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Protocol for Social Distancing: Appendix A

Recent Updates:
10/5/20: Clarification added that visitor assessments should also include whether they are
currently required to be under isolation or quarantine.

Business name:
Antelope Valley College

Facility Address: 3041 W. Avenue K, Lancaster, CA 93536
Approximate gross square footage
of space open to the public: 35 Acres & Multiple Buildings

Businesses must implement all applicable measures listed below and be prepared to
explain why any measure that is not implemented is inapplicable to the business.

SIGNAGE

Signage posting a copy of the Social Distancing Protocol at each public entrance to the facility.
MEASURES TO PROTECT EMPLOYEE HEALTH (CHECK ALL THAT APPLY TO THE FACILITY)
Everyone who can carry out their work duties from home has been directed to do so.

All employees have been told not to come to work if sick.

I P SR

Upon being informed that one or more employees test positive for, or has symptoms consistent with
COVID-19 (case), the employer has a plan or protocol in place to have the case(s) isolate themselves at
home and require the immediate self-quarantine of all employees that had a workplace exposure to the
case(s). The employer’s plan should consider a protocol for all quarantined employees to have access to
or be tested for COVID-19 in order to determine whether there have been additional workplace
exposures, which may require additional COVID-19 control measures.

M Employee screenings are conducted before employees may enter the workspace. Checks must include a
check-in concerning cough, shortness of breath, difficulty breathing and fever or chills and if the employee has
had contact with a person known to be infected COVID-19 in the last 14 days. These checks can be done
remotely or in person upon the employees’ arrival. A temperature check should also be done at the worksite if
feasible.

&d In the event that 3 or more cases are identified within the workplace within a span of 14 days the
employer should report this cluster to the Department of Public Health at (888) 397-3993 or (213) 240-
7821. If a cluster is identified at a worksite, the Department of Public Health will initiate a cluster response
which includes providing infection control guidance and recommendations, technical support and site-
specific control measures. A public health case manager will be assigned to the cluster investigation to
help guide the facility response.

™ Employees who have contact with others are offered, at no cost, an appropriate face covering that covers
the nose and mouth. The covering is to be worn by the employee at all times during the workday when in
contact or likely to come into contact with others. Employees who have been instructed by their medical
provider that they should not wear a face covering should wear a face shield with a drape on the bottom
edge, to be in compliance with State directives, as long as their condition permits it. A drape that is form
fitting under the chin is preferred. Masks with one-way valves should not be used. Employees need not
wear a face covering when the employee is alone in a private office or a cubicle with a solid partition that
exceeds the height of the employee when standing.
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& Employees are instructed to wash or replace their face coverings daily.

B All desks or individual workstations are separated by at least six feet.

8 Break rooms, restrooms, and other common areas are being disinfected frequently, on the following
schedule:

& Break rooms;
As used.

A Restrooms: .
Daily.

U Other:

™ Disinfectant and related supplies are available to all employees at the following location(s):

Facilities Services lobby.
X! Hand sanitizer effective against COVID-19 is available to all employees at the foliowing location(s):

Facilities Services lobby.
& Soap and water are available to all employees at the following location(s):

Campus restrooms.
& Employees are allowed frequent breaks to wash their hands.

& Copies of this Protocol have been distributed to all employees.

U Optional—Describe other measures:

C. MEASURES TO PREVENT CROWDS FROM GATHERING
(CHECK ALL THAT APPLY TO THE FACILITY)

O Limit the number of customers in the store at any one time, which allows for customers and employees to
easily maintain at least six-foot distance from one another at all practicable times.

Maximum number of customers in the facility:

(W

Post an employee at the door to ensure the maximum number of customers in the facility is not exceeded.

U Placing per-person limits on goods that are selling out quickly to reduce crowds and lines. Explain:

U Optional-Describe other measures:

D. MEASURES TO KEEP PEOPLE AT LEAST SIX FEET APART
(CHECK ALL THAT APPLY TO THE FACILITY)

& Placing signs outside the store reminding people to be at least six feet apart, including when in line.

& Placing tape or other markings at least six feet apart in customer line areas inside the store and on
walkways at public entrances with signs directing customers to use the markings to maintain distance.
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U Separate order areas from delivery areas to prevent customers from gathering.

X All employees have been instructed to maintain at least six feet distance from customers and from each
other, except employees may momentarily come closer when necessary to accept payment, deliver goods
or services, or as otherwise necessary.

Q Optional—Institute one-way aisles to facilitate Social Distancing.

U Optional—Describe other measures:

E. MEASURES TO PREVENT UNNECESSARY CONTACT (CHECK ALL THAT APPLY TO THE FACILITY)
X Preventing people from self-serving any items that are food-related.

U Allitems are pre-packaged in sealed containers by staff.

U Bulk-item food bins are not available for customer self-service use.

U Food samples are prohibited.

O Providing for contactless payment systems or, if not feasible, sanitizing payment systems regularly.
Describe:

U Optional-Describe other measures (e.g. providing senior-only hours):
F. MEASURES TO PROMOTE INFECTION CONTROL

& Visitors arriving at the establishment are reminded to wear a face covering at all times (except while
eating or drinking, if applicable) while in the establishment or on the grounds of the establishment. This
applies to all adults and to children 2 years of age and older. Only individuals who have been instructed
not to wear a face covering by their medical provider are exempt from wearing one. To support the safety
of your employees and other visitors, a face covering should be made available to visitors who arrive
without them.

& Symptom checks are conducted before visitors may enter the facility. Checks must include a check-in
concerning cough, shortness of breath, difficulty breathing, fever or chills and whether the individual is currently
under isolation or quarantine orders. These checks can be done in person or through alternative methods such
as on-line check in systems or through signage posted at the entrance to the facility stating that visitors with
these symptoms should not enter the premises.

G. MEASURES TO INCREASE SANITIZATION (CHECK ALL THAT APPLY TO THE FACILITY)
fd Restrooms normally open to the public shall remain open to the public.

Q Disinfecting wipes that are effective against COVID-19 are available near shopping carts and shopping
baskets.

U Employee(s) assigned to disinfect carts and baskets frequently, preferably after each use.

U Hand sanitizer, soap and water, or effective disinfectant is available to the public at or near the entrance of
the facility, at checkout counters, and anywhere else inside the store or immediately outside where people
have direct interactions.

M Disinfecting all payment portals, pens, and styluses after each use.
X Disinfecting all high-contact surfaces frequently.
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U Optional- Describe other measures:

Any additional measures not included above should be listed on separate pages,
which the business should attach to this document.

You may contact the following person with any

questions or comments about this protocol:

Business _ Phone number:
Contact Name: E4 Knudson (661) 722-6301

Date Last
Revised: 10/19/2020
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Protocols for Office Worksites: Appendix D

Recent Updates: (Changes are Ehlighu;in yellow)

8/7/20: Clarification that enhanced cleaning should be done regularly (link to
cleaning guidance added); And that COVID-19 exposures occurring between March
19 and July 5 are covered under the Governor's Executive Order N-62-20

7/17/20: Additional information provided regarding employee and visitor face
coverings and symptom checks

7/8/20: Information regarding employee leave benefits added
The Los Angeles County Department of Public Health (Public Health) is calling on the public, all
business owners and community organizations to support the safe reopening of businesses and public
spaces. Through our collective Safer at Home efforts, we have successfully slowed the number of new
COVID-19 cases and hospitalizations, allowing for a phased reopening of many aspects of regular life
with adaptions and infection control measures.

To aid in this transition, Public Health asks all businesses and institutions to take appropriate steps to
plan for reopening, in alignment with the Recovery Plan. The following issues are critical and must be
addressed to ensure that workers and consumers remain reduce the risk of spread as we transition to

a more open phase:
(1) Protecting and supporting employee and customer health
(2) Ensuring appropriate physical distancing
(3) Ensuring proper infection control
(4) Communicating with the public
(5) Ensuring equitable access to services
These five key areas must be addressed as your facility develops any reopening protocols.

Note that Office-Based Worksites that operate retail establishments, restaurants or gyms and fitness
establishments should adhere to the following protocols, as appropriate:

1 DPH Protocols for Retail Establishments
DPH Protocols for Restaurants
i, DPH Protocols for Gyms and Fitness Establishments

All businesses must implement all applicable measures listed below and be prepared
to explain why any measure that is not implemented is not applicable to the business.

Business name: Antelope Valley College
reciily Address: 3041 W Ave K, Lancaster, CA 93536

Maximum Occupancy, per Fire
1566

Code:
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Approximate total square footage
of space open to the public: 65,762

A,

X

-

WORKPLACE POLICIES AND PRACTICES TO PROTECT EMPLOYEE HEALTH (CHECK ALL
THAT APPLY TO THE FACILITY)

Everyone who can carry out their work duties from home has been directed to do so.

Vulnerable staff (those above age 65, those who are pregnant, and those with chronic health
conditions) are assigned work that can be done from home whenever possible, and should
discuss any concerns with their healthcare provider or occupational health services to make
appropriate decisions on returning to the workplace.

Work processes are reconfigured to the extent possible to increase opportunities for employees
to work from home.
Alternate, staggered or shift schedules have been instituted to maximize physical distancing.

Additional protections like shifts in job duty that allow employees that are vuinerable to work from
home have been provided whenever possible.

All employees have been told not to come to work if sick, or if they are exposed to a person who
has COVID-19. Employees understand to follow DPH guidance for self-isolation and quarantine,
if applicable. Workplace leave policies have been reviewed and modified to ensure that
employees are not penalized when they stay home due to illness.

Workers are provided information on employer or government-sponsored leave benefits the
employee may be entitled to receive that would make it financially easier to stay at home. See
additional information on government programs suppotting sigk leave and worker's compensation for
COVID-19. including employee’s sick leave rights under the Families First Coronavirus Response Act
and employee’s rights to workers’ compensation benefits and presumption of the work-relatedness of
COVID-19 exposures occurring between March 19 and July 6 pursuant to the Governor's Executive
QOrder N-62-20.

Upon being informed that one or more employees test positive for, or has symptoms consistent
with COVID-19 (case), the employer has a plan or protocol in place to have the case(s) isolate
themselves at home and require the immediate self-quarantine of all employees that had a
workplace exposure to the case(s). The employer’s plan should consider a protocol for all
quarantined employees to have access to or be tested for COVID-19 in order to determine
whether there have been additional workplace exposures, which may require additional COVID-
19 control measures. See the public health guidance on responding to COVID-19 in the
workplace.

Employee screenings are conducted before employees may enter the workspace. Checks must
include a check-in concerning cough, shortness of breath, difficulty breathing and fever or chills and if
the employee has had contact with a person known to be infected COVID-19 in the last 14 days.
These checks can be done remotely or in person upon the employees’ arrival. A temperature check
should also be done at the worksite if feasible.

In the event that 3 or more cases are identified within the workplace within a span of 14 days the
employer should report this cluster to the Department of Public Health at (888) 397-3993 or (213)
240-7821. If a cluster is identified at a worksite, the Department of Public Health will initiate a
cluster response which includes providing infection control guidance and recommendations,
technical support and site-specific control measures. A public health case manager will be
assigned to the cluster investigation to help guide the facility response.
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X Employees who have contact with others are offered, at no cost, an appropriate face covering
that covers the nose and mouth The covering is to be worn by the employee at all times during
the workday when in contact or likely to come into contact with others. Employees who have
been instructed by their medical provider that they should not wear a face covering should wear
a face shield with a drape on the bottom edge, to be in compliance with State directives, as long
as their condition permits it. A drape that is form fitting under the chin is preferred. Masks with
one-way valves should not be used. Employees need not wear a face covering when the
employee is alone in a private office or a cubicle with a solid partition that exceeds the height of

the employee when standing.
¥ Employees are instructed to wash their face coverings daily,

A All occupied desks, individual workstations or individuals on production lines are separated by at
least six feet unless there are extenuating circumstances that require closer contact for brief

periods of time.

X In compliance with wage and hour regulations, breaks are staggered to ensure that physical
distancing can be maintained in break rooms.

X All employees, vendors and delivery personnel have been provided instructions regarding
maintaining physical distancing and the use face coverings when around others,

X Break rooms, restrooms and other common areas are disinfected frequently, on the following
schedule;
X Break rooms As used. =
X Restrooms Daily

i1 Other ) ) ) B o -

X Disinfectant and related supplies are available to employees at the following location(s):
Facilities Services Lobby

X Hand sanitizer effective against COVID-19 is available to all employees at the foliowing
location(s):

Facilities Services Lobby
X Soap and water are available to all employees at the following location(s):

Campus restrooms.
X Employees are allowed frequent breaks to wash their hands.

W Workers are provided time during their shifts to implement cleaning practices. Cleaning
assignments should be assigned during working hours as part of the employee's job duties.

% Each worker is assigned their own tools, equipment and defined workspace whenever possible.
Sharing of workspaces and held items is minimized or eliminated. Where items must be shared,
they are disinfected between shifts or uses, whichever is more frequent, including the following:
shared office equipment such as copiers, fax machines, printers, telephones, keyboards,
staplers, surfaces in reception areas, shared work stations, etc. with a cleaner appropriate for the

surface.
X Copies of this Protocol have been distributed to all employees.

Optional—Describe other measures:

B. MEASURES TO ENSURE PHYSICAL DISTANCING (CHECK ALL THAT APPLY TO THE
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FACILITY)

X The number of employees in the building is limited at any one time such that employees can easily
maintain at least a six-foot distance from one another at all practicable times.

Maximum number of employees in facility limited to: Varies by size of room.

Maximum number of employees in facility per floor
is limited to: Varies by size of room.

X Tape or other markings have been placed at least six feet apart anywhere where individuals may
have to line up, both inside the workplace and outside its public entrances, with signs directing
employees and visitors to use the markings to maintain distance.

X Employees have been instructed to maintain at least six feet distance from customers, guests and
from each other; employees may momentarily come closer when necessary to accept payment,
deliver goods or services, or as otherwise necessary.

X Elevator capacity is limited to the number of people that can be accommodated while maintaining a 6-
foot physical distance between riders; during peak building entry and exit times, this number can be
adjusted to 4 individuals or fewer at a time for any elevator that does not allow for 6-foot physical
distance between riders. All riders are required to wear cloth face coverings. Consider elevator sizes,
number of building floors, and daily number of employees and visitors to establish physical distancing
guidelines appropriate for elevator riders.

X To ease elevator traffic, stairwells have been opened for “up” or “down” traffic with increased cleaning
of stairwells.

X Furniture in areas that are open to the public (e.g., lobby, reception areas, or waiting rooms) is
separated to support physical distancing.

X Customer service windows or reception counters have been separated by 6 feet to allow for physical
distancing.

X Workspaces, cubicles, etc. are redesigned to ensure for six feet between employees.

Common areas (e.g., break rooms and kitchenettes) are closed or restricted, using barriers, or by
increasing physical distance between tables/chairs in breakrooms and kitchenettes where personnel

are likely to congregate and interact.

X Employees are discouraged from congregating in any area, but especially common areas or high
traffic areas such as break rooms, bathrooms, hallways and stairwells.

% To the extent possible, flow of traffic within the workplace is modified to minimize contacts (e.g.,
doors for entry or exit only; directional hallways or passageways have been established for foot
traffic in a way that prevents employees from passing by one another).

¥ Employees have been instructed to discontinue handshakes or other forms of greeting that break
physical distance.

X In-person meetings are strongly discouraged in favor of virtual meetings. If in-person meetings
are essential, they are limited to 10 or fewer participants and all participants must wear cloth face
coverings and are held in rooms large enough to maintain physical distancing.

X Nonessential travel is discontinued.

C. MEASURES TO ENSURE INFECTION CONTROL (CHECK ALL THAT APPLY TO THE FACILITY)
K The HVAC system is in good, working order; to the maximum extent possible, ventilation has
been increased. Consider installing portable high-efficiency air cleaners, upgrading the building’s air
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filters to the highest efficiency possible, and making other modifications to increase the quantity of
outside air and ventilation in offices and other spaces.

Shared materials or objects (e.g., staplers, three-hole punches pens, coffee mugs etc.) have been
eliminated, to the greatest extent possible.

Lnhanced cleaning of entire office space is completed on a regular basis.

To the extent possible, doors, trash cans, etc. are contactless.

Common areas and frequently touched object such as tables, doorknobs, light switches,
countertops, handles, desks, phones, keyboards, elevator switches and buttons, touch
screens, printers/copiers, and handrails are regularly disinfected using EPA approved
disinfectants and following the manufacturer's instructions for use.

X Disinfectant and related supplies are available to all employees at the following location(s):

X R X X

Facilities Services Lobby
L: Contactless payment systems are in place or, if not feasible, payment systems are sanitized
regularly Describe:

X If possible, customer service or reception areas have plastic barriers installed to limit contact between
employees and visitors.

X To the extent possible, visitors to the worksite are by appointment only and are pre-registered in a
visitor log that includes a visitor's namie, phone number and email address. Visitors are instructed to
come to their appointments alone. If a visitor must be accompanied by another person (e.g., for
translation assistance, or because the visitor is a minor, or has minor children) their information is

captured in the visitor log.

X Visitors arriving at the establishment are reminded to wear a face covering at all times (except
while eating or drinking, if applicable) while in the establishment or on the grounds of the
establishment. This applies to all adults and to children 2 years of age and older. Only individuals
who have been instructed not to wear a face covering by their medical provider are exempt from
wearing one To support the safety of your employees and other visitors, a face covering should
be made available to visitors who arrive without them
Symptom checks are conducted before visitors may enter the facility. Checks must include a check-in
concerning cough, shortness of breath, difficulty breathing and fever or chills. These checks can be
done in person or through alternative methods such as on-line check in systems or through signage
posted at the entrance to the facility stating that visitors with these symptoms should not enter the
premises. il - ) ‘

To the extent possible, movement of visitors to the worksite is limited to designated areas such
as the reception or lobby area, customer service area, conference or meeting rooms, and public
rest rooms.

If necessary, staff are available to direct guests to meeting rooms upon entry to office space
rather than congregating in lobbies or common areas.

¥ Visitors arriving at the worksite with children must ensure that their children stay next to a parent,
avoid touching any other person or any item that does not belong to them, and are masked if age
permits.

X Restrooms normally open to the public remain open to the public if the public can enter the facility.

[l Hand sanitizer, soap and water, tissues and trash cans are available to the public at or near
the entrance of the facility, at reception, and anywhere else inside the workplace or
Immediately outside where people have direct interactions.

X _Use of digital files rather than paper formats (e.g., documentation, invoices, inspections,
APPENDIX D: Reopening Protocol for Office-Based Worksites Page 5 of 7
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forms, agendas) is encouraged

X Break rooms, restro&ms, and other common areas are being_; disinfected frequently, on the
following schedule:
3 Break rooms: As used.
Daily.

X Restrooms:

* Other. 2 —

~© Building infrastructure that supports bike commuting is open and capacity for bike storage
increased if possible.

X Sharing of communal food is prohibited

(1 Optional-Describe other measures (e.g. providing senior-only hours)

MEASURES THAT COMMUNICATE TO THE PUBLIC

A copy of this protocol is posted at all public entrances to the facility.

X O

Signage has been posted to provide clear guidance to the public about how to maintain safety
within the facility (e.g., maintaining physical distance, wear face covering, etc.).

X Signage is posted at each public entrance of the facility to inform all employees and visitors
that they should: Avoid entering the facility if they have a cough or fever.

b4

Online outlets of the workplace (website, social media, etc.) provide clear information about
hours, required use of face coverings, policies in regard to making appointments, and other
relevant issues.

MEASURES THAT ENSURE EQUITABLE ACCESS TO CRITICAL SERVICES
Services that are critical to the customers/clients have been prioritized.

Transactions or services that can be offered remotely have been moved on-line.

X X X m

Measures are instituted to assure access to goods and services for visitors who have mobility
limitations and/or are at high risk in public spaces.

Any additional measures not included above should be listed on separate pages,
which the business should attach to this document.

You may contact the following person with any
questions or comments about this protocol:

Business Phone number:

Contact Name: E£4 Knudson ’ 661-722-6301

Date Last

Revised: 09-16-2020
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Reopening Protocol for Gyms and Fitness Establishments:
Appendix L

Effective as of Friday, June 12, 2020

Recent updates: (Changes highlighted in yellow)

8/11/20: Face covering are not required while engaged in outdoor activities requiring heavy exertion,
but at least 8 feet of distance from others are required during these activities. Clarification also added
to worker’s compensation benefits.

The County of Los Angeles Department of Public Health is adopting a staged approach, supported
by science and public health expertise, to allow certain gyms and fitness establishments to safely
reopen. The requirements below are specific to gym and fitness establishments permitted to reopen
by the Public Health Officer. In addition to the conditions imposed on these specific businesses by
the Governor, these types of businesses must also be in compliance with the conditions laid out in
this Checklist for Gym and Fitness establishments.

Note that until further notice all gym and fitness establishment operations must be conducted
outdoors. Outdoor operations may be conducted under a canopy, or other sun shelter but only as
long as the sides are not closed and there is sufficient outdoor air movement. Outdoor pools may
remain open. Be reminded that all employees and patrons must wear a face covering at all times
except for outdoor activities requiring heavy exertion. These activities will require at least 8 feet of
distancing from others.

Please note: This document may be updated as additional information and resources become
available so be sure to check the LA County website hitp //www ph lacounty gov/media/Coronavirus/
regularly for any updates to this document.

This checklist covers:
(1) Workplace policies and practices to protect employee health
(2) Measures to ensure physical distancing
(3) Measures to ensure infection control
(4) Communication with employees and the public
(5) Measures to ensure equitable access to critical services

These five key areas must be addressed as your facility develops any reopening protocols.

All businesses covered by this guidance must implement all applicable measures
listed below and be prepared to explain why any measure that is not implemented is
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8/11/20/17/2020



COUNTY OF LOS ANGELES DEPARTMENT OF PUBLIC HEALTH 3&? ‘;(Cwm' ot Los Anaelss
ORDER OF THE HEALTH OFFICER 4

Public Health

not applicable to the business.

Business name: Ante[ope Va”ey CO"ege
Facility Address: 3041 W Ave K, Lancaster CA 93536

Maximum Occupancy, per Fire Code: 440

Approximate total square footage
8807

of space open to the public:

A,

K K

WORKPLACE POLICIES AND PRACTICES TO PROTECT EMPLOYEE HEALTH
(CHECK ALL THAT APPLY TO THE FACILITY)

Everyone who can carry out their work duties from home has been directed to do so.

Vuinerable staff (those above age 65, those with chronic health conditions) are assigned work that can
be done from home whenever possible and should discuss any concerns with their healthcare provider
or occupational health services to make appropriate decisions on returning to the workplace.

B Work processes are reconfigured to the extent possible to increase opportunities for employees to work

from home.
Alternate, staggered or shift schedules have been instituted to maximize physical distancing.

All employees have been told not to come to work if sick, or if they are exposed to a person who has
COVID-19. Employees understand to follow DPH guidance for self-isolation and quarantine, if
applicable. Workplace leave policies have been reviewed and modified to ensure that employees are
not penalized when they stay home due to iliness,

o Information on employer or government-sponsored leave benefits the employee may be entitled
to receive that would make it financially easier to stay at home. See additional information on
government programs supporting sick leave and worker's compensation for COVID19, including
employee's sick leave rights under the | amilies [ irsl Coronavirus Response Acl and employee’s
rights to workers' compensation benefits and presumption of the work-relatedness of COVID-19
exposures occurring between March 19 and July 5 pursuant to the Governor's Executive Order
N-62-20

Upon being informed that one or more employees test positive for, or has symptoms consistent with
COVID- 18 (case), the employer has a plan or protocol in place to have the case(s) isolate themselves
at home and require the immediate self-quarantine of all employees that had a workplace exposure to
the case(s). The employer's plan should consider a protocol for all guarantined employees to have
access to or be tested for COVID-19 in order to determine whether there have been additional
workplace exposures, which may require additional COVID-19 control measures. See the public health
guidance on responding to COVID-19 in the workplace.

Employee screenings are conducted before employees may enter the workspace. Checks must
include a check-in concerning cough, shortness of breath, difficulty breathing and fever or chills and if
the employee has had contact with a person known to be infected COVID-19 in the last 14

days. These checks can be done remotely or in person upon the employees’ arrival. A temperature
check should also be done at the worksite if feasible.

A In the event that 3 or more cases are identified within the workplace within a span of 14 days the

APPENDIX L: Reopening Protocol for Gyms and Fitness Establishments
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&l Breaks are staggered to ensure that six (6) feet between employees can be maintained in break rooms
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Public Health

employer should report this cluster to the Department of Public Health at (888) 397-3993 or (213) 240-
7821. If a cluster is identified at a worksite, the Department of Public Health will initiate a cluster
response which includes providing infection control guidance and recommendations, technical support
and site-specific control measures. A public health case manager will be assigned to the cluster
investigation to help guide the facility response.

Employees who have contact with others are offered, at no cost, an appropriate face covering that covers
the nose and mouth. The covering is to be worn by the employee at all times during the workday when in
contact or likely to come into contact with others. Employees who have been instructed by their medical
provider that they should not wear a face covering should wear a face shield with a drape on the bottom
edge, to be in compliance with State directives, as long as their condition permits it. A drape that is form
fitting under the chin is preferred. Masks with one-way valves should not be used. Employees need not wear
a face covering when the employee is alone in a private office or a cubicle with a solid partition that exceeds
the height of the employee when standing.

Employees are instructed to wash or replace their face coverings daily.

All workstations are separated by at least six feet.

Break rooms, restrooms and other common areas are disinfected frequently, on the following schedule:
% Break rooms As used. _ _ .

s Restrooms Daily. o _ I
o Other . o

at all times.

Ensure temporary or contract workers at the facility are also properly trained in COVID-19 prevention
policies and have necessary supplies and PPE. Discuss these responsibilities ahead of time with
organizations supplying temporary and/or contract workers.

Face coverings are required when employees are in the vicinity of others. Workers must have face
coverings available and wear them in the fitness facility, offices, or in company-owned vehicles when
traveling with others. Face covering are particularly important if physical distancing cannot be
maintained on the job (for example, personal trainers and staff assisting members with exercises).
Face coverings must not be shared. Employers are required to provide face coverings to all employees.

To ensure that masks are worn consistently and correctly, employees are discouraged from eating or
drinking except during their breaks when they are able to safely remove their masks and physically
distance from others,

Disinfectant and related supplies are available to employees at the following location(s):
Facilities Services Lobby.

Hand sanitizer effective against COVID-19 is available to all employees at the following location(s):
Facilities S_ervices Lobby.

Employees are allowed frequent breaks to wash their hands.
A copy of this protocol has been distributed to each employee.

Each worker is assigned their own tools, equipment and defined workspace. Sharing held items is
minimized or eliminated.

All policies described in this checklist other than those related to terms of employment are applied to
staff of delivery and any other companies who may be on the premises as third parties.

Optional—Describe other measures:
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MEASURES TO ENSURE PHYSICAL DISTANCING

All gym and fitness establishment operations that are offered to the public are conducted outdoors.
Outdoor operations may be conducted under a canopy, or other sun shelter, provided that the sides of
the canopy or sun sheiter are not closed and there is sufficient outdoor air movement within the

space. Occupancy of outdoor spaces is limited to 50% or such a level that enables all employees and
patrons to maintain at least a 6 foot physical distance at all times.

X Employees may continue to access indoor areas of the gym/fitness establishment to use the
restroom or take breaks, to conduct essential office operations and to move supplies and
materials in and out of the building each day. Patrons may not enter the gym/fitness
establishment at any time or for any reason.

If possible, implement a reservation system for patrons to reserve time in the outdoor fitness space so
the facility can manage occupancy. Utilize the reservation system to contact patrons with reservations
24 hours before their scheduled arrival to confirm their reservation and ask if they or someone in their
household is exhibiting any COVID-19 symptoms. If the patron answers in the affirmative the patron
should be reminded that they should only utilize the fitness facility if they are not ill. Such
communication can be done via app, email, or text, if possible.

Avoid patrons queuing outside the facility and consider having a staff person at the entrance of the outdoor
fitness space to help maintain occupancy levels.

All patrons are required to wear cloth face coverings while they are at the outdoor fitness space. The only
exception is when patrons may be swimming in an outdoor pool or when they are taking part in activities
that require heavy exertion (These exertion activities will require a minimum of 8 feet of distancing from
others). This applies to all adults and to children 2 years of age and older. Only individuals who have been

instructed not to wear a face covering by their medical provider are exempt from wearing one. To support
the safety of your employees and other visitors, a face covering should be made available to visitors who

arrive without them.

Gym occupancy is limited to 50% or less. Only those patrons that are actually exercising should be at the
outdoor facility. Patrons waiting for their reservation time should wait in their cars.

Group training classes such as aerobics, yoga and dance must take place outdoors and should be
modified to limit the size of the class to ensure a minimum of six feet of physical distance between patrons.
o Group exercise classes should only be offered if distancing requirements can be maintained and

there is no person-to-person physical contact.

o For high aerobic classes such as aerobics, spin or conditioning or machines such as elliptical, tread

or stair machines, consider placing individuals and equipment at least 8 feet apart rather than 6 ft.
High contact programs that require close contact less than six feet in distance should be suspended. This
would include activities such as group sporting events, organized intermural activities, pick-up basketball,
or organized races.
Outdoor sports courts can be used for individual practice or for activities where 6 feet of physical distance
can be maintained throughout the activity. When people are waiting to use a court, a maximum time limit
for court use by each participant should be implemented. Participants waiting must practice physical
distancing.

Yoga classes held in temperatures over 100 degrees should be discouraged.
Personal trainers are permitted if they maintain a six-foot distance from the client and wear a face covering.
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Patrons must wear a face covering while receiving instruction and should be cautioned to only do exercises
to the extent they can breathe comfortably while wearing a face covering over both their nose and mouth at
all times.

Equipment is moved outdoors if it can be safely used outdoors, and marked off to ensure that clients can
maintain at least a six (6) feet distance from others. Tape or other markings assist customers in keeping a
6 feet distance between them and others in any line. A marking identifies both a starting place for
customers arriving in the line and 6-foot intervals for subsequent customers who are joining the line.

Use one-way foot traffic patterns throughout the outdoor fitness space with visual cues and signs.
Space all equipment and machines outdoors and at least six feet apart or take some out of service to
achieve physical distancing

Employees have been instructed to maintain at least a six (6) feet distance from customers and from each
other in all areas of the outdoor gym space. Employees may momentarily come closer when necessary to
accept payment, deliver goods or services, or as otherwise necessary.

Spa services are not allowed.

Consider suspending non-core activities, including retail operations, childcare, and food service. If fithess
facilities operate such amenities, they should review and following the applicable posted county pubtic
health protocols for these activities.

Swimming facilities within the gym should comply with posted county protocols for public swimming pools
and may continue to operate only if they are located outdoors.

. MEASURES FOR INFECTION CONTROL

The HVAC system is in good, working order; to the maximum extent possible, ventilation has been
increased. Consider installing portable high-efficiency air cleaners, upgrading the building’s air filters to the
highest efficiency possible and making other modifications to increase the quantity of outside air and
ventilation in offices and other spaces.

Symptom checks are conducted before patrons may enter the facility. Checks must include a check-in
concerning cough, shortness of breath, difficulty breathing and fever or chills. These checks can be done in
person or through alternative methods such as on-line check in systems or through signage posted at the
entrance to the facility stating that visitors with these symptoms should not enter the premises.

Contactless payment and check-in systems are in place or, if not feasible, systems are sanitized regularly.
Describe:

Perform thorough cleaning throughout the day in high traffic areas in the gym or fithess establishment
building that may be used by employees, such as break rooms and areas of ingress and egress including
stairways, stairwells, escalators, handrails, and elevator controls.

Frequently disinfect commonly used surfaces, including personal exercise machines and equipment,
doorknobs, and hand washing facilities.

B Require patrons to disinfect individual exercise equipment, mats, and machines before and after use with

provided disinfecting wipes. Ensure that lined, non-touch trash receptacles are available throughout the
fitness facility to dispose of used wipes.
o If members are unable or unwilling to wipe/disinfect equipment after exercise, provide “ready to
clean” tags for members to place on equipment after use, to ensure equipment is disinfected by
staff before the next use.

Make sure all workers have been trained to use and have an adequate supply of all-purpose cleaners and
disinfectants, when needed. Follow Cal/lOSHA requirements and manufacturer instructions for safe use
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and required personal protective equipment for cleaning products.
Workers should have enough ventilation (air flow) in areas where they are disinfecting.

Sanitary facilities are available for employee use only. Ensure that sanitary facilities stay operational and
are continuously stocked at all times. Provide additional soap, paper towels, and hand sanitizer when
needed. Install hands-free devices, if possible, including motion sensor sinks faucets, soap dispensers,
sanitizer dispensers, and paper towel dispensers.

Make sure trash cans are emptied regularly.
Patrons should be reminded to maintain six feet of distance from janitorial or custodial staff. Implement a

process to regularly check in with workers to ensure visitors are following this protocol. Ensure workers are
able to share such information without fear of reprisal or retaliation.

Procure options for third-party cleaning companies to assist with the increased cleaning demand, as
needed.

Consider implementing a check-out system for patrons to utilize any small equipment and accessories (i.e.
exercise bands, ropes, mats, foam rollers, etc.). Develop a process to clean and disinfect these items upon
return.

Customers are encouraged to bring their own water bottles. Encourage patrons to bring their own towels
and mats and consider disbanding the provision of any facility-provided towels or personal hygiene
products.

For any towels, cloth wipes, or other laundered items, provide a closed container where patrons can place
used towels or other items. Ensure those items cannot be used again until properly laundered either by a
commercial [aundering service or an in-house laundering process. Store ali clean linens in a clean, covered
place. Ensure workers who handle dirty linens or laundry wear gloves.

o Have a staff member provide the linens or other materials upon request instead of setting up a seif-
serve area.

Amenities, including magazines, books, self-serve water stations (unless touchless), and other items for
patrons, must be removed from all areas.

When choosing cleaning chemicals, employers should use products approved for use against COVID-19
on the Environmental Protection Agency (EPA)-approved list and follow product instructions. Use
disinfectants labeled to be effective against emerging viral pathogens, diluted household bleach solutions
(5 tablespoons per gailon of water), or alcohol solutions with at least 60% alcohol that are appropriate for
the surface. Provide employees training on manufacturer's directions and Cal/OSHA requirements for safe
use. Workers using cleaners or disinfectants should wear gloves and other protective equipment as
required by the product. Follow the asthma-safer cleaning methods recommended by the California
Department of Public Health.

Consider installing portable high-efficiency air cleaners, upgrading the building's air filters to the highest
efficiency possible, and making other modifications to increase the quantity of outside air and ventilation in
offices and other spaces.

Public restrooms are closed.

Hand sanitizer, tissues and trash cans are available to the public in the outdoor gym/fitness establishment
space. Consider setting up at least one handwashing station that is available to employees and patrons in
the outdoor space.

Optional - Describe other measures (e.g. providing senior-only hours):

MEASURES THAT COMMUNICATE TO THE PUBLIC
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& A copy of this protocol is posted at ail public entrances to the facility.

M, Signage at the entry, where customers line up and highly-visible locations that notifies employees and
patrons of occupancy limits, the prohibition on entering the facility, requirements to maintain social
distancing and that face coverings are required at all times, except in pools. Signage should also caution
patrons about not overexerting themselves while wearing a face covering and exercising.

Q Online outlets of the establishment (website, social media, etc.) provide clear information about store
hours, required use of face coverings, outdoor operations, limited occupancy, policies in regard to pre-
booking, prepayment, and other relevant issues.

E. MEASURES THAT ENSURE EQUITABLE ACCESS TO CRITICAL SERVICES

5 Services that are critical to the customers/clients have been prioritized.
B Transactions or services that can be offered remotely have been moved on-line.
QO Measures are instituted to assure access to services for customers who have mobility limitations
and/or are at high risk in public spaces.
o Consider implementing special hours designated for high risk or medically vulnerable populations,
including seniors with admittance by reservation only

Any additional measures not included above should be listed on separate
pages, which the business should attach to this document.

You may contact the following person with any
guestions or comments about this protocol:

Business Contact Name: Ed Knudson

Phone number: 661-722-6301

Date Last Revised: 09-16-2020
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Protocols for Institutes of Higher Education

Recent updates:
Vil iaf20
< Updals-d in section A 1o clarify Public Health reporting requirements when there is a
COVID 19 exposure at the IHE  «hanges include the addition of a link to the Line
List 1 7 uses and Contacts fui reporting to the Department of Public He:alth
(changes highlighted in yellow)
< Updutedn section C to allow o opening select outdoor spaces that students living
wn camous may use for a limited set of academic activities provided that students
usiig such spaces must keep a 6 foot physical distance and wear face coverings at
all tinees {chianges highlighied in yellow)
«  Updat=d 11 section C to allow tor limited film productions on campus (changes
Faghihcgtoed i yellow)
« Updarsd the Protocol for Exposuie Management Plan (appendix) to define COVID-
19 caises dffiliated with Institutes of Higher Education, provide additional clarification
on spademiologically linked cases, and update the COVID-19 Outbreak Criteria
(hanges highlighted in yellow).

e fon Avegoen, County Departimeni ot Pubilic Health is adhering to guidance trom the
Comborma D oanment of Public Healtthn, which recommends that counties with high levels
Caconnfdey nonsipission of COVIDY 19 ot the seopening of colleges and universities.

Colleges oo anversities in L os Angeie County will not be able to resume all in-person
soadernic weonecrion, at this ume institubons mnay continue to offer in person training and
dstrchon b cssential workforce for requiied activities that cannot be accomplished
dicough vt i learning. All other academic instruction must continue to be done via
distance-learning.

Facdlty and othiee staff may come to canmpus for the purpose of providing distance fearning,
and other acnvities related to the purposes above, as well as maintaining minimum basic
operations e institution must comply with all relevant portions of this protocol to
taxirmize solety for all employees

Colleges and universities should also limit their on-campus student residency but may
continue to provide housing for students who have no alternative housing options. For
students erirolied in programs providing iraining and instruction for essential workforce, on
carmpus houning should be offered only (o students who must participate in in-person
instruction i order to complete their traiming and who do not have alternative local housing
uptions For student athletes who are paiticipating in on campus sports, campus housing
should be oneced inthe small training cohorts as recommended by the state guidance

Collegiate »pons may only proceed in compliance with all the California Departiment of
Fublic Hewdtlr Specific Interim Guidance for Collegiate Athletics

The County of 1 os Angeles Department of Public Health is adopting a staged approach, supported by
science and public health expertise, to limit aclivities permitted at Institutes of Higher E ducation (IHE) until
circurnstinces perinit safe opening. The 1equirements below are specific to IHE. In addition to the
conditions imposed on HHE by the State Public Health Officer, Institutes of Higher Education in Los Angeles
Cournity must aiso bein compliance with this Checklist for Institutes of Higher Educatior.
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As noted 1 the sunundry box above, permitted activities are the following:

On campus hiousing for students with o alternative residential option;

fducation, taining and other support for essential workforce activities,

Autivities regaited for faculty to carry oul distance-learning and other remote activities;

Activities required for faculty and staft to carry out essential research projects;

Actvities required to maintain minimum basic operations;

Any activines -arried out as pait of State or County COVID-19 response:

Collegiate sports in compliance with CDPH yguidance (see link above).

Note thal IFHEs may aaditionally be expected io comply with other DPH or CDPH protocols, including but
not limied o
BTN
K DPH pablic health protocols for gyms.
DHH proiucols Tor
K OPH piotocols tor ed worksites
DPH protuculs tor places of worship
X COIPH guidance for collegiate athletics

Note that on-campus svents remain prohibited with the exception of events related to constitutionally
protecited tfreedoms such as public protests and in-person faith-based services conducted by places of

waiship
Please nute This dotwment may be updated as additional information and resources become available
so be surc fu check the LA County website http.//www.ph lacounty.gov/media/Coronavirus/ regularly for
ary updates o this document
This cheoklist cover

(1) Workplace: policies and practices to protect employee health

(2) 1’olicies to protect the health of students

(3) Meusures to ensure physical distancing

(4) Measures to ensure infection control

(5) Communication with employees and the: public

(6) Measures to ensure equitable access to critical services.

These tive kKey areas must be addressed as your facility develops any reopening protocols.

Institutes of Higher Education must implement all applicable measures listed below and be
prepared to explain why any measure that is not implemented is not applicable to the institution.

Institution name Antelope Valley College

Address 3041 West Avenue K

Lancaster, CA Y3536
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WORKPLACE POLICIES AND PRACTICES TO PROTECT EMPLOYEES (CHECK ALL THAT

A
APPLY)

Y For thie purposcs of this protocol, the ternn “employees” includes but is not limited o paid, full-time
and pont ime ety and staff, employecs of companies that contract with the IHE for purposes of
activiies perniiied above, student employces, interns and volunteers.

¥ Vulnerable cioployees (those above age 65, those who are pregnant, and those with chronic health
condions) shoold discuss any concerns with their healthcare provider or occupational health
services (o make appropriate decisions on returning to the workplace and if requested, should be
assigned work thiat can be done from homie whenever feasible.

X Waoirk processecs ane reconfigured to the exient feasible (o increase opportunities tor employees to
work from hognee

W o compliance with wage and hour regulations, alternate, staggered or shift schedules have been
insiited 1o maannze physical distancing

¥ Al crnployees Contnuing to work on campus during this period, have been told not to come to work
it sICk, ol they e exposed to a person who has COVID-19. Employees undersiand to follow DPH
gutdance for sait isolation and quarantine, 1t applicable. Workplace leave policies have been reviewed
and modified (0 cnsure that employees are not penalized when they stay home due o iliness.

¥ Employees are provided information on employer or government-sponsored leave benefits the
employee may be entitled to receive that would make it financially easier to stay at home. See
additional information on government progranns supporting sick leave and worker's compensation
for COVID-19, including employee’s sick leave rights under the I amilies First Coronavirs
Hesponse Act and employee’s rights to workers' compensation benefits and presumption of the
work-relatedness of COVID-19 pursuant to the Governor's Executive Crder N-62-20.

X The IHE has o COVID-19 Containment, Response and Conirol Plan that descrbes the IHE’s
coniprehensive approach to preventing and containing the spread of COVID-19 on campus. The
Pl mcludes, but s not limited (o the following elements:

X A designaled COVID-19 Compliance Task Force that is responsible for establishing and
enforcing all COVID-19 safety protocols and ensuring that staff and studenis receive
cducation about COVID-19. A designaled COVID-19 Compliance Officer who serves as a
liwizon o DPH in the event of an outbreak on campus,

X An IHE Exposure Management Plan consistent with DPH guidance that outlines the process
for IHE ostruction to known COVID 19 case(s) to isolate themselves at home; identification
ol persuns that had an exposure (o the case(s) on campus; requiring the immediate self-
quarantine of all employees or students that had an exposure; reporting all COVID-19
exposues associated with the IHE 10 the Department of Public Health by completing the
COVID 10 Case and Contact Line |ist for the Educational Sector; and, for all quarantined
individuals o have access to or be (esied for COVID-19 to understand the extent of spread
o carmpus o inform additional COVID- 19 control measures. See public health guidance on
responding to COVID-19 in the workplace.

X Inthe cvenl that a cluster of cases (3 or more cases within a span of 14 days) are identified,
a plan o protocol to report this cluster immediately to the DPH via email at ACDC
E ducation@ph_lacounty gov or via lelephone at (888) 397-3993 or (213) 240-7821. DPH will
work with the site to determine if the cluster meets the outbreak criteria for IHE. If the
outbreak crleria have been met, DIPH will initiate an outbreak response which includes
providivg infection control guidance and recommendations, technical support and site-
specitic control measures. A public health case manager will be assigned o the outbreak
mnvestigation Lo help guide the response.
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The denshcation of an adequate supply of housing for students and/or staff who reside in
on camps congregate housing 1o purposes of isolation and quarantine.
A plan o cnsure support for quarantined students, including meals, remote coursework,
hiealth sevioes, transportation and monitoring/tracking affected students to promote
comnplicrce
X A plain i provide options for remole online education, including asynchronous delivery fo
acconnnedate il or quaratitined students, as well as those with technology or travel
CONSha s
X Avrobust coimmunication plan and associated communication tools to ensure timely and
accuiate doiivery of information to employees, students, and as appropriate, students’
farnilices i the broader comimurnity
w Employee screenings are conducted befure employees may enter the workspace Screening must
include @ check 1 concerning cough, shoitness of breath, difficulty breathing and fever or chills and
it the emiployes has had contact with & person known to be infected COVID-19 in the last 14 days.
These choecks o be done rermotely or in person upon the employees’ arrival. A temperature check
should also be dune at the worksite if feasible
X Employees whe fiave contact with others in the course of their employment (e.g., the public,
students, o othor employees) are offered, at no cost, an appropriate face covering that covers the
nose and mouth unless Cal/lOSHA standards require further respiratory protection. The covering is
to be worts by thee ermpioyee at all times while on campus when in contact or likely to come into
contact with uihers Ermployees who are fucuity mermbers, teachers or lecturers may wear face
shilelds with a ity drape attached to the bottorm of the shield and tucked into the shirt, instead of
lace coverings when lecturing, provided ihat such employees remain 10 feet from the nearest
student vl other cmiployee. Employees nesd not wear a cloth face covering when the employee is
alone v a privaie office or booth or a walled cubicle with a solid partition that exceeds the height of
the criployee whern standing.
X Ernployess are nstiucted to weal their face coverings properly and to properly wash, replace, or
sdaritize then mce covering frequently
X Al individual workstations, or individuals working in the same areas as part of a team are separated
by al least six foc
X n compliance with wage and hour regulations, breaks are staggered to ensure that physical
distancing can be maintained in break rooms
XAl smployees, vendors and delivery personnel have been provided instructions regarding
maintaining physical distancing and the use face coverings when around others.
X The IHIL shall require or strongly recommend that all staff be immunized each autumn against
influeniza unless contraindicated by personal medical conditions.
X.Broauk rooms, restivoms, classrooms, and other common areas are disinfected frequently, on the
foliowing s.chediiie:

X Break rooms _Asllsed. —
X Restrooms _D_ally

K Classiooms __Daily o o

O1he _ _ —

X Distnfectani and elated supplies are availuble to employees at the following location(s):

L aakhes Seivices Lobby _ o

APPENDLY U REOQPENING, ROTOCOLS FOR INSTITUTES GF HIGHER EDUCATION Page 4 of 17

Revised Y/14/2020



COUNTY OF LOS ANGELES DEPARTMENT OF PUBLIC HEA agh g(w
ORDER OF THE HEALTH OFFICER <liz v Public Health

X Hund sanitizer criective against COVID-149 is available o all employees at the following location(s):
_ lauiities Services Lobby, — e
X Soup and wukos e available to all emiployees at the following location(s):

IR ST OON IS —— =

X Eruployees aic allowed frequent breaks to wash their hands

X tach employec s assigned their owin tools, equipment and defined workspace consistent with
fiealin and sdafety standards. Sharing of workspaces and held items is minimized or eliminated,
conmistent with health and satety standards

X Enployees are wiovided time during their shifts to implement cleaning practices. Cleaning
assigarments stould be assigned during working hours as part of the employee’s job duties

X All policies desoibed in this checklist other than those related to terms of employment are applied
to siatt of delivery and any other companics who may be on the premises as third parties.

X s iiotocol noas been made available to all employees

Optonab--Desonