June 24, 2020 
A124 – President’s Conference 
Room 8:00 a.m. – 9:00 a.m. 
(Less than 10 people) 

Type of Meeting: Regular  
Note Taker: Patty McClure/Megan Aceves 
Please Review/Bring: Agenda, Minutes 
Committee Members: 
Dr. Jessica Harper, Academic Senate 
Cameron Zappetta ASO  
Bridget Cook, General Counsel - CHAIR 
Pamela Ford & Wade Saari, Classified Union 
Michelle Hernandez, Confidential/Management/Supervisory/Administrators 
LaDonna Trimble, Deans 
Dr. Scott Lee & Dr. Aurora Burd, Faculty Union 
Dr. Les Uhazy, Interim Vice President of Academic  
Jenn Burchett, Vice President of Human Resources 
Dr. Erin Vines, Vice President of Student Services 

 MINUTES 
Items Person(s) 

Responsible 
Time Action 

INFORMATION/DISCUSSION/ACTION ITEMS: 
I. Review of Meeting Norms Bridget 5 minutes Bridget reminded everyone to stay on 

topic, to try and not to re-state 
comments that had been made. 

II. Summary of Campus Feedback
Regarding Proposed Reorganization

All 55 minutes Bridget provided the President’s 
Feedback and there was some 
discussion on the process and AP 3100. 
Bridget stated that it now goes back to 
the President for his decision and that 
this item would not return back to CCC. 

FUTURE AGENDA ITEMS: 

NEXT MEETING DATE: August 19, 2020 
An email went out on August 5th, 
changing the date of the next meeting to 
September 23, 2020.  

Zoom Meeting Info 

Join from PC, Mac, Linux, iOS or Android: https://cccconfer.zoom.us/j/96189419177 

Or iPhone one-tap (US Toll):  +16699006833,96189419177#  or +13462487799,96189419177# 

Or Telephone: 

    Dial: 
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+1 669 900 6833 (US Toll)

+1 346 248 7799 (US Toll)

+1 253 215 8782 (US Toll)

+1 312 626 6799 (US Toll)

+1 646 876 9923 (US Toll)

+1 301 715 8592 (US Toll)

Meeting ID: 961 8941 9177

International numbers available: https://cccconfer.zoom.us/u/acgzQ8QAqo
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AP 2410 Board Policies and Administrative Procedures 

References: 
Education Code Section 70902; 
Accreditation Standards I.B.7, I.C.5, and IV.C.7 

 
 

1. A recommendation for a change in, or new, board policy or administrative procedure 
from a campus-wide participatory governance committee, recognized campus 
constituent group, or administrator will be distributed to all faculty, Associated Student 
Organization (ASO), classified staff and administrators for feedback at least 30 days 
prior to making a recommendation to the College Coordinating Council (CCC) and 
Superintendent/President. The campus-wide committee, recognized constituent 
group, or administrator initiating the recommendation must review the feedback from 
the campus constituent groups prior to forwarding a final recommendation to the CCC 
and the Superintendent/President. 

 
2. The CCC will review recommendations only for the purpose of determining if any part 

of the recommendation involves an academic and professional matter or a collective 
bargaining issue. Academic and professional matters and collective bargaining issues 
will be forwarded to the Superintendent/President and either the Academic Senate or 
Collective Bargaining Agent as appropriate. The Superintendent/President and the 
appropriate Collective Bargaining Agent or the Academic Senate will determine the 
most appropriate process for resolution of the issue. 

 
3. If the recommendation does not involve an academic and professional matter or a 

collective bargaining issue, the Superintendent/President will either send the 
recommendation on to the Board or implement it. If the Superintendent/President 
rejects all or part of the recommendation, the Superintendent/President will 
communicate to the appropriate committee and the CCC the reason for the rejection 
in a written statement. The CCC Chair will communicate the final recommendation to 
all campus constituent groups. 

 
4. When the Community College League of California (CCLC) recommends new board 

policies or administrative procedures, or recommends modifications to existing 
policies or procedures, the CCC will review the CCLC recommendations. If the 
recommendation is addressing an academic and professional matter or a collective 
bargaining issue, the Superintendent/President and the appropriate Collective 
Bargaining Agent or the Academic Senate will recommend adoption or modification of 
the proposed CCLC board policies and administrative procedures to the Board of 
Trustees. 

 
5. If the board policies and administrative procedures affect all campus constituencies, 

the CCC will forward the CCLC board policies and administrative procedures to all 
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2 

 

 

 

campus constituent groups and relevant committees for review and feedback along 
with a recommendation to adopt, modify, or reject the board policies or administrative 
procedures and the reasoning for the recommendation. Feedback must be solicited 
at least 30 days prior to making a final recommendation and the CCC must review the 
feedback prior to forwarding a final recommendation to the College 
Superintendent/President. 

 

 
Approved: 7/5/05 
Reviewed: 8/8/16 
Revised: 9/9/19 
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BP 2205 Internal Audit 

References: 

Education Code Section 84040; 85237.5,85266.5 
ACCJC Accreditation Standard III D.5,8 
Board of Governors Standards for Approval of District Applications for Independent 
Warrant Authority 

To protect the District’s value to its community, it is the commitment of the Board of 
Trustees to foster proactive improvement and accountability in the effectiveness, 
efficiency and integrity of operations. 

In support of this effort and the District’s fiscal independence, the Board of Trustees shall 
establish an Internal Audit Department to provide independent, objective appraisals, 
advice and insight to reduce risk and improve operations.  The Internal Auditor shall report 
functionally to the Board of Trustees and administratively to the 
Superintendent/President. 

Also see AP 2205 Internal Audit and BP/AP 6400 Audits. 

Adopted:    8/10/20 
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AP 2205 Internal Audit 

References: 

Education Code Section 84040 
ACCJC Accreditation Standard III D.5,8 
Board of Governors Standards for Approval of District Applications for 
Independent Warrant Authority 

ANTELOPE VALLEY COMMUNITY COLLEGE DISTRICT 
INTERNAL AUDIT SERVICES CHARTER 

Purpose 
Internal Audit Services’ mission is to strengthen and protect the District’s value by 
providing independent, objective appraisals, advice and insight to reduce risk and 
improve operations. Internal Audit Services supports the District in the achievement of its 
objectives by promoting pro-active risk assessments and providing independent 
examinations of procedures and processes to evaluate the extent to which:  

• Internal controls are consistently and effectively applied;
• Financial, property and informational assets are safeguarded;
• Resources are utilized in a prudent, efficient and cost effective manner;
• Reported information is timely, accurate and reliable;
• Policies, plans, procedures, laws and regulations are followed;
• Operational and program results achieved are consistent with the District’s

objectives.

Authority & Responsibility 
The Internal Auditor will serve the District in a manner consistent with the mandatory 
guidance prescribed by the Institute of Internal Auditors (IIA), including the Standards 
for Professional Practice of Internal Auditors, its Core Principles, Code of Ethics and 
definition of Internal Auditing. 

The Internal Auditor reports functionally to the Board of Trustees and administratively to 
the Superintendent/President. This reporting relationship provides independence from 
operations and promotes comprehensive consideration of audit areas.   

In fulfilling its responsibilities the Internal Auditor’s activities will include: 

• Assisting management in pro-active risk assessment;
• Developing and implementing flexible risk-based audit plans and programs;
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• Providing reports and memoranda to communicate audit results and cost
effective recommendations;

• Suggesting policies and procedures where appropriate;
• Assisting management in the coordination of external audits, serving as a liaison

to external auditors;
• Facilitating the resolution of audit issues with administrators who have the most

direct involvement and accountability;
• Providing training to help educate District staff on fraud prevention and internal

controls;
• Investigating allegations involving theft or misuse of District’s assets;
• Maintaining a quality and assurance improvement program, consistent with IIA’s

Standards, to ensure the effectiveness and quality of the internal audit effort.

To effectively carry out its duties, the Internal Auditor is authorized full and complete 
access to all District records, properties and personnel relevant to the performance of 
reviews and investigations. The responsibility of the Internal Auditor is to handle 
documents and information obtained during a review in the same prudent manner 
required of those employees normally responsible for them.   

To maintain objectivity, the Internal Auditor should have no direct authority or 
responsibility over the activities under review and his or her review shall not relieve others 
of their responsibilities.    Furthermore, in order to avoid compromising independence, the 
Internal Auditor should not develop or implement policies or procedures, prepare records 
or engage in activities that would normally be reviewed as part of the audit function.   

The Internal Auditor’s role in various District meetings and committees should be limited 
to rendering advice and staying abreast of strategic, governance, and risk issues.   

Also see BP 2205 Internal Audit and BP/AP 6400 Audits. 

Approved:  9/14/20 
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BP 2355 Decorum 

References: 
Education Code Section 72121.5; 
Government Code Section 54954.3 subdivision (b) 

The following will be ruled out of order by the presiding officer. 

• Remarks or discussion in public meetings on charges or complaints which the Board
of Trustees has scheduled to consider in closed session.

• Profanity, obscenity, and other offensive language.
• Disrupting, disturbing, or otherwise impeding the orderly conduct of the meeting.
• Physical violence and/or threats of physical violence directed toward any person or

property.

In the event that any meeting is willfully interrupted by the actions of one or more persons 
so as to render the orderly conduct of the meeting unfeasible, the person(s) may be 
removed from the meeting room. 

Speakers who engage in such conduct may be removed from the podium and denied the 
opportunity to speak to the Board of Trustees for the duration of the meeting. 

Before removal, a warning and a request that the person(s) curtail the disruptive activity will 
be made by the President of the Board of Trustees. If the behavior continues, the person(s) 
may be removed by a vote of the Board of Trustees, based on a finding that the person is 
violating this policy, and that such activity is intentional and has substantially impaired the 
conduct of the meeting. 

If order cannot be restored by the removal in accordance with these rules of individuals who 
are willfully interrupting the meeting, the Board of Trustees may order the meeting room 
cleared and may continue in session. The Board of Trustees shall only consider matters 
appearing on the agenda. Representatives of the press or other news media, except those 
participating in the disturbance, shall be allowed to attend any session held pursuant to this 
rule. 

Also see BP/AP 2340 Agendas, BP/AP 2345 Public Participation at Board Meetings, BP/AP 
2350 Speakers, and AP 2355 Decorum and Debate Protocol. 

Adopted 7/5/05 
Reviewed: 8/8/16 
Revised: 9/9/19 
Revised: 7/13/20 
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AP 3540 Sexual and Other Assaults on Campus 

References: 
Education Code Section 67385, 67385.7, and 67386; 
20 U.S. Code Section 1092 subdivision (f); 
34 Code of Federal Regulations Part 668.46 subdivision (b)(11) 

Any sexual assault or physical abuse, including, but not limited to: rape, domestic 
violence, dating violence, sexual assault, or stalking as defined by California law, whether 
committed by an employee, student, or member of the public, occurring on District 
property, in connection with all academic, educational, extra-curricular, athletic, and other 
programs of the District, whether those programs take place in the District facilities or at 
another location or on an off-campus site or facility maintained by the District, or on 
grounds or facilities maintained by a student organization, is a violation of District policies 
and regulations, and is subject to all applicable punishment, including criminal procedures 
and employee or student discipline procedures. (See also AP 5500 Standards of Student 
Conduct) 

“Sexual assault” includes but is not limited to: rape, forced sodomy, forced oral 
copulation, rape by a foreign object, sexual battery, or threat of sexual assault. 

“Dating violence” means violence committed by a person who is or has been in a social 
relationship of a romantic or intimate nature with the victim. The existence of a romantic 
or intimate relationship will be determined based on the length of the relationship, the type 
of relationship, and the frequency of interaction between the persons involved in the 
relationship. 

“Domestic violence” includes felony or misdemeanor crimes of violence committed by: 
• a current or former spouse of the victim;
• a person with whom the victim shares a child in common;
• a person who is cohabitating with or has cohabitated with the victim as a spouse;
• a person similarly situated to a spouse of the victim under California law; or
• any other person against an adult or youth victim who is protected from that

person’s acts under California law.

“Stalking” means engaging in a course of conduct directed at a specific person that 
would cause a reasonable person to fear for his/her safety or the safety of others, or to 
suffer substantial emotional distress. 

It is the responsibility of each person involved in sexual activity to ensure that he/she has 
the affirmative consent of the other or others to engage in the sexual activity. Lack of 
protest or resistance does not mean consent, nor does silence mean consent. Affirmative 
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consent must be ongoing throughout a sexual activity and can be revoked at any time. 
The existence of a dating relationship between the persons involved, or the fact of past 
sexual relations between them, should never by itself be assumed to be an indicator of 
consent. 

“Affirmative consent” means affirmative, conscious, and voluntary agreement to 
engage in sexual activity. 

These written procedures and protocols are designed to ensure victims of domestic 
violence, dating violence, sexual assault, or stalking receive treatment and information. 
(For physical assaults/violence, see also AP 3500 Campus Safety, AP 3510 Workforce 
Violence, and AP 3515 Reporting of Crimes.) 

All students, faculty members, or staff members who allege they are the victims of 
domestic violence, dating violence, sexual assault, or stalking on District property shall 
be provided with information regarding options and assistance available to them. 
Information shall be available from the campus Police Department, which shall maintain 
the identity and other information about alleged sexual assault victims as confidential 
unless and until the campus Police Department is authorized to release such information 
by court order. 

Sheriff personnel shall provide all alleged victims of domestic violence, dating violence, 
sexual assault, or stalking with the following, upon request: 

• A copy of the District's policy and procedure regarding domestic violence, dating
violence, sexual assault, or stalking;

• A list of personnel on campus who should be notified of the assault (see list below),
and procedures for such notification, if the alleged victim consents;

• Information about the importance of preserving evidence and the identification and
location of witnesses;

• A description of available services, and the persons on campus available to
provide those services if requested;

o The Vice President of Student Services for referral to a counseling center and
other on or off-campus resources, student disciplinary procedures, modification
of class schedules, and tutoring, if necessary.

o The Vice President of Human Resources for employee disciplinary procedures
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o The Antelope Valley College Sheriff’s Department for transportation to a
hospital, if necessary, and all other law enforcement matters.

• The victim’s option to:

o notify proper law enforcement authorities, including on-campus and local
police;

o be assisted by campus authorities in notifying law enforcement authorities if the
victim so chooses; and

o decline to notify such authorities.

• Information about the participation of victim advocates and other supporting
people;

• The rights of victims and the institution’s responsibilities regarding orders of
protection, no contact orders, or similar lawful orders issued by a court;

• Information about how the District will protect the confidentiality of victims; and

• Written notification of victims about options for, and available assistance in,
changing academic, living, transportation, and working situations, if requested and
if such accommodations are reasonably available, regardless of whether the victim
chooses to report the crime to campus police or local law enforcement.

A description of each of the following procedures: 
• Criminal prosecution
• Civil prosecution (i.e., lawsuit);
• District disciplinary procedures, both student and employee;
• Modification of class schedules;
• Tutoring, if necessary.

The persons on campus who should be notified of the assault include: 

• The President/Superintendent
• The Vice President of Student Services
• Sexual Assault Response Services (SARS) (661) 723-7273

The District will investigate all complaints alleging sexual assault under the procedures 
for sexual harassment investigations described in AP 3435 Discrimination and 

16



Harassment Complaints and Investigations, regardless of whether a complaint is filed with 
local law enforcement. 

All alleged victims of domestic violence, dating violence, sexual assault, or stalking on 
District property shall be kept informed, through the Campus Sheriff’s Department, or the 
Vice President of Student Services of any ongoing investigation. Information shall include 
the status of any student of employee disciplinary proceedings or appeal; alleged victims 
of domestic violence dating violence, sexual assault, or stalking are required to maintain 
any such information in confidence, unless the alleged assailant has waived rights to 
confidentiality. 

The District shall maintain the identity of any alleged victim, witness, or third-party reporter 
of domestic violence, dating violence, sexual assault, or stalking on District property, as 
defined above, in confidence unless the alleged victim, witness, or third-party reporter 
specifically waives that right to confidentiality. All inquiries from reporters or other media 
representatives about alleged domestic violence, dating violence, sexual assaults, or 
stalking on District property shall be referred to the District's Public Information Office, 
which shall work with the campus Police Sheriff Department and the Vice President of 
Student Services Office to assure that all confidentiality rights are maintained. 

A complainant or witness who participates in an investigation of sexual assault, domestic 
violence, dating violence, or stalking will not be subject to disciplinary sanctions for a 
violation of the District’s student conduct policy at or near the time of the incident, unless 
the District determines that the violation was egregious, including but not limited to, an 
action that places the health or safety of any other person at risk or involves plagiarism, 
cheating, or academic honesty. 

In the evaluation of complaints in any disciplinary process, it shall not be a valid excuse 
to allege lack of affirmative consent that the accused believed that the complainant 
consented to the sexual activity under either of the following circumstances: 

• The accused’s belief in affirmative consent arose from the intoxication or
recklessness of the accused.

• The accused did not take reasonable steps, in the circumstances known to the
accused at the time, to ascertain whether the complainant affirmatively consented.

In the evaluation of complaints in the disciplinary process, it shall not be a valid excuse 
that the accused believed that the complainant affirmatively consented to the sexual 
activity if the accused knew or reasonably should have known that the complainant was 
unable to consent to the sexual activity under any of the following circumstances: 

• The complainant was asleep or unconscious.
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• The complainant was incapacitated due to the influence of drugs, alcohol, or
medication, so that the complainant could not understand the fact, nature, or extent
of the sexual activity.

• The complainant was unable to communicate due to a mental or physical condition.

The District shall maintain the identity of any alleged victim, witness, or third-party reporter 
of domestic violence, dating violence, sexual assault, or stalking on District property, as 
defined above, in confidence unless the alleged victim, witness, or third-party reporter 
specifically waives that right to confidentiality. All inquiries from reporters or other media 
representatives about alleged domestic violence, dating violence, sexual assaults, or 
stalking on District property shall be referred to the District's Public Information Office, 
which shall work with the Human Resources Office to assure that all confidentiality rights 
are maintained. 

Additionally, the Annual Security Report will include a statement regarding the District’s 
programs to prevent sexual assault, domestic violence, dating violence, and stalking and 
procedures that should be followed after an incident of domestic violence, dating violence, 
sexual assault, or stalking has been reported, including a statement of the standard of 
evidence that will be used during any District proceeding arising from such a report. 

The statement must include the following: 

• A description of educational programs to promote the awareness of rape,
acquaintance rape, and other forcible and non-forcible sex offenses, domestic
violence, dating violence, or stalking;

• Procedures to follow if a domestic violence, dating violence, sex offense, or
stalking occurs, including who should be contacted, the importance of preserving
evidence to prove a criminal offense, and to whom the alleged offense should be
reported;

• Information on a student’s right to notify appropriate law enforcement authorities,
including on-campus and local police, and a statement that campus personnel will
assist the student in notifying these authorities, if the student so requests, and the
right to decline to notify these authorities;

• Information about how the District will protect the confidentiality of victims;

• Information for students about existing on- and off-campus counseling, mental
health, victim advocacy, legal assistance, or other services for victims;
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• Written notification of victims about options for, and available assistance in,
changing academic, living, transportation, and working situations, if requested and
if such accommodations are reasonably available, regardless of whether the victim
chooses to report the crime to campus police or local law enforcement

• Procedures for campus disciplinary action in cases of an alleged domestic
violence, dating violence, sexual assault, or stalking including a clear statement
that:

o Such proceedings shall provide a prompt, fair, and impartial resolution;

o Such proceedings shall be conducted by officials who receive annual training
on the issues related to domestic violence, dating violence, sexual assault, and
stalking and how to conduct an investigation and hearing process that protects
the safety of victims and promotes accountability;

o The accuser and the accused are entitled to the same opportunities to have
others present during a disciplinary proceeding; and

o Both the accuser and the accused must be informed of the outcome of any
institutional disciplinary proceeding resulting from an alleged domestic
violence, dating violence, sexual assault, or stalking, the procedures for the
accused and victim to appeal the results of the disciplinary proceeding, of any
changes to the results that occurs prior to the time that such results become
final, and when such results become final. Compliance with this paragraph does
not violate the Family Educational Rights and Privacy Act. For the purposes of
this paragraph, the outcome of a disciplinary proceeding means the final
determination with respect to the alleged sex offense and any sanction that is
imposed against the accused.

• A description of the sanctions the campus may impose following a final
determination by a campus disciplinary proceeding regarding rape, acquaintance
rape, or other forcible or nonforcible sex offenses, domestic violence, dating
violence, or stalking.

Education and Prevention Information 

The Superintendent/President or designee shall: 

• Provide, as part of the campus’ established on-campus orientation program,
education, and prevention, and outreach information about domestic violence,
dating violence, sexual assault, and stalking. The information shall be developed
in collaboration
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with campus-based and community-based victim advocacy organizations, and 
shall include the District’s sexual assault policy and prevention strategies including 
empowerment programming for victim prevention, awareness raising campaigns, 
primary prevention, bystander intervention, and risk reduction. 

(NOTE: Beginning January 1, 2020, Districts must annually review and update 
procedures and protocols adopted pursuant to Education Code Section 67385 in 
collaboration with sexual assault counselors and student, faculty, and staff 
representatives.  
The outreach programming included as part of an incoming student’s orientation 
must include at a minimum, all of the following: 

o The warning signs of intimate partner and dating violence.
o Campus policies and resources relating to intimate partner and dating

violence.
o Off-campus resources and centers relating to intimate partner and dating

violence.
o A focus on prevention and bystander intervention training as it relates to

intimate partner and dating violence.

• Post sexual violence prevention and education information on the campus internet
website regarding domestic violence, dating violence, sexual assault, and stalking.

Also see BP 3540 Sexual and Other Assaults on Campus, BP/AP 3410 
Nondiscrimination, BP/AP 3430 Prohibition of Harassment, and AP 3435 Discrimination 
and Harassment Complaints and Investigations. 

Approved: 11/7/05 
Revised: 1/8/07 
Revised: 5/9/16 
Revised: 4/13/20 
Revised: 7/13/20 
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AP 3725 Information and Communications Technology 
Accessibility & Acceptable Use 

References: 
Government Code Sections 7405, 11135, and 11546.7; Section 504, 
Rehabilitation Act of 1973 (29 U.S. Code Section 701); 
Section 508, Rehabilitation Act of 1973 (Federal Electronic and Information 
Technology) (29 U.S. Code Section 794d); 
36 Code of Federal Regulations Parts 1194.1 et seq.; 
Web Content Accessibility Guidelines (WCAG) 2.0 AA 

Definitions 
The following definitions apply to this procedure: 
Accessible: An individual with a disability is afforded the opportunity to acquire the same 
information, engage in the same interactions, and enjoy the same services as a person 
without a disability in an equally effective and equally integrated manner, with 
substantially equivalent ease of use. 
Equally Effective: Alternative access for individuals with disabilities to instructional 
materials and information and communication technology that (1) is timely, (2) is accurate 
in translation, (3) is delivered in a manner and medium appropriate to the disability of the 
individual, and (4) affords the individual with a disability the opportunity to obtain the 
information as fully, equally and independently as a person without a disability with 
substantially equivalent ease of use. Note, such alternative(s) are not required to produce 
the identical result or level of achievement, but must afford individuals with disabilities 
equal opportunity to obtain the same result, to gain the same benefit, or to reach the same 
level of achievement in the most integrated setting appropriate to the person’s needs. 
Individual with a Disability: An individual who has one or more physical or mental 
impairments that substantially limit one or more major life activities. 
Information and Communication Technology (ICT): Encompasses electronic and 
information technology covered by Section 508 of the Rehabilitation Act of 1973, as well 
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as telecommunications products, interconnected Voice over Internet Protocol (VoIP) 
products, and Customer Premises Equipment (CPE) covered by Section 255. Examples 
of ICT include computers, information kiosks and transaction machines, 
telecommunications equipment, multifunction office machines, software, Web sites, and 
electronic documents. 
Digital Materials: Includes electronic instructional materials, such as, syllabi, textbooks, 
presentations and handouts delivered within CCC’s learning management system, via 
email or via another electronic means for face-to-face classes as well as e- learning 
courses. It also includes electronic instructional activities such as instructional videos, 
online collaborative writing, Web conferencing, blogging, and any other instructional 
materials as technology evolves. 
Timely: As it relates to equally effective alternative access to instructional materials and 
ICT, timely means that the individual with a disability receives access to the instructional 
materials or ICT at the same time as an individual without a disability. 
ICT and Digital Material Accessibility Standard Statement 
The District is committed to ensuring equal access to all materials and ICT for all, and 
particularly for individuals with disabilities in a timely manner. In accordance with 
Government Code Sections 7405, 11135, and 11546.7, and best practices, the District 
and all employees will comply with the accessibility requirements of Section 508 of the 
Federal Rehabilitation Act of 1973, and in compliance with WCAG 2.0 AA standards by: 

• Developing, procuring and/or acquiring, to the extent feasible, instructional materials
and ICT products that are accessible to individuals with disabilities;

• Procuring, using, and maintaining instructional materials and ICT that is consistent
with this Standard;

• Requiring development and/or production of accessible materials in support of work
product(s) for all instructional, professional development, and distributed materials;
and

• Promoting awareness of this Standard to all relevant parties, particularly those in
roles that are responsible for creating, selecting, procuring, or maintaining electronic
content and applications.

Ensuring equal access of effective Instructional Materials and ICT, for our students and our 
community, is the responsibility of all District administrators, faculty, and staff. Under the 
federal statute, penalties could result in fines up to $150,000 per violation1. Failure to 
comply may result in progressive disciplinary action, up to and including termination. 

NEW 12/2019 

1 https://www.ada.gov/civil_penalties_2014.htm 

22



BP 4020 Program, Curriculum, and Course Development 

References: 
Education Code Sections 70901 subdivision (b), 70902 subdivision (b) and 78016; 
Title 5 Sections 51000, 51022, 55002.5, 55100, 55130, and 55150; 
U.S. Department of Education regulations on the Integrity of Federal 
Student Financial Aid Programs under Title IV of the Higher Education Act of 1965, 
as amended; 
34 Code of Federal Regulations Sections Parts 600.2, 602.24, 603.24, and 668.8; 
ACCJC Accreditation Standards II.A and II.A.9 

The programs and curricula of the District shall be of high quality, relevant to community and 
student needs, and evaluated regularly to ensure quality and currency.  To that end, the 
Superintendent/President, while continuing to rely primarily on the recommendations of the 
Academic Senate as outlined in BP 2510 Participation in Local Decision-Making, shall 
establish procedures for the development and review of all curricular offerings, including 
their establishment, modification or discontinuance. 

Furthermore, these procedures shall include: 

• appropriate involvement of the faculty and Academic Senate in all processes;
• regular review and justification of programs and course descriptions;
• opportunities for training persons involved in aspects of curriculum development; and
• consideration of job market and other related information for vocational and

occupational career and technical education programs.

All new courses and programs, including program deletions, shall be approved by the Board 
of Trustees. 

All new programs shall be submitted to the Office of the Chancellor for the California 
Community Colleges for approval as required. 

Individual degree-applicable credit courses offered as part of a permitted educational 
program shall be approved by the Board of Trustees.  Non-degree–applicable credit and 
degree-applicable courses that are not part of an existing approved program must satisfy 
the conditions authorized by Title 5 regulations and shall be approved by the Board of 
Trustees. 

Credit Hour 
Consistent with federal regulations applicable to federal financial aid eligibility, the District 
shall assess and designate each of its programs as either a “credit hour” program or a “clock 
hour” program. 
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The Superintendent/President will shall establish procedures which prescribe the definition 
of “credit hour” consistent with Title 5 and applicable federal regulations, as they apply to 
community college districts. 

The Superintendent/President shall establish a procedure to ensure that curriculum at the 
District complies with the definition of “credit hour” or “clock hour,” where applicable. 

The Superintendent/President shall also establish a procedure for using a clock-to-credit 
hour conversion formula to determine whether a credit hour program is eligible for federal 
financial aid.  The conversion formula is used to determine whether such a credit-hour 
program has an appropriate minimum number of clock hours of instruction for each credit 
hour it claims. 

See Administrative Procedures #4020 and #4021 Also see AP 4020 Program and 
Curriculum Development, AP 4021 Program Discontinuance, and AP 4022 Course 
Approval. 

Adopted: 2/6/06 
Revised: 3/10/08 
Revised: 6/11/12 
Revised: 11/14 
Revised: 10/12/15 
Revised: 3/12/18 
Revised: 3/9/20 
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AP 4020 Program and Curriculum Development 

References: 
Title V 5 Sections 51021, 55000 et seq., and 55100 et seq.; 
Accreditation Standards II.A.; 
U.S. Department of Education regulations on the Integrity of Federal Student 
Financial Aid Programs under Title IV of the Higher Education Act of 1965, as 
amended; 
34 Code of Federal Regulations Sections Part 600.2, 602.24, 603.24, and 668.8; 
ACCJC Accreditation Standards II.A and II.A.9 

Procedures for course and program development, review, approval, and evaluation 
processes; designated responsibility and authority for development, review, and approval 
of courses; time lines for the process, required forms, and publication of curriculum 
changes; and the criteria and standards for all program and curriculum development can 
be found in the Academic Policies and Procedures Committee “Standards & Practice 
Handbook,” available on the AVC Intranet website. 

The District shall provide annual certification to the California Community Colleges 
Chancellor’s Office pertaining to the approval of credit courses and credit programs as 
required under Title 5 Sections 55100 and 55130. 

Credit Hour 
One credit hour of community college work (one unit of credit) shall require a minimum of 
forty-eight (48) semester hours of total student work, which may include inside and/or 
outside-of-class hours.  Cooperative work experience courses shall adhere to the formula 
for credit hour calculations identified in Title 5 Section 55256.5.  Credit for clock hour 
designated programs shall be awarded consistent with 34 Code of Federal Regulations Part 
600.2. 

For purposes of federal financial aid eligibility, a “credit hour” shall be not less than: 

• One hour of classroom or direct faculty instruction and a minimum of two (2) hours
of out of class student work each week for approximately fifteen weeks for one
semester or trimester hour of credit or the equivalent amount of work over a different
amount of time; or

• At least an equivalent amount of work as required in the paragraph above, of this
definition for other academic activities as established by the institution including
laboratory work, internships, practica, studio work, and other academic work
leading to the award of credit hours.

Also see BP 4020 Program, Curriculum, and Course Development; AP 4021 Program 
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Discontinuance; AP 4022 Course Approval; and AP 4105 Distance Education. 

Approved: 2/6/06 
Revised: 5/14/12 
Revised: 5/8/17 
Revised: 3/9/20 
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AP 4021 Program Discontinuance 

References: 
Education Code Section 78016; 
Title 5 Sections 51022 and 55130 
ACCJC Accreditation Standard ll.A.15 

Educational Program Evaluation and Discontinuance Procedure 
Antelope Valley College is committed to support programs that fulfill the goals of the Mission 
Statement and the Institutional Learning Outcomes for students as stated in the Educational 
Master Plan.  Title 5 Section 55000 defines an educational program as “an organized 
sequence of courses leading to a defined objective, a degree, a certificate, a diploma, a 
license, or transfer to another institution of higher education.”  These educational programs 
are subject to approval by the System's California Community Colleges Chancellor’s Office 
and are then entered on Inventory of Approved and Projected Programs.  Primary 
consideration in the decision to consider program discontinuance will be given to the service 
the program provides to the college and community, not to budgetary considerations.  Only 
programs with low or declining enrollment, decreasing demand for service, or clear 
obsolescence will be considered for discontinuance.  A program discontinuance review will 
be initiated and carried out according to the following steps: 

I. When a declining trend has been identified by the division/area dean and faculty
of a specific program, the division/area dean shall contact the appropriate Vice
President and Academic Senate President.  A declining trend will be identified
using the following key performance indicators:

a. Statistically significant decline in class enrollment throughout the program
over four consecutive semesters.

b. A consistently low enrollment of fifty percent (50%) below maximum seat
load capacity over four consecutive semesters.

c. Retention of less than fifty percent (50%) from the beginning term class
roster for four terms (need not be consecutive semesters).

d. Student success of less than fifty percent (50%) of students obtaining a
grade of C or better and/or credit for the final course grade in all courses of
the program over four terms (need not be consecutive semesters) in that
program.

II. A Taskforce will be convened that consists of no more than three faculty members
from the discipline, the respective Division/Area Dean, the Dean of Occupational
Education, a representative of the Counseling Department, a faculty representative
of the Academic Senate who is not a member of the division in question, and a
representative of the Faculty Union who is not a member of the division in question.
The Director of Institutional Research and Planning will be a resource for the
subcommittee.
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The role of the Taskforce shall be to consider the following in keeping with good 
intentions and enrollment management requirements, in order to determine the 
disposition of the programs identified as having a declining trend: 

• Needs of the community
• Workforce development
• Program Review (most recent)
• Core indicators from System’s the California Community Colleges

Chancellor’s Office
• Integration/cross discipline in which the program is involved
• FTES generated by program
• Local labor market information through EDD/employer program advisory

committees and surveys
• Initiate an independent, external needs assessment to determine market

demand

III. The Taskforce, by consensus, may agree to one of the following to address the
declining trend:
1) to declare the program obsolete and create a plan for discontinuance that

respects the needs of students and fulfills contractual obligations to faculty and
staff; or

2) to devise a process/plan to revitalize the program and a timetable to accomplish
this goal agreed upon by the discipline faculty with the help of the other involved
parties.  Resources shall be allocated by the Administration in order to improve
enrollment or retention.  Some areas to be considered are:  in-depth revision of
the program's courses, update of facilities, or other program enhancements to
assure currency, vitality, and relevancy of the program.  Other considerations
might include seeking support from or collaboration with other campus areas
that could help promote student success and retention.

IV. If there has not been a statistically significant increase in key performance
indicators after three semesters of the implementation of the process to revitalize
the program, the Administration will reconvene the Taskforce to determine the
appropriate course of action from the following:

1) Give the Program an extension of two (2) semesters.  At the end of the
extension, the committee will reconvene and re-evaluate.

2) Accept the program in its current state if it serves a community, instructional,
or training need.

3) Create a plan to improve recruitment and enrollment.  This plan will then be
implemented over the following three semesters.

4) Discontinue the program.

V. The final decision on either program discontinuance or program continuance is

28



sent by the taskforce to the appropriate Vice President and Academic Senate 
President. If the decision is to continue the program, evaluation will occur through 
the regular program review cycle. 

VI. If the decision is to discontinue a program, the Academic Senate President will
inform the Academic Policies & Procedures Committee so that they may formally
ratify the decision of the Discontinuance Taskforce.  The Academic Policies &
Procedures Committee faculty co-chair will then inform the Academic Senate and
Strategic Planning and Budget Council.

VII. The Strategic Planning and Budget Council will then notify the College
President/Superintendent, who will take the decision of the taskforce to the Board
of Trustees.

VIII. The Vice President of Academic Affairs will notify the Systems California
Community Colleges Chancellor’s Office to have the program removed from the
inventory.

Career and Technical Education Program Discontinuance 
The discontinuance process for Career and Ttechnical Education (CTE) Programs remains 
the same as the process above, with the following exceptions: 

1. Each Career and Technical Education CTE pProgram will be reviewed in a two-year
cycle to ensure that they meet legal standards

2. If a CTE program is not compliant with legal standards and does not become so within
an academic year, the Superintendent President shall make the determination to
discontinue the program or extend the date to meet compliance.  The

Program remains and is 
evaluated through regular 
Program Review cycle Discontinuance or Step 6 

Discontinuance or Extension and Re-Evaluation Step 5 

Re-evaluate and Recommendation Step 4 

Program Discontinuance Taskforce Timeline 

Step 1 Problem identified 
Step 2 Taskforce convenes 
Step 3 Evaluation and recommendation 

a) Discontinuance or b) Implementation of Taskforce Plan
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Superintendent/President will inform the Academic Senate President and Vice 
President of Academic Affairs if a CTE program is discontinued due to legal non-
compliance. 

See BP/AP 4020 Program, Curriculum, and Course Development and AP 4022 Course 
Approval. 

Approved: 5/8/06 
Revised: 11/13/06 
Revised: 12/11/17 
Revised: 3/9/20 
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AP 4022 Course Approval 

Reference: 
Title 5 Section 55100 

The Academic Policies and Procedures (AP&P) Committee “Standards & Practice 
Handbook,”as well as all forms and guidelines, adhere to the requirements set forth in Title 
5, 55100 regarding: procedures for course approval, submitting courses to the Board of 
Trustees for approval, and when required, approval by the California Community Colleges 
Chancellor’s Office. of individual degree-applicable credit courses offered as part of an 
educational program to be approved by the CCC California Community Colleges 
Chancellor’s Office. 

• Procedures for cCourse approval of individual non degree-applicable credit courses
offered as part of an educational program to be approved by the California
Community Colleges Chancellor’s Office are submitted to the Board of Trustees
according to the following procedure:

• Courses are proposed by discipline faculty following development criteria and
reviewed by department chair, department dean and college articulation
officer

• Courses are reviewed by outcomes subcommittee and technical review
subcommittee for compliance with local and state standards

• Courses are evaluated, reviewed, and approved by the Academic Policies
and Procedures Committee (AP & P)

• Courses are recommended to the Academic Senate for ratification on its
consent and forwarded to the Board of Trustees for approval

Course approval of non-degree applicable and degree-applicable credit courses that are 
not part of a permitted educational program may be approved following the above 
procedures and including: 

• Mandatory training of curriculum committee members
• Limitation of “stand alone” semester units a student may use toward completions

of a degree or certificate
• Limitation on the number of courses that may be linked to one another by

prerequisites or co-requisites

• Procedures for approval of all courses and educational programs by the curriculum
committee.

• Procedures for submitting courses to the Board of Trustees for approval and, when
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required, approval by the CCC California Community Colleges Chancellor’s Office. 
• Procedures for reporting all approved courses to the CCC California Community

Colleges Chancellor’s Office.

All approved courses will be reported to the California Community College Chancellor’s 
Office. 

Approved: 3/10/08 
Revised: 3/9/20 
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BP 4025 Philosophy and Criteria for Associate Degree and 
General Education 

References: 
Title 5 Section 55061; 
ACCJC Accreditation Standard II.A 

Courses that are designated to fulfill the general education and depth requirements shall 
meet the following philosophy. 

The awarding of an Associate degree is intended to represent more than an accumulation 
of units.  It is to symbolize a successful attempt on the part of the college to lead students 
through patterns of learning experiences designed to develop certain capabilities and 
insights.  Among these are the ability to think and to communicate clearly and effectively 
both orally and in writing; to use mathematics; to understand the modes of inquiry of the 
major disciplines; to be aware of other cultures and times; to achieve insights gained 
through experience in thinking about ethical problems, and to develop the capacity for self-
understanding. 

In addition to these accomplishments, the student shall possess sufficient depth in some 
field of knowledge to contribute to lifetime interest. 

Central to an Associate degree, general education is designed to introduce students to the 
variety of means through which people comprehend the modern world.  It reflects the 
conviction of colleges that those who receive their degrees must possess in common 
certain basic principles, concepts, and methodologies both unique to and shared by the 
various disciplines.  College educated persons must be able to use this knowledge when 
evaluating and appreciating the physical environment, the culture, and the society in which 
they live.  Most important, general education should lead to better understanding. 

In establishing or modifying a general education program, ways shall be sought to create 
coherence and integration among the separate requirements.  It is also desirable that 
general education programs involve students actively in examining values inherent in 
proposed solutions to major society problems. 

The Superintendent/President, while continuing to rely primarily on the recommendations 
of the Academic Senate as outlined in BP 2510 Participation in Local Decision-Making, 
shall establish procedures to ensure that courses used to meet general education and 
associate degree requirements meet the standards in this policy.  The procedures shall 
provide for appropriate Academic Senate involvement. 

See Administrative Procedure AP #4025 Philosophy and Criteria for Associate Degree 
and General Education.
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Adopted: 2/6/06 
Revised: 5/12/08 
Revised: 11/14 
Revised: 10/12/15 
Revised: 3/9/20 
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AP 4025 Philosophy and Criteria for Associate Degree and 
General Education 

Reference: 
Title 5, Section 55061; 
ACCJC Accreditation Standard II.A.3 

General Education (GE) is designed to introduce students to the variety of means through 
which people comprehend the changing world.  It reflects the conviction of the Antelope 
Valley Community College District (AVCCD) that those who receive their degrees must 
possess in common certain basic principles, concepts, and methodologies both unique to 
and shared by the various disciplines.  College educated persons should be able to use this 
knowledge when evaluating and appreciating the physical environment, the culture, and the 
society in which they live.  Most importantly, GE should lead to better self-understanding. 

General Education Requirements for the AVCCD associate in arts and associate in science 
degrees consist of courses or a combination of courses which meet GE philosophy and 
criteria that will: 

1. Provide an introduction to basic concepts, principles, and methodology of study
common to a given discipline;

2. Lead to better self-understanding in relationship to the physical environment,
culture, economy and society;

3. Provide an opportunity to examine values while proposing solutions for major social
problems; and

4. Provide a breadth of knowledge and experiences that contribute to a well-rounded
education.

To assure that the Associate Degree provides students with the breadth of coursework 
needed to meet the philosophy and criteria of general education, coursework in each of the 
following areas is required in order to obtain an Associate Degree. 

A. Natural science courses present critical thinking and problem-solving methods.
These courses also explore the relationship that exists between people and
science.

B. Courses in the social sciences present the principles and knowledge of our
personal, social, cultural, economic and political world to help students understand
and manage the realities and complexities of modern life.

C. Courses in the humanities present the cultural activities and artistic expressions of
human beings.  These courses help students in developing aesthetic understanding
and the ability to make value judgments;

D. Courses in languages and rationality present principles of written, oral and
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computer languages and mathematics that lead toward logical thought, clear and 
precise expression, and critical evaluation of communications; and analytical 
thinking: 

E. Courses or a combination of courses in the performing and visual arts and physical
education provide both theory and practice which leads to a greater understanding
and appreciation of the aesthetic world;

F. Courses in ethnic studies and multicultural courses across disciplines provide
opportunities to raise awareness to diversity in the world community and appreciate
human differences.

Note:  Courses that emphasize occupational competency do not meet GE objectives; and, 
no course may be counted as meeting both a GE requirement and a major requirement in 
any District degree. 

(See Associate Degree Requirements in the college catalog) 

In addition, the District will ensure that its educational programs are consistent with its 
institutional mission and in alignment with the needs of the community.  Procedures to 
determine which courses implement this philosophy are developed by the college and are 
documented in AVC’s curriculum handbook. 

Also see BP 4025 Philosophy and Criteria for Associate Degree and General Education, 
AP 4021 Program Discontinuance; and BP/AP 4100 Graduation Requirements for Degrees 
and Certificates. 

Approved: 2/6/06 
Revised: 4/14/08 
Revised: 5/8/17 
Revised: 3/9/20 
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AP 4236 Advanced Placement Credit 

Reference: 
Education Code Section 79500 

Any student who passes a College Board Advanced Placement (AP) examination with a 
minimum score of three in a subject matter will be awarded credit in a general education 
area with a subject matter similar to that of the AP examination. 

Course by Course equivalency for AP examination is determined by the appropriate 
discipline faculty and approved through the Academic Policies and Procedures Committee 
(AP&P). 

For any AP examination that the District does not offer a course similar in content, the 
District will award credit in the General Education area shown on the California Community 
College General Education AP List.  If there is no General Education area that fits the AP 
Examination, the District may award elective credit. 

The District shall post its Advanced Placement Credit procedure on its Web site in the 
Antelope Valley College Catalog. 

Approved: 5/14/18 
Revised: 1/13/20 
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AP 5055 Enrollment Priorities 

References: 
Education Code Sections 66025.8, 66025.9, and 66025.092; 
Title 5 Sections 58106 and 58108 

Enrollment in courses and programs may be limited to students meeting properly 
established prerequisites and co-requisites. (See Board Policy and Administrative 
Procedure BP/AP 4260 Prerequisites, Co-requisites, Advisories, and Limitations on 
Enrollment regarding pre-and co-requisites.) 

Enrollment may be limited due to the following: 

• health and safety considerations
• facility limitations
• faculty workload
• availability of qualified instructors
• funding limitations
• regional planning
• legal requirements
• contractual requirements

The District will provide priority registration for students who enroll in a community college 
for the purpose of degree or certificate attainment, transfer to a four-year college or 
university, or career advancement. 

The District will grant registration priority for each term the registration priority system is 
administered to students who are: 

• are first time students within the meaning of Title 5 Ssection 55530 subdivision (c)
and have completed orientation, assessment, and developed student education
plans; or

• are not first time students within the meaning of Title 5 Ssection 55530 subdivision
(c) and have not lost registration priority pursuant to subdivision (h).

• who are continuing students not on academic or progress probation for two
consecutive terms as defined in Title 5 Ssection 55031 and first time students who
have completed orientation, assessment, and developed student education plans.

The Ddistrict shall provide highest and equal priority to students eligible for registration 
priority who are: 

• a member of the armed forces or a veteran pursuant to Education Code Section
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66025.8 
• a foster youth, or former foster youth, homeless youth, or former homeless youth

pursuant to Education Code Section 66025.9
• determined to be eligible for accommodation through the Office for Students with

Disabilities
• receiving services through the Extended Opportunity Programs
• receiving aid from California Work Opportunity and Responsibility to Kids Program
• A student who is receiving services through CalWORKs.
• A student who is a Tribal TANF recipient

These registration priorities apply to courses offered during all terms. 

Registration priority specified above shall be lost at the first registration opportunity after a 
student: 

• Is placed on academic or progress probation or any combination thereof as defined
in this Board Policy and Administrative Procedure BP/AP 4250 Probation for two (2)
consecutive terms: or

• Has earned one hundred (100) or more degree-applicable semester equivalent units
at the Ddistrict.

Foster youth, or former foster youth, or homeless youth who that are granted registration 
priority shall not lose registration priority if placed on academic or progress probation or any 
combination thereof for two (2) consecutive terms or if more than one hundred (100) degree 
applicable semester equivalent units are earned at the Ddistrict. 

For purposes of this section, a unit is earned when a student receives a grade of A, B, C, 
D or P as defined in Board Policy and Administrative Procedure BP/AP 4230 Grading and 
Academic Record Symbols.  The one hundred (100)-unit limit does not include units for 
non-degree applicable English as a Second Language, basic skills courses, or credit 
earned through credit by exam, advanced placement, or other similar programs as defined 
by the Vice President of Academic Affairs. 

The Ddistrict has established orientation, assessment, and education plans or any 
combination thereof as a condition for registration priority for continuing students. Local 
priorities are based on the following approaches: 

• limiting enrollment to first come, first served, or other non-evaluative selection
techniques;

• in the case of intercollegiate completion, honors courses, or public performance
courses, allocating available seats to those students judged most qualified;

• limiting enrollment to any selection procedure expressly authorized by statute;
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• limiting enrollment in one or more sections to students enrolled in one or more other
courses, provided that a reasonable percentage of all sections of the course do not
have such restrictions.

Additional registration priorities for students with priority lower than student groups covered 
already shall be provided to students that have completed orientation, assessment, and 
developed student education plan who are: 

• STAR students and First Year Experience students
• Honors Students
• AVC Graduate Candidates
• Athletes, SOAR High School, ASO Officers, Student Trustee
• Paraprofessionals/AVC Employees
• High School Seniors that attend the Student Success Kick off (Summer/Fall

semesters only)
• Continuing AVC Students
• New and Returning AVC Students

Registration priority specified above shall be lost at the first registration opportunity after a 
student: 

• Is placed on academic or progress probation or any combination thereof as defined
in these Board Policy and Administrative Procedure BP/AP 4250 Probation for two
(2) consecutive terms; or

• Has earned one hundred (100) or more degree-applicable semester equivalent units
at the district.

Students will have a higher enrollment priority when orientation, assessment, and 
developed student education plans are confirmed at the time registration appointments are 
assigned.  Students that do not have confirmed completion will have a lower enrollment 
priority. 

All priority groups will have priority enrollment based on total units completed in descending 
order then alphabetically (rotating each term). 

Except as otherwise provided by state law, no student shall be required to confer or consult 
with or be required to receive permission to enroll in any class from any person other than 
those employed by the college in the Ddistrict. 

Students will not be required to participate in any preregistration activity not uniformly 
required; nor shall the Ddistrict allow anyone to place or enforce nonacademic requisites 
that are not expressly authorized or in state law as barriers to enrollment in or the successful 
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completion of a class. 

With respect to accessibility to off–campus sites and facilities, no student is to be required 
to make any special effort not required of all students to register in any class or course 
section.  Once enrolled in the class, all students must have equal access to the site. 

The District shall notify students who are placed on academic or progress probation, of the 
potential for loss of enrollment priority.  The District shall notify the student that a second 
consecutive term on academic or progress probation will result in the loss of priority 
registration as long as the student remains on probation.  The District shall notify students 
or who have earned seventy-five percent (75%) or more of the unit limit, that enrollment 
priority will be lost when the student reaches the unit limit. 

Appeal procedure for loss of priority enrollment 
Submit Loss of Priority Enrollment form to the Dean of Student Services (Enrollment 
Services) within two (2) weeks of enrollment priority assignment.  One circumstance shall 
be verifiable on the appeal form: 

• Verified extenuating circumstances of cases of accident, illnesses, or other
circumstances beyond the control of the student.

• Student with a disability applied for, but did not receive, reasonable accommodation
in a timely manner.

