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~ e The purpose of t 2 s Flex-presentation i %b
to equip faculty nd staff Wlth\ﬂj\baSIC
s understanding and ools to form or f-

“enhance their Advisory Committees.

o AdVlSOf (_,O]’]’]]’]’]][Egdj elf= he CornerStone
to healthy; stablefprograms. -




- Title 5. Education ’ S | *
~ Division 6. California Community Colleges \3/

Chapter 6. Curriculum and Instruction \
Subchapter 7. Occupational Education L.
- Article 1. Vocational Education Contraizts |

855601. Appointment of Vocational Education Advisory Committee

by School District Participating in Vocational Education
Program. :

Authority cited: _,e_(_,uon;; @5/00 .md 70903 Educatlon Code.
Reference:

Webh address:
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- An Advisory Committee serves a vital role in

assisting a vocational program to remain
dynamic and'in touch with its comm \h1ty

.z-"'---.’

 Only thw)ugh commUnlcatlon and cl))se
cooperation with the community can a
college continue to develop and conduct
practical andirealisticivocational education
programswhichiwilllprepare students for;
useful andiproductivelives,




& ANNAGVISOTACOT b

A group of local blgi/ Iness and industry
; . B

experts who meet once or twice a year
~with the college facdlty and administrators
) ) ou\technlcal proérams \ J




<AdVisORY Comlitiaas Proviee:

/_F.‘_..--"'

. eadviceon sk, IS knowlec ge, and \E/
attitudes requi(edx_for occupations,

e assist in keeping @rograms current,

e inforr?]\the public of services the
College can provide, |

e activelyjassistinitnieiplacement of




23 2 PhimeiARESponsilities
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~ Evaluate and Re‘c:%ﬁéh&mprovementk,

in: - b
. e Degree and certifice})te plans R f
K Drogra)n objectives and competeﬁcies

o :aciliﬁ nd equipment e

e Softwar;




e

. Help Faculty Loc‘ate_/ e | \v
° Qualified part—tiéle faculty '\
/ elnternship Sites e

o Emplo /ment oppor‘tunities for gra\:luates
B Qualiﬁ"d' ations of equipment
e Field trip)sites

o GUestiSpPEAKErS /
e Opportunitiesioriaculty development
~ e Support: forlbeneficial legisiation




% SIypical AdVISORACOMMItes

cLnetlons

e

- e Reviews and makes ""r"“e'c\p endations. |
regarding proegram curriculum. N—
e Identifies the relevant and current specific
,f skills, knowledge and attitudes that should
4 - be mchl__ded In the program. \ |

e Assists In distributing announcements of
vocationaliepenings..(Class openings or
new faculy/ positions; ete: /

o Helps developiandimplement dissemination
off programinfermaten tethe community.

e Assists Iin IdenWiyINGIWoErKEXPErience and

~— emplc MENT CPPOREUNIHES? "
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Provides inforn%a’?fﬁé‘h\eh Anges in Iabor'“\\

market and specific employment.needs.
Assists the College |n\ evaluating the

f’._--_‘,

- effectiveness of vocational programs.

ASSIStS 'n_communlty surveys related to
vocationallec |

Promotesine program AS|C

gogd place to

IV finding.
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SO VACVYISOIACOMINILEE
METIEISN

e Employers and ém@éﬂi’ées injthe field. These
should be in addition’to adjunct faculty who are. .~
employed in the field. '

e Current student in probram or former graduate

Vi ~ who is”Working”in the industry. \ f
e Program coordinator and faculty
e Division:Dean or Director
e Adjunct faculty
e RepresentaliVEs e appropriate articulating

schoolsi(liigh'schenls; Universities, ROP

o

™




"

e Keep the meeting Arofes’gi'ij"nal | \ |

e Advisory Committee réeetings should be conducted
I

with a degree of formality.appropriate t(\)“the\
Importance placed on the perfermance of the tasks.

