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Reports in Work/Requesting
Recurring Reports

Business Services Argos Report Request

Requestor:, Exec Dir Approval-

Date Requested: Date Needed:

Briefly describe your request.

‘What Banner tables or forms do you normally use to access your information?

How do you want to filter results?

How do you want to sort and group results?

‘Which fields do you want to see on the report? What order do you want?

‘What name do you think describes the report?

What info other than data is needed and where do you want it?

Are totals needed? If so, what totals are needed?

Version Date: 5/17/16




Features-Scheduling Reports

ANTELOPE
VALLEY

COLLEGE Business Services Argos Report Schedule Request
Name:
Next Scheduled date/time: m:d: h:m:am/pm
Final date of execution: m:d:
Days of week:  Mon Tues Wed Thurs Fri
Frequency:
__only once __every day __every week
__twice per month __every month __twice per year __every year
__# of minutes
Email
From:

To:




Common Terms