• Academic or progress probation or dismissal status recalculated to less than two (2)
semesters of consecutive semesters on probation.

• One hundred (100) unit limit for degree-applicable semester equivalent units at the
Ddistrict recalculated to less than one hundred (100) degree-applicable semester
equivalent units at the district.

• Other verifiable circumstances as deemed appropriate by the Dean of Student
Services (Enrollment Services).

Loss of priority enrollment denial precedure 

Denied loss of priority enrollment requests by the Dean of Student Services (Enrollment 
Services) may be submitted for final review to the Vice President of Student Services when 
information not already presented in the appeal for priority enrollment exists. 

Also see BP 5055 Enrollment Priorities and BP/AP 5052 Open Enrollment. 

Approved: 2/6/06 
Revised: 5/12/08 
Revised: 1/12/15 
Revised: 7/13/20 
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BP 5140 Disabled Students Programs and Services 

References: 
Education Code Sections 67310, and 84850; 
Title 5, Sections 56000 et seq. 

Students with disabilities shall be reasonably accommodated pursuant to federal and state 
requirements in all applicable programs in the District. 

The Office for Students with Disabilities (OSD) program shall be the primary provider for 
support programs and services that facilitate equal educational opportunities for disabled 
students who can profit from instruction as required by federal and state laws. 

OSD services shall be available to students with verified disabilities.  The services to be 
provided include, but are not limited to, reasonable accommodations, academic 
adjustments, technology accessibility, auxiliary aids, accessible facilities, equipment, 
instructional programs, rehabilitation counseling, and academic counseling. 

No student with disabilities is required to participate in the Office for Students with Disabilities 
OSD program. 

The District shall respond in a timely manner to accommodation requests involving 
academic adjustments.  The Superintendent/President shall establish a procedure to 
implement this policy which, at a minimum, provides for an individualized review of each 
such request, and permits interim decisions on such requests pending final resolution by the 
appropriate administrator or designee. 

The Superintendent/President shall assure that the OSD program conforms to all 
requirements established by the relevant law and regulations. 

See Administrative Procedure #5140 Also see BP/AP 3410 Nondiscrimination, BP/AP 3440 
Service Animals, and AP 5140 Disabled Student Programs and Services. 

Adopted: 2/6/06 
Revised: 11/12/12 
Reviewed: 3/17/17 
Revised: 3/9/20 
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AP 5140 Disabled Student Services and Programs 

References: 
Title 5, Sections 56000 et seq. 

The District maintains a plan for the provision of programs and services to disabled 
students designed to assure that they have equality of access to District classes and 
programs. 

Students will receive a response to accommodation requests involving academic 
adjustments which, at a minimum, provides for an individualized review of each such 
request, and permits interim decisions on such requests pending final resolution by the 
appropriate administrator or designee within three to ten (3-10) days. 

Long Term Goals for the Office for Students with Disabilities (OSD) Program 
The goals of the OSD Program will provide disabled students equal access to education 
by providing quality support services that directly relate to a students’ limitations as a result 
of their disability; assist students with their understanding and acceptance of their 
limitations as a result of their disability; foster independence by helping students to 
articulate their needs to AVC instructors and staff; and contribute to the educational 
success of all students with disabilities on the AVC campus. 

Short-term Measurable Objectives for the OSD Program 
Students will gain an increased awareness and understanding of their disability, or 
disabilities and their functional limitations that result from their disability. 

Students with disabilities will learn the specific support services/reasonable 
accommodations that have been recommended by OSD staff and that they are entitled to 
receive as a result of their disability. Increase Students with disabilities will have increased 
awareness and understanding by students with disabilities regarding their recommended 
reasonable accommodations/ supportive services that they are entitled to receive. 

Office for Students with Disabilities (OSD), Program Eligibility: 
A student with a disability is a person enrolled at a community college who has a verified 
impairment that limits one or more major life activities, which imposes an educational 
limitation.  An educational limitation prevents the student from fully benefiting from classes, 
activities or services offered to non-disabled students, without specific additional support 
services or instruction.  Services and accommodations provided by OSD must be directly 
related to the student’s educational limitation.  

Academic Accomodation Plan (AAP) 
Support Services, Technology Accessibility and Instruction 

43



OSD staff will work with students on an individual basis to determine what reasonable 
accommodations, or support services are required as a result of a student’s disability. 
Verification from an appropriate professional may be required before any support 
services/reasonable accommodations can be recommended.  Furthermore, all support 
services/reasonable accommodations must address the student’s educational functional 
limitations as a result of their disability. 

Educational Assistive Class KINF 100:  This physical education course is designed for 
students who have physical limitations and who wish to participate in an individualized 
physical exercise program that will meet their individual needs.  KINF 100 students will 
have the use of adaptive weight machines, aerobic bicycles, tread mills, and a heated pool 
with a lift. 

Alternative Media:  Conventional print converted into Braille, large print audio materials, 
and flash drives. 

Alternative Seating:  Accessible tables and chairs available in all classrooms. 

Assistive Listening Device:  Amplification device worn by hard of hearing persons so 
they can hear the instructor and classroom discussions. 

Close Captioning:  Captioning of videos, DVDs, and visual media. 

Equipment Checkout:  Equipment for checkout include calculators, spell checkers, audio 
recorders, and audio formatted textbooks. 

High Tech Center:  Training for students on adaptive computerized hardware and 
software.  Assistive technology available includes closed circuit TVs (CCTV), PC based 
screen readers and print reading programs (i.e., Jaws, Kurzweil 1000 and 3000). 

Sign Language (ASL) Interpreter Service:  ASL interpreters utilized in classroom and 
AVC campus functions, upon reasonable request.   

Peer note takers:  Copy of a peer’s classroom notes, on a voluntary basis. 

Priority Registration:  First group of students allowed to register. 

Reader/Scribe:  Student Aide who reads, or writes for a disabled person in a classroom, 
or during an exam. 

Learning Ally:  Audio textbooks or downloads. 

Registration Assistance:  Help for students during the registration process. 
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Real Time Captioning:  Use of a transcriptionist to transcribe the classroom lecture, 
either in- person or remotely, for students who are deaf or hard of hearing.   

Test Accommodations:  Use of readers, scribes, and or extended time for exams. 

Participation by students with disabilities in Disabled Student Programs and Services the 
Office of Students with Disabilities shall be entirely voluntary. 

Receiving support services or instruction authorized under this subchapter shall not 
preclude a student from also participating in any other course, program or activity offered 
by the college. 

• No qualified individual with a disability may be discriminated against by a
department, agency, special purpose district, or other instrumentality of a state or
local government (Title 2 of the Americans with Disabilities Act).

• No qualified handicapped student shall, on the basis of handicap, be excluded
from participation in, be denied the benefits of, or otherwise be subjected to
discrimination under any postsecondary education program or activities (Section
504 Regulations, Section, 104.43[a]).

• An institution shall make such modifications to its academic requirements as are
necessary to ensure that such requirements do not discriminate or have the effect
of discriminating, on the basis of handicap, against a qualified handicapped
applicant or students.  Modifications may include changes in the length of time
permitted for the completion of degree requirements, substitution or specific
courses required for the completion of degree requirements, and adaptation of the
manner in which specific courses are conducted (Section 504 Regulations,
Section, 104.44[a]).

• The modifications postsecondary institutions are required to make may be referred
to as “academic adjustment” or “reasonable accommodation.”  Examples of
academic accommodation include modification to degree requirements (e.g., time
to complete the degree, course substitution/waiver, adaptation in the manner in
which a course is conducted), modifications to course examinations (e.g.,
additional time, alternative testing measures), and the use of auxiliary aides (e.g.,
readers, calculators).

All records maintained by OSD personnel pertaining to students with disabilities shall be 
protected from disclosure and shall be subject to all other requirements for handling of 
student records as provided in Subchapter 2 of chapter 5 of this Division. 

OSD Accommodation Process: 
A Disability Services Specialist or director in the Office for Students with Disabilities 
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program will work collegially with all students that have disabilities, the faculty, and staff 
to arrive at an appropriate accommodation that will meet the student’s individual and 
specific needs. 

The accommodation process shall be as follows: 

1. The student will complete an Intake Application, which includes their disability
verification documents.  An appointment will be scheduled with a Disability
Services Specialist to discuss and determine the accommodation(s).

2. The Academic Accommodation Plan (AAP) will be completed, which includes the
student’s Educational Limitations, and the Academic Adjustments, and Auxiliary
Aids.

3. Services and/or Instruction Approved for this student, along with a signature
portion.

4. The OSD Accommodation form will include the student’s course adjustments and
auxiliary aids, without the student’s educational limitations.  This is the form
students will use to provide to their instructors to receive accommodations. The
OSD Accommodation form is also the written contract for the student stating their
specific accommodations.

When a mutually accepted accommodation cannot be reached between an OSD staff 
member and a student, the student will be sent an Accommodation Denial form explaining 
the denial, which will include contact information to appeal to the Vice President of Student 
Services, who will make the final determination. 

For community members other than students, reasonable accommodation requests for 
AVC actives activities, services, and programs can be accessed electronically at the 
AVC.EDU Human Resources webpage, under forms.  Reasonable accommodation 
requests can also be accessed electronically at the AVC OSD webpage (AVC.EDU).  This 
request form is to be utilized when a person with a disability feels that an accommodation 
will be necessary for them to participate in any of AVC’s activities, services, and programs. 

The ADA/504 Officer will ensure the hearings will be closed and, 
In a closed hearing witnesses will be presented only when testifying unless, 

Advisory Committee. 
Each district receiving funds pursuant to this subchapter AVC shall establish, at each 
college in the district, an advisory committee, which shall meet not less than once per 
year. 
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The OSD Advisory Committee shall meet at least once a year, at a minimum, and include 
students with disabilities and representatives of the disability community and agencies or 
organizations serving persons with disabilities. 

Approved: 2/6/06 
Revised: 5/12/08 
Revised: 10/8/12 
Revised: 5/14/18 
Revised: 3/9/20 
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AP 5203 Lactation Accommodation 

Reference: 
Education Code Section 66271.9 

The District shall provide reasonable accommodations (T700D Lancaster Campus; By 
arrangement at Palmdale Center Student Services) for a lactating student to express 
breast milk, breast-feed an infant child, or address other needs related to breast-feeding 
whenever a student is required to be present on campus.  Reasonable accommodations 
include, but are not limited to, all of the following: 

1. Access to a private and secure room, other than a restroom, to express
breast milk or breast-feed an infant child.  The room shall have a comfortable
place to sit and have a table or shelf to place equipment described in
paragraph (3).

2. Permission to bring onto a college campus a breast pump and any other
equipment used to express breast milk.

3. Access to a power source for a breast pump or any other equipment used to
express breast milk.

Lactating students shall be provided a reasonable amount of time to accommodate their 
need to express breast milk or breast-feed an infant child. 

Students shall not incur an academic penalty as a result of their use of the reasonable 
accommodations, and shall be provided the opportunity to make up any work missed due 
to such use. 

Also see BP/AP 5200 Student Health Services and AP 7348 Accommodations. 

Approved: 3/9/20 
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BP 5400 Associated Student Organization and Student Clubs 

Reference: 
Education Code Section 76060 

The students of the District are authorized to organize a student body association.  The 
Board of Trustees hereby recognizes that association as the Associated Student 
Organization (ASO) of the District. 

The Associated Students Organization is recognized as the official voice for the students in 
Ddistrict decision-making processes.  It may conduct other activities as approved by the 
Superintendent/President or designee. 

In addition, the District may authorize any organization composed entirely of students 
attending the college of the District to maintain any activities, including fundraising activities, 
as approved by the Board of Trustee (Education Code Section 76062). Any student political 
organization/club that is affiliated with the official youth division of any political party that is 
on the ballot of the State of California may hold meetings on a community college campus, 
and may distribute bulletins and circulars concerning tis meetings, provided that there is no 
endorsement of that organization by the school authorities and no interference with the 
regular educational program of the District (Education Code Section 76067), 

The ASO and student clubs shall conduct themselves in accordance with state laws and 
regulations, board policy and administrative procedures established by the Board of 
Trustees and the Superintendent/President or designee.  Student organization and clubs 
activities shall not conflict with the authority or responsibility of the Board of Trustees or its 
officers or employees. 

The Superintendent/President or designee shall grant the ASO and student clubs shall be 
granted the use of District premises subject to administrative procedures or regulations as 
may be established by the Superintendent/President.  Such use shall not be construed as 
transferring ownership or control of the premises (Educational Code Section 76060). 

The District may assume responsibility of activities formerly conducted by the Associated 
Student Organization if the ASO is dissolved (Education Section 76060). 

See Administrative Procedure #5400 Also see BP/AP 2510 Participation in Local Decision-
Making, AP 5400 Associated Student Organization and Student Clubs, BP/AP 5410 
Associated Student Organization Elections, and BP/AP 5420 Associated Student 
Organization Finance. 
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Adopted: 2/6/06 
Revised: 3/9/20 
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AP 5400 Associated Student Organization and Student Clubs 
and Organizations 

Reference: 
Education Code Section 76060 

Antelope Valley College shall have one Associated Student Organization (ASO), which 
shall be the official voice of the students in the Ddistrict. 

The ASO officers shall be elected by a majority of the students voting in an election.  ASO 
shall keep an account of its meetings, expenditures, authorizations, and policies 
established.  A simple majority of the elected voting members of the ASO governing body 
shall constitute a quorum. 

Antelope Valley College supports and promotes the formation of student clubs and 
organizations.  Student clubs and organizations will afford students the opportunity to 
engage in the intellectual and social environment of the College.  Student clubs and 
organizations are to conduct student activities that are not in conflict with the authority and 
responsibility of the College on behalf of the students enrolled at AVC. 

Antelope Valley College shall approve student clubs and organizations, which promote the 
opportunity of association among students within the intellectual environment of the 
College. 

Associated Student Organization (ASO) and student clubs and organizations operating in 
the name of the College, using the name of the College, or using the facilities of the College, 
must be chartered and recognized by the College under the following conditions: 

1. The constitution must be approved by members of the organization, the College
administration and the Board of Trustees.

2. A chartered student club and organization shall have a faculty or administration
appointed advisor.

3. Membership in a chartered student club or organization shall comply with BP/AP
3410 Nondiscrimination. not discriminate on the basis of race, religious creed, color,
national origin, ancestry, physical disability, mental disability, medical condition,
marital status, sex, age, or sexual orientation.  Memberships in some chartered
student clubs and organizations can be limited by interest, degree program
admissions, and grade point average.

4. Membership in chartered student clubs and organizations shall consist exclusively
of students currently enrolled.  A majority of meetings shall be held on the College
premises during the regular school day, have a democratic plan for the selection of
members and officers, and establish aims and objectives which promote
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educational College and community interests. 
5. A student club or organization which, in its constitution or method of operation, vests

control of its policies in an off-campus organization shall not be recognized as an
official College organization and shall not be allowed to use the name or facilities of
Antelope Valley College.

6. No hazing activities as defined by Education Code Sec. Section 32050 may be
practiced by any club, organization or its members.

7. Student clubs and organizations that choose to use the name of, or affiliate with, a
regional or national organization must receive prior written permission.

8. Religious clubs may not use the campus for any proselytizing, religious
indoctrination or conducting worshipful services.  In general, campus religious clubs
should complement, not substitute for, off-campus churches.

The Associated Student Organization and chartered student clubs and organizations shall 
be responsible for the following: 

1. Chartered student clubs and organizations shall submit a list of current officers,
members and advisors each semester along with the approved constitution to the
Student Development and College Activities Office.

2. The faculty advisor, selected by the club membership and approved by the College
President, shall attend all official meetings.

3. All receipts and expenditures shall be handled in accordance with the Board Policy
and Administrative Procedure BP/AP 5420 Associated Student Organization
Finance subject to the accounting of the Student Development and College
Activities office.

4. The Student Development and College Activities Office shall approve all programs
and activities, both on and off campus, for the ASO and all chartered student clubs
and organizations.  On campus facilities requests must be submitted at least three
(3) weeks prior to any scheduled event and signed by the advisor. (Clearance is
necessary to prevent calendar conflicts, assure proper sponsorship, necessary
transportation if required and custodial services if necessary.)  A record must be
kept for those activities that qualify for average daily attendance.

5. All programs and speakers must have the advance approval of the College
administration and the Visiting Speakers form must be completed and on file with
the Student Development and College Activities Office.

6. All student clubs and organizations shall keep detailed minutes of official meetings.
Minutes will be filed with the Student Development and College Activities Office.
Other distribution of minutes shall be made at the discretion of the advisor.

7. Chartered student clubs and organizations may be granted the use of College
premises and property without charge, subject to rules and regulations approved
by the Board of Trustees and as implemented by the administration.

8. Associated Student Organization and chartered student clubs and organizations
shall conduct fund raising activities provided that they follow the procedures for
student fundraising.
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Political Clubs (Education Code Section 76067) 
Any political student club or organization which is affiliated with the official youth division of 
any political party that is on the ballot of the State of California may hold meetings on the 
College campus and may distribute bulletins and circulars concerning its meetings, 
providing there is no endorsement of such organization by College authorities and no 
interference with the regular education program of Antelope Valley College.  Only one 
student political club or organization for each political party on the California State ballot 
shall be permitted.  As with all student clubs and organizations, student political clubs and 
organizations are under the control of the College, not of an outside organization, and must 
act in accordance with the College regulations governing other student clubs and 
organizations. 
Also see BP/AP 2510 Participation in Local Decision-Making, BP 5400 Associated Student 
Organization, BP/AP 5410 Associated Student Organization Elections, and BP/AP 5420 
Associated Student Organization Finance. 

Approved: 2/6/06 
Revised: 3/9/20 
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BP 5800 Prevention of Identity Theft in Student Financial 
Transactions 

Reference: 
Fair and Accurate Credit Transactions Act, 15 U.S. C. Code Section 1681m 
subdivision (e), Fair and Accurate Credit Transactions Act, (FACT Act or FACTA) 

The District is required to provide for the identification, detection, and response to patterns, 
practices, or specific activities (“Red Flags”) that could indicate identity theft of students 
when the District serves as a creditor in relation to its students.  When applicable, the 
Superintendent/President is directed to develop procedures to implement an Identity Theft 
Prevention Program (ITPP) to control reasonably foreseeable risks to students from identity 
theft. 

See Administrative Procedure #5800 Also see AP 5800 Prevention of Identity Theft in 
Student Financial Transactions. 

Adopted: 11/14/11 
Revised: 7/13/20 
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AP 5800 Prevention of Identity Theft in Student Financial 
Transactions 

Reference: 
15 U.S. Code Section 1681m(e) (Fair and Accurate Credit Transactions Act (FACT 
ACT or FACTA) 

I. The Purpose of the Identity Theft Prevention Program
The purpose of this Identity Theft Prevention Program (ITPP) is to control reasonably
foreseeable risks to students from identity theft, by providing for the identification,
detection, and response to patterns, practices, or specific activities (“Red Flags”) that
could indicate identity theft.

II. Definitions
“Identity theft” is a fraud attempted or committed using identifying information of another
person without authority.

A “creditor” includes government entities who defer payment for goods (for example, 
payment plans for bookstore accounts or parking tickets), issued loans or issued student 
debit cards.  Government entities that defer payment for services provided are not 
considered creditors for purposes of this ITPP. 

“Deferring payments” refers to postponing payments to a future date and/or installment 
payments on fines or costs. 

A “covered account” includes one that involves multiple payments or transactions. 

“Person” means any individual who is receiving goods, receives a loan, and/or is issued 
a debit card from the District and is making payments on a deferred basis for said goods, 
loan, and/or debit card. 

Detection or discovery of a “Red Flag” implicates the need to take action under this ITPP 
to help prevent, detect, and correct identity theft.  
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III. Detecting “Red Flags” For Potential Identity Theft
A. Risk Factors for Identifying “Red Flags”

The District will consider the following factors in identifying relevant “Red Flags:”
1) the types of covered accounts the District offers or maintains;
2) the methods the District provides to open the District’s covered accounts;
3) the methods the District provides to access the District’s covered accounts; and
4) the District’s previous experience(s) with identity theft.

B. Sources of “Red Flags”
The District will continue to incorporate relevant “Red Flags” into this ITPP from
the following sources:
1) incidents of identity theft that the District has experienced;
2) methods of identity theft that the District identifies that reflects changes in

identity theft risks; and
3) guidance from the District’s supervisors who identify changes in identity theft

risks.

C. Categories of “Red Flags”
The following Red Flags have been identified for the District’s covered accounts:

Alerts, Notifications, or Warnings from a Consumer Reporting Agency:
1) A fraud or active duty alert is included with a consumer report the District

receives as part of a background check.
2) A consumer reporting agency provides a notice of credit freeze in response to

a request for a consumer report.
3) A consumer reporting agency provides a notice of address discrepancy.  An

address discrepancy occurs when an address provided by a student
substantially differs from the one the credit reporting agency has on file.  See
Section (V)(9) for specific steps that must be taken to address this situation.

4) A consumer report indicates a pattern of activity that is inconsistent with the
history and usual pattern of activity of an applicant, such as:

(a) A recent and significant increase in the volume of inquiries;
(b) An unusual number of recently established credit relationships;
(c) A material change in the use of credit, especially with respect to recently
established credit relationships; or
(d) An account that was closed for cause or identified for abuse of account
privileges by a creditor or financial institution.

Suspicious Documents: 
5) Documents provided for identification appear to have been forged or altered.
6) The photograph or physical description on the identification is not consistent

with the appearance of the applicant or customer presenting the identification.
7) Other information on the identification is not consistent with information

provided by the person opening a new covered account or customer presenting
the identification.
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8) Other information on the identification is not consistent with readily accessible
information that is on file with the District, such as a signature card or a recent
check.

9) An application appears to have been altered or forged or gives the appearance
of having been destroyed or reassembled.

Suspicious Personally Identifying Information: 
10) Personal identifying information provided is inconsistent when compared

against external information sources used by the District.

For example:
(a) The address does not match any address in the consumer report; or
(b) The Social Security Number (SSN) has not been issued or is listed on
the Social Security Administration’s Death Master File.

11) Personal identifying information provided by a person is not consistent with
other personal identifying information provided by the person.  For example,
there is a lack of correlation between the SSN range and date of birth.

12) Personal identifying information is associated with known fraudulent activity as
indicated by internal or third-party sources use by the District.  For example:

(a) The address on an application is the same as the address provided on
a fraudulent application;
(b) The phone number on an application is the same as the phone number
provided on a fraudulent application;

13) Personal identifying information provided is of a type commonly associated with
fraudulent activity as indicated by internal or third-party sources used by the
District.  For example:

(a) The address on an application is fictitious, a mail drop, or a prison; or
(b) The phone number is invalid or is associated with a pager or answering
service.

14) The SSN provided is the same as that submitted by other persons currently
being served by the District.

15) The address or telephone number provided is the same or similar to the
account number or telephone number submitted by an unusually large number
of other persons being served by the District.

16) The person opening the covered account fails to provide all required personal
identifying information on an application or in response to notification that the
application is incomplete.

17) Personal identifying information provided is not consistent with personal
identifying information that is on file with the District.

18) The person opening the covered account cannot provide authenticating
information beyond that which generally would be available from a wallet or
consumer report.
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Unusual Use Of – Or Suspicious Activity Relating To – A Covered Account: 
19) A new covered account is used in a manner that is commonly associated with

known patterns of fraud patterns.  For example, a person makes a first
payment, but there are no subsequent payments made.

20) A covered account is used in a manner that is not consistent with established
patterns of activity on the account.  For example, there is:

(a) Nonpayment when there is no history of late or missed payments; or
(b) A material change in electronic fund transfer patterns in connection with
a payment.

21) A covered account that has been inactive for a reasonably lengthy period of
time is suddenly used or active.

22) Mail sent to the person holding the covered account is returned repeatedly as
undeliverable although transactions continue to be conducted in connection
with the person’s covered account.

23) The District is notified that the person is not receiving paper account
statements.

24) The District is notified of unauthorized transactions in connection with a
person’s covered account.

Notices from Customers/Persons, Victims of Identity Theft, Law 
Enforcement Authorities, or Other Businesses About Possible Identity Theft 
in Connection with Covered Accounts: 

25) The District is notified by a person with a covered account, a victim of identity
theft, a law enforcement authority, or any other person, that it has opened a
fraudulent account for a person engaged in identity theft.

IV. Measures to Detect “Red Flags”
The District shall do the following to aid in the detection of “Red Flags:”

1) When a new covered account is open, the District shall obtain identifying
information about, and information verifying the identity of, the student or other
person seeking to open a covered account.  Two forms of identification shall
be obtained (at least one of which must be a photo identification).

The following are examples of the types of valid identification that a person may
provide to verify the identity of the person seeking to open the covered account:
valid state-issued driver’s license, valid state-issued identification card, current
passport, a Social Security Card, current residential lease, or copy of a deed to
the person’s home or invoice/statement for property taxes.

2) Persons with covered accounts who request a change in their personal
information on file, such as a change of address, will have the requested
changes verified by the District.

The person shall provide at least one written form of verification reflecting the
requested changes to the personal information.  For example, if an address
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change is requested, then documentation evidencing the new address shall be 
obtained.  If a phone number change is requested, then documentation 
evidencing the new phone number, such as a phone bill, shall be obtained. 

V. Preventing and Mitigating Identity Theft
One or more of the following measures, as deemed appropriate under the particular
circumstances, shall be implemented to respond to “Red Flags” that are detected:

1) Monitor the covered account for evidence of identity theft;
2) Contact the person who holds the covered account;
3) Change any passwords, security codes, or other security devices that permit

access to a covered account;
4) Reopen the covered account with a new account number;
5) Not open a new covered account for the person;
6) Close an existing covered account;
7) Not attempt to collect on a covered account or not sell a covered account to a

debt collector;
8) Notifying law enforcement;
9) Where a consumer reporting agency provides an address for a consumer that

substantially differs from the address that the consumer provided, the District
shall take the necessary steps to for a reasonable belief that the District knows
the identity of the person for whom the District obtained a credit report, and
reconcile the address of the consumer with the credit reporting agency, if the
District establishes a continuing relationship with the consumer , and regularly,
and in the course of business, provides information to the credit reporting
agency; or

10) Determine that no response is warranted under the particular circumstances.

VI. Updating the ITPP
The District shall update this ITPP on an annual basis to reflect changes in risks to
persons with covered accounts, and/or to reflect changes in risks to the safety and
soundness of the District from identity theft, based on the following factors:

1) The experiences of the District with identity theft;
2) Changes in methods of identity theft;
3) Changes in methods to detect, prevent and mitigate identity theft;
4) Changes in the types of covered accounts that the District maintains;
5) Changes in the business arrangements of the District, including service

provider arrangements.

VII. Methods for Administering the ITPP
A. Oversight of the ITPP
Oversight by the District’s [designate position] shall include:

1) Assigning specific responsibility for the ITPP’s implementation;
2) Reviewing reports prepared by the staff regarding compliance of the ITPP; and
3) Approving material changes to the ITPP as necessary to address changing

identity theft risks.
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B. Reports

1) In General.  Staff responsible for the development, implementation, and
administration of this ITPP shall report to the Board of Trustees on an annual
basis.

2) Contents of Report.  The report shall address material matters to the ITPP
and evaluate the following issues: the effectiveness of the policies and
procedures in addressing the risk of identity theft in connection with opening
new covered accounts and with respect to existing covered accounts; service
provider arrangements; significant incidents involving identity theft and
management’s response; and recommendations for material changes to the
ITPP.

3) Oversight of Service Provider Arrangements.  Whenever the District
engages a service provider to perform an activity in connection with one or
more covered accounts the District shall take steps to ensure that the activity
of the service provider is conducted in accordance with reasonable policies and
procedures designed to detect, prevent, and mitigate the risk of identity theft.
To that end, the District shall require our service contractors, by contract, to
have policies and procedures to detect relevant “Red Flags” that may arise in
the performance of the service provider’s activities, and either report the “Red
Flags” to the District, or to take appropriate steps to prevent or mitigate identity
theft.

Approved: 7/13/20 
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BP 6250 Budget Management 

References: 
Title 5 Sections 58307 and 58308 

The budget shall be managed in accordance with Title 5 and the CCC California Community 
Colleges Budget and Accounting Manual.  Budget revisions shall be made only in accordance 
with these policies and as provided by law. 

The District’s unrestricted general reserves shall be no less than [  #  ] %.  (NOTE:  A prudent 
reserve is defined by the California Community Colleges Chancellor’s Office as 5%.) 

Revenues accruing to the District in excess of amounts budgeted shall be added to the 
District’s reserve for contingencies.  They are available for appropriation only upon a 
resolution of the Board of Trustees that sets forth the need according to major budget 
classifications in accordance with applicable law. 

The District is committed to addressing its long-term liabilities.  Revenues accruing to the 
District in excess of amounts budgeted shall be added to a pension stabilization trust fund, so 
long as it can be supported in the multi-year budget projections and within the Bboard goal of 
1215% reserve levels.  The intent of the pension stabilization fund is to ensure that the District 
can meet its current and future employer-funded pension obligations.  Additionally, half of all 
new one-time funding will be directed to the pension stabilization fund until that fund is self- 
supporting.  Any additional revenues above expenditures shall be added to the District’s 
reserves for contingency.  These funds are available for appropriation only upon a resolution 
of the Board of Trustees that sets forth the need according to major budget classifications in 
accordance with applicable law. 

Board approval is required for changes between major expenditure classifications.  Transfers 
from the reserve for contingencies to any expenditure classification must be approved by a 
two-thirds (2/3) vote of the members of the Board of Trustees.  Transfers between expenditure 
classifications must be approved by a majority vote of the members of the Board of Trustees. 

See Administrative Procedure # 6250 Also see BP/AP 6200 Budget Preparation, AP 6250 
Budget Management, BP/AP 6300 Fiscal Management, AP 6305 Reserves, AP 6310 
Accounting, and AP 6315 Warrants. 

Adopted: 5/8/06 
Revised: 12/14/15 
Revised: 5/13/19 
Revised: 4/13/20 
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AP 6250 Budget Management 

References: 
Title 5 Sections 58305, 58307, and 58308 

The Antelope Valley Community College District uses the following standards of budget 
management: 

• Total amounts budgeted as the proposed expenditure for each major classification
of expenditures shall be the maximum expended for that classification for the school
year, except as specifically authorized by the Board of Trustees.

• Transfers may be made from the reserve for contingencies to any expenditure
classification by written resolution of the Board of Trustees, and must be approved
by a two-thirds (2/3) vote of the members of the Board of Trustees.

• Transfers may be made between expenditure classifications by written resolution
of the Board of Trustees, and may be approved by a majority of the members of the
Board of Trustees.

• Excess funds must be added to the general reserve of the District, and are not
available for appropriation except by resolution of the Board of Trustees setting forth
the need according to major classification.

Also see BP/AP 6200 Budget Preparation, BP 6250 Budget Management, BP/AP 6300 
Fiscal Management, AP 6305 Reserves, AP 6310 Accounting, and AP 6315 Warrants. 

Adopted: 5/8/06 
Revised: 11/9/15 
Revised: 3/9/20 
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AP 6345 Bids and Contracts Under the CUPCCAA 

References: 
Education Code Sections 81641 et seq.; 
Labor Code Sections 1770 et seq.; 
Public Contract Code Sections 20110 et seq., 20650 et seq., 22000 et seq. 
(Uniform Public Construction Cost Accounting Act (Act)) 

Informal and Formal Bidding Procedures under the California Uniform Public 
Construction Cost Accounting Act, adopted by resolution by the Board of Trustees 
Public Projects are defined in Public Contract Code Section 22002 subdivision (c) as 
construction, reconstruction, erection, alteration, renovation, improvement, demolition, 
repair work, or painting or repainting of or involving any publicly owned, leased or operated 
facility.  Public projects estimated to cost up to $200,001 shall be let to contract by 
procedures described below. 

It is unlawful to split or separate into smaller work orders or projects any project for the 
purpose of evading the provisions of this procedure requiring work to be done by contract 
after competitive bidding. 

All bid notices for work to be done shall contain an affirmative statement requiring 
compliance with Labor Code Sections 1775 and 1776 governing payment of prevailing 
wages and Labor Code Section 1777.5 governing employment of apprentices.  All bid 
submissions must contain all documents necessary to assure compliance with these 
Labor Code sections.  Failure to provide such documentation shall cause any such bid to 
be deemed incomplete. 

Public Projects funded by the Kindergarten-University Public Education Bond Acts of 2002 
and 2004 and any future State Bond funds require that the District initiate and enforce a 
labor compliance program pursuant to Labor Code Section 1771.5. 

Procedures Not Covered by this AP 
When this procedure does not establish a process for bidding Public Projects, the 
procedures described in AP 6430 Bids and Contracts shall govern. 

Contractors List 
Lists of contractors shall be developed and maintained. 

1 The California Uniform Construction Cost Accounting Commission (Commission) may recommend that the State Controller amend 
these amounts. Public Contract Code Section 22032 authorizes public projects of $60,000 or less to be performed by District 
employees by force account, by negotiated contract, or by purchase order.  Public projects up to $200,000 may be let to contract by 
informal procedures.  Public projects in excess of $200,000, with limited exceptions, shall be let to contract by formal bidding 
procedure. Public Contract Code Section 22032. 
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Award to Low Bidder; No Bids 
All contracts must be awarded to the lowest responsible bidders.  If two or more bids are 
the same and lowest, the District may accept the one it chooses.  When no bids are 
received, the District may perform Public Projects with District employees or through a 
negotiated contract without further complying with this procedure. 

Notice Inviting Informal Bids 
When a Public Project anticipated to cost less than $200,000 is to be performed, the 
District shall prepare a notice of the opportunity to bid.  The notice must describe the 
project in general terms, state the time and place for the submission of bids and describe 
how to obtain more detailed information about the Project.  The District shall mail the 
notice to all contractors for the category of work to be bid, as shown on the Contractors 
List.  The District may also mail the notice to all construction trade journals.  Other 
contractors and/or construction trade journals may also be notified at the discretion of the 
department soliciting bids.  Mailing shall be completed at least ten days before bids are 
due. 

Award of Informally-Bid Contracts 
The Superintendent/President or designee for the District, is authorized to award informal 
contracts (defined as contracts for less than $200,000), except those contracts described 
below. 

Bids Exceed Informal Bidding Limit 
If all informal bids received exceed $200,000, and the District determines that the cost 
estimate was reasonable, the District may award the contract at up to $212,500 to the 
lowest responsible bidder.  The contract must be approved by Resolution receiving a four-
fifths (4/5) vote of the Board of Trustees. 

Bid Documents for Formal Bids 
The Superintendent/President or designee will see that plans, specifications and working 
details for all Public Projects estimated to cost more than $200,000 are adopted. 

Notice Inviting Formal Bids 
When a Public Project, which is anticipated to cost in excess of $200,000 is to be 
performed, the District shall publish a notice inviting formal bids in a newspaper of general 
circulation.  The notice shall be published at least fourteen (14) calendar days before the 
date of bid opening.  The notice shall also be sent electronically, if available, by facsimile 
or electronic mail and mailed to all construction trade journals.  The notice to construction 
trade journals shall be sent at least fifteen (15) calendar days before the date of bid 
opening.  Other contractors and/or construction trade journals may also be notified, at the 
discretion of the department soliciting bids.  Mailing shall be completed at least 30 days 
before the date of bid opening. 

When Contractors List Has Not Been Prepared:  Proprietary Product or Service 
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Notwithstanding the above: 

• If the District has not prepared a list of contractors for the particular category
of work to be performed, the notice inviting bids shall be sent to each of the
construction trade journals.

• If the product or service is proprietary in nature, such that it can be legally
obtained only from a certain contractor(s) pursuant to Public Contract Code
Section 3400, the notice inviting informal bids may be sent exclusively to
such contractors.

Contracts for Maintenance Work 
Contracts for Maintenance Work may be bid pursuant to the Informal Bidding Procedures 
described above.  Maintenance Work is routine, recurring work done for the preservation 
or protection of a public facility; minor repainting; landscape maintenance including 
mowing, watering, trimming, pruning, planting or replacement of plants, and servicing of 
irrigation systems; work performed to keep, operate, or maintain publicly owned water, 
power, or waste disposal systems.  

Rejection of Bids; Re-solicitation; Use of District Employees 
If the District intends to reject all bids, it must mail the apparent low bidder a written notice 
of the District’s intent to reject the bid at least two business days prior to the hearing at 
which the bids will be considered. 

After rejecting all bids, the District may: 

• abandon the project;
• re-advertise the project; or
• perform the work with District employees, after passing a resolution by a

four-fifths (4/5) majority of the Board of Trustees declaring that the project
can be performed more economically by District employees.

Emergency Procedures 
When an emergency necessitates repair or replacement, contracts shall be awarded 
pursuant to the procedures described in AP 6340 Bids and Contracts. 

Also see BP/AP 6330 Purchasing, BP/AP 6340 Bids and Contracts, AP 6350 Contracts – 
Construction, AP 6355 Contracts – Job Order Contracts, AP 6360 Contracts – Electronic 
Systems and Materials, AP 6365 Contracts – Accessibility of Information Technology, AP 
6370 Contracts – Personal Services, and AP 6380 Vendors. 

Approved: 5/11/20 
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AP 6360 Contracts – Electronic Systems and Materials 

References: 
Education Code Sections 81641 et seq., and 81651; 
Public Contracts Code Sections 20651 et seq. 

The District may contract with any vendor who has submitted one of the three lowest 
responsible competitive proposals or competitive bids for the purchase or maintenance 
of electronic data-processing systems and equipment, electronic telecommunication 
equipment, supporting software, and related material, goods, and services. 

Except as otherwise stated here, bids shall be solicited and contracts shall be awarded 
in accordance with AP 6340 Bids and Contracts. 

Criteria to determine what constitutes a responsive bid shall be established by the 
Director of Facilities Planning and Campus Development Chief Business Officer or 
designee. 

Supplemental instructional software packages may be purchased without taking 
estimates or advertising for bids. 

Sale and leaseback of data-processing equipment or another major item of equipment 
is permissible if the purchaser agrees to lease the item back to the Ddistrict for use by 
the Ddistrict following the sale.  The governing Bboard of Trustees shall first adopt a 
resolution finding that the sale or leaseback is the most economical means for providing 
electronic data-processing equipment or other major items of equipment to the Ddistrict. 

Also see BP/AP 6330 Purchasing, BP/AP 6340 Bids and Contracts, AP 6345 Bids and 
Contracts (UPCCAA Option), AP 6350 Contracts – Construction, AP 6355 Contracts 
Job Order Contracts, AP 6365 Contracts – Accessibility of Information Technology, AP 
6370 Contracts – Personal Services, and AP 6380 Vendors. 

Approved: 5/8/06 
Revised: 4/13/20 
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BP 6400 Financial Audits 

References: 
Education Code Section 84040 subdivision (b); 
CCR Title 5 Sections 59012 59100 through 59116; 
ACCJC Accreditation Standard III.D.7 

There shall be an annual outside audit of all funds, books, and accounts of the District in 
accordance with the regulations of Title 5.  The Superintendent/President shall assure that 
an annual outside audit is completed.  The Superintendent/President shall recommend a 
certified public accountancy firm to the Board of Trustees with which to contract for the 
annual audit. 

An Internal Audit Department shall be established and maintained to perform independent, 
objective audits, advisory services, internal control & compliance reviews, and other related 
assignments. 

The Board of Trustees recognizes the need to protect the independence and objectivity of 
the District’s audit functions and to ensure auditors are free from influence, interference, 
and coercion. 

Adopted: 5/8/06 
Revised: 12/14/15 
Revised: 1/8/18 
Revised: 3/9/20 
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AP 6400 Financial Audits 

References: 
Education Code Sections 84040 subdivision (b), 84040.5, and 81644; 
CCR Title 5 Sections 59012 59100 through 59116; 
ACCJC Accreditation Standard III D.7 

On or before April 1 of the fiscal year, the Board of Trustees shall approve the selection of 
an auditor who shall be a certified public accountant licensed by the California State Board 
of Accountancy. 

The length of an auditing firm’s contract shall be determined by the District but shall be for 
no longer than five (5) years.  The audit shall include all funds under the control or jurisdiction 
of the District.  The audit shall identify all expenditures by source of funds and shall contain: 

• A statement that the audit was conducted pursuant to standards and procedures
developed in accordance with Education Code Section 84040.5, and

• A summary of audit exceptions and management recommendations.

Audit reports for the preceding fiscal year must be submitted to the state California 
Community Colleges Chancellor's Office by December 31. 

Internal Audit is an independent, objective assurance and consulting activity designed to add 
value to the institution’s operations through a systematic approach to evaluate and improve 
the effectiveness of the District’s governance, risk management and control processes.  The 
Internal Audit Department should operate in a manner consistent with the Standards for 
Professional Practice oOf Internal Auditors & Code of Ethics adopted by the Institute of 
Internal Auditors.  The Internal Audit Department reports to the Board of Trustees with 
direction provided by the Disbursing Officer for the pre-audit of disbursements.  The Internal 
Auditor does not have direct responsibility or authority over any of the operations reviewed. 
Nor does the Internal Auditor develop or implement policies or procedures, prepare records, 
or engage in activities which would normally be reviewed as part of the audit function. 
Internal audit recommendations related to a specific activity under audit may be 
communicated in a written report or as appropriate, verbally to operating management to 
review and implement at their discretion or direction of their direct report. 

Both the external and internal auditors are authorized complete access to all District records, 
properties and personnel relevant to the performance of audits and investigations. 

Approved: 5/8/06 
Revised: 11/9/15 
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Revised: 1/8/18 
Revised: 3/9/20 
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BP 6450 Wireless or Cellular Telephone Use 

References: 
Vehicle Code Sections 12810.3, 23123, and 23124; 
26 U.S. Code Sections 274 subdivision (d)(4) and 280F subdivision (d)(4) 

The Superintendent/President shall determine if it is in the best interests of the District to 
provide a cellular or wireless equipment at District expense. 

Cellular equipment provided by the District for compensatory reasons are classified by the 
Internal Revenue Service as a fringe benefit, the value of which must be included in an 
employee’s gross income. 

The value of cellular equipment provided by the District primarily for non-compensatory 
business purposes is excludable from an employee’s income.  Record keeping of business 
and personal use of District-issued cellular telephones shall not generally be required when 
the telephones are issued for non-compensatory business reasons. 

Motor vehicle drivers may not use wireless or cellular equipment while operating their 
vehicles without a hands-free listening device and shall comply with all requirements of 
California law regarding the use of wireless or cellular equipment in vehicles. 

There shall be no expectation of privacy in the use of a District-issued cellular equipment. 

Adopted: 5/11/20 
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AP 6450 Wireless or Cellular Equipment Use 

References: 
Vehicle Code Sections 12810.3, 23123, and 23124; 
26 U.S. Code Sections 274 subdivision (d)(4) and 280F subdivision (d)(4) 

The Superintendent/President shall determine if it is in the best interests of the District to 
provide a cellular or wireless equipment at District expense. 

Cellular equipment provided by the District for compensatory reasons are classified by the 
Internal Revenue Service as a fringe benefit, the value of which must be included in an 
employee’s gross income. 

The value of cellular equipment provided by the District primarily for non-compensatory 
business purposes is excludable from an employee’s income.  Employees will generally 
not be required to keep notes of business and personal use of District-issued cellular 
equipment when issued for non-compensatory business reasons. 

These rules do not apply to wireless or cellular equipment owned by employees.  Any 
reimbursements to employees for use of their own wireless or cellular equipment may be 
excluded from wages if the employee accounts for the expense pursuant to the Internal 
Revenue Service accountable plan. 

Employees should be aware if their personal cellular equipment is used for college 
business, the device and its contents (email, browser activity, text messaging, documents 
produced, call history, etc.) may be subject to discovery in the event of legal action. 

Motor vehicle drivers may not use wireless or cellular equipment while operating their 
vehicles without a hands-free listening device.  Drivers may use a wireless or cellular 
equipment to contact a law enforcement agency or public safety entity for emergency 
purposes.  Drivers of motor trucks or truck-tractors, farm vehicles, tow trucks, a listed or 
described implement of husbandry, or a commercial vehicle, used in commercial 
agricultural operations may use a digital two-way radio service that utilizes a wireless or 
cellular equipment. 

There is no expectation of privacy in the use of a District-issued cellular equipment. 

Approved: 5/11/20 
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BP 6740 Citizens’ Bond Oversight Committee 

References: 
Education Code Sections 15278, 15280, and 15282; 
California Constitution Article XIIIA Section 1(b), Article XVI Section 18 (b) 

If a bond measure has been authorized pursuant to the conditions of Proposition 39 as 
defined in the California Constitution, the Board of Trustees shall establish a Citizens’ 
Bond Oversight Committee in accordance with the applicable law and necessary 
regulations. 

See Administrative Procedure #6740 Also see AP 6740 Citizens’ Bond Oversight 
Committee. 

Adopted: 5/8/06 
Reviewed: 8/13/18 
Revised: 5/11/20 
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AP 6740 Citizens’ Bond Oversight Committee 

References: 
Education Code Sections 15278, 15280, and 15282 

The Citizen’s Bond Oversight Committee is established according to the following: 

Purposes  
• To inform the public about the expenditure of bond revenues;
• To review and report on the proper expenditure of taxpayers’ money for

school construction; and
• To advise the public as to the District’s compliance with the Proposition 39

requirements as contained in the California Constitution.

Activities 
• Receive and review copies of the annual, independent performance audit;
• Receive and review copies of the annual, independent financial audit;
• Inspect school facilities and grounds to ensure that bond revenues are

expended properly;
• Receive and review copies of any deferred maintenance proposals or plans

developed by the District; and
• Review efforts by the District to maximize bond revenues by implementing

cost-saving measures.

Members 
The committee shall consist of at least seven members to serve for a term of two (2) 
years and for no more than three consecutive terms.  Members shall serve without 
compensation. 

The committee shall be comprised of at least: 
• One member active in a business organization representing the business

community located within the District;
• One member active in a senior citizen’s organization;
• One member active in a bona fide taxpayer’s organization;
• One member of a student both currently enrolled in the District and active in

a campus group.  The student may serve up to six (6) months after his/her
graduation;

• One member active in the support and organization of a district

No employee, official, vendor, contractor, or consultant of the District shall be appointed 
to the committee. 
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Assistance 
The District shall provide the committee with any necessary technical or administrative 
assistance, as well as other resources, to publicize its conclusions. 

Public Meetings 
Meetings shall be open to the public and notice provided in accordance with the 
provisions of open meetings laws. 

Reports 
At least once a year the committee shall issue a report on the result of its activities. 
Minutes from its proceedings, all documents received, and reports issued as a matter 
of public record and shall be made available on an internet website maintained by the 
District. 

Also rRefer to the Citizen’s Oversight Committee By-Laws which can be obtained from 
the Executive Director of Business Services. 

Approved: 5/8/06 
Revised: 8/13/18 
Revised: 5/11/20 
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BP 6910 Housing 

References: 
Education Code Sections 94100 et seq. 

The Superintendent/President is delegated the authority to enter into agreements with 
nonprofit entities to finance the cost of constructing student, faculty, and staff housing near 
the campuses of the District. 

Adopted: 5/11/20 
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BP 7100 Commitment to Diversity 

References: 
Education Code Sections 87100 et seq.; Title 5 Sections 53000 et seq. 

The Antelope Valley Community College District is committed to employing qualified 
administrators, faculty, and staff members who are dedicated to student success. The 
Board of Trustees recognizes that diversity in the academic environment fosters cultural 
awareness, promotes mutual understanding and respect, and provides suitable role 
models for all students. The Board of Trustees is committed to hiring and staff 
development processes that support the goals of equal opportunity and diversity, and 
provide equal consideration for all qualified candidates.  

Refer to Chapter 3, AP 3420 for Equal Employment Opportunity practices. Also see AP 
7100 Commitment to Diversity and BP/AP 3420 Equal Employment Opportunity 

Adopted: 5/8/06 
Revised: 6/8/20 
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AP 7100 Commitment to Diversity 

References: 
Education Code Sections 87100 et seq. 
Title 5 Sections 53000 et seq. 

The District demonstrates its commitment to diversity by complying with all federal, state, and 
local laws and regulations regarding equal employment and nondiscrimination in employment, 
and by maintaining an Equal Employment Opportunity Plan. It also maintains a Student Equity 
Plan that addresses issues related to the student’s access to educational opportunities and their 
academic environment. 

The Antelope Valley Community College The District demonstrates its commitment to diversity by 
complying with all federal, state, and local laws and regulations regarding equal employment and 
nondiscrimination in employment,. and by The District maintainsing an Equal Employment 
Opportunity Plan and Student Equity Plan. It also maintains a Student Equity Plan that addresses 
issues related to the student’s access to educational opportunities and their academic 
environment.  

The District Antelope Valley College is committed to ensuring equity and diversity among our staff 
and students’ campus wide. The College maintains a commitment to these principles through the 
recruitment and retention of employees and students, which reflects the diversity of the 
communities that we serve. By fostering equal participation in critical recruitment and retention 
activities, we remain driven to establishing and maintaining specific activities and programs 
designed to promote a mindset of equity and diversity that welcomes and respects differences. 

Also see BP/AP 3410 Nondiscrimination, BP/AP 3420 Equal Employment Opportunity, 
and AP 3435 Discrimination and Harassment Complaints and Investigations.  

Approved: 7/1/13 
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