~ (Stay on té§k, do not ramble these are bu’"§iness J
professionals)

Too many'rigid rules stifle imagination, ideas, and

In egually: wastediimerand enlyancur frustration. Try
to achieveraibialanGe BERWEENILHE twa' consensus.

Make every effortit the meeting at
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A PACVISOIRACOINMIMIGLEE

AcCtHVibies

Committee members‘may be asked to respondto .

the following questions: \?@‘
o Are there revisions, additions or deletions to thex
/ Knowleage, skills and az‘z‘/';-‘ua’es required for this course? f
e Are thé}course 'stanaaras realistic?

e Are we teaching the skills that industry recognizes for
entry-le vel'employees in the. field.

e Review of pregram desgription from catalog or

o  Completeness olprogran, Aleithere ew. courses or
contentithiart neeaiioe aaaeaioitieprogram? Are there
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- Promote the prog‘ rarr%/% champ/n and voice for positive

promaotion of the program and college. R\x;_.j
- ldentifying and refe%rlng of quality adftlhei{aculty
/ . 'Recommend a plan for: distribution of program (

mformatlon {0 employers in the community.
- Report of changes in labor market needs.
- Assist in cofiducting community. surveys.
- Advise in the deVelepment and use of cooperative
training ,)I.m:, :!l‘ld .!grvh-'rnanr
-  Assist |

. Make recommen
(-/ andisupply ace uuzlon_,
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Snasgansivifites o ile Advisdny
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- Routine responsibilities .of}the advisory. committee chalrperson ma Y
| incluae. the following: kﬁ/
o Preparation of the agenda. \
o Notify the committee members of time and place of the
/ - meeting. y 4

e Notify the, dministration of the meeting and p)‘ovide for
representation.

o Arrange\for a meeting place and parking, permits, if

needed. _

e Provide statisticallorydescriptivelinformation regarding the
educationaliprograny

© Keep minut

° Mail minut pnossible after the
meeting. |
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R ARESHONSIIIESIOTREEAUVISOLY
Conppitiaa Crralr cone, . .

- e As the educators who é\re segk'ihgﬁssi tance, itisithe N\
' Chairperson’s responsibiliét?/to state thé issues involved in the\\%};

educational program and present them to the Advisory
committee for discussiontand fecommendation'\

e Topics discussed at meetings spould iInvolve all committee -

/ - _members. Thgts IS a communicating process and the opinions f
and judgmen

for. improy,

of the Committee members shouldibe sought
ments, and should be adopted/whenever. possible.

e Therefore, IGISIEHETESPONSILIIGYIGHTHE Chairperson to
establish the'conditionsiundernwhichithelCommittee members
LESLSETVICGE Al GOf] rlblT’ern\tO the




wAVIENNS e DESHEME to)conduct

2 Acvis SO1 Conriprliiiae Veatpe)?

e Ask the group I this %Afour\ﬁrsttlme you should™ \
send out a survey to gauge the best time and

location to meet. @
e Some meetings are better)ln the afterno;n\"hsmg
/ _ this as an,opportunity to have a sandwich together, |
“While others prefer evening discussions over a small

dinner.
o Howe\(erﬁva
commitments.

e Surveys shewithatthieima ljorinye efer Tuesday,
Wednesdayyand Iirsdayieitier: afternoon or
evening. .

e Regardless off Whenyoeu meet; enst e that you make
— ‘everyoene feel WelGome:

kends do not work well due to family




& Neldale) ipa Mzt Cotl):

e

e Start the meet‘ing/aﬁ“ﬁm and prepare
a formal agenda. No one likes-to \g.ttend
s a meeting that |s di%organized. j

o'x'Showcaée the work that you have

compIeKted ' Iding your- advisory
committ your: facility.
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e Prepare your mindtes and send out to\\ .

(0\Y/15]0] Y committee members wlg\un 48
. hours for rewewmg)and correction as.
“necessa\?'y ' / \

o Mlnut\es~a e easier to compile right after




e Certificates of

/

- and viewing in the

"

| %@féé‘iatjn should be
d

ees. You might even

-

sent to the atte
consider Iaminatinggthem for fréﬁ'ﬁng |

ustomers’ lounge.
This will be important to your industry
members becausesis,lets the

commun bthelbusiness is
participatiR@ InrtAE coliege program.
e It IS also a greatway teradvertise the
™
e
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~ e Most |mportanltly/,/§/owshuld stay’ In \\\
contact with your advisory committee.

/ e \ake calendar rem|}1ders to contact
* your committee throughout thelyear,
which will help in'advancing the




SENENESIORSERING
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~Inform your committee’ members of the \v
pbenefits of serving/on your committee:
o Influence what is being) taught £

/ e Identﬂ‘y\a good source for potential em\ployees [
e |dentify’'employee development opportunities
o Learn\abo college programs and services
e Community/senvice
e Prestige feryourFcompany.




- Support Materials

e
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October 15th, 2007 ’
— Dear Committee Member,

7

On behalf of the faculty, staff, and administration of Antelope Valley College, I

would like to sincerely thank you for. your participation on JAircraft

Fabrication Program Advisory Committee for 2006-07. Your inp'l'fc and advice are
/ very valuable tous in improving our.vocational programs and Keeping themf'

e

relevant to industry needs, © j \
! / )

Enclosed, please find a Certificate of Appreciation — just a small token of our
sincere gratitudé; Also enclosed please find a copy. of the minutes from our last
advisory meeting. If;you would like to suggest any corrections to the minutes,
please contact me at (661 2E657 ¥ A0TdNG INton(@ave.edu;

Thank you again forgyourvaltuableicontribution of time dnd Service.

Sincerely,
Maria Clinton
Assistant Professor.
(Airdraft Fabrication Program



mailto:mclinton@avc.edu�

Seole gf Maadne) Arlnlotipeenen

Dear. Advisory Committee Member "
\\\_ - \
An Advisory Committee meeting |s being scheduledfor the Antelope Valley College
[NAME OF PROGRAM] vocational program. :

We are again seeking input from industry representatives with specialized areas of

expertise. On behalf of the chairperson} [NAME OF CHAIRPERSON]We wish to
/ Invite you to attend or, If need be, to se d a representative. " f
The meeting IS sch\ouled S follows [DAY] [DATE]-[TIME] \

Location: [BUILDING AND ROOM NUMBER]

Enclosed is a parkin mit-for your.use as well as a campus map for directions.
We hope you can joinius:, Your ideasiandjsuggestions will be most welcome!

Sincerely,
Maria Clinton

Assistant Professa
Aircraft Fabrication F

(—E/c/osures _
 RSVP - (661))722:65;




SAITMPIEAGENUd

ANLEIOPENV AlIEYAEO]IEGE!
(NAL‘JIE OrF PRYUSTAN | ADYISORY CONMVIITI=E=
(D ETEYA HTIEZHOGATION] |

1. CALL'TO ORDER ’

e A. Introduction \1
B. Approval of Minutes [Insert date of last meeting]
II. REPORT ITEMS
A. Report on Recommendations from Previous Advisory
Meeting ~
B. Program Update
M 1. Enrollment data

/ i . 2. Curriculum changes f
. 3. Special projects / \

4. Studentactivities -
5. Program evaluation/accreditation

\ 6. Graduates / placement
1. DIS ON ITEMS -

A. Job

QUIPMENTY AEaCH ITY ANEEA S
S GUITENTA NAUSTY A rEnas:
StUGENTINEENS:

1. VATEA 7 VociEd Update’
IV.SUMMARY /OFE RECOMMENDATIGNS]
/AADIJOURNMENT:

| QURIGEEAGI LA I ES(OpLonal))
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~ With proper plar%ninémgfﬁu an develop \5/
and maintain a successful advisory

~ committee which Wfi)” provide support f-
“and guiaance’ for your program.

Without guidances yoeurmight fina
yourselffeconfused:..... J




~ Thank you for attend ing this Flex \v
presentation. (. ~—

QUestioé) [/ i \ f
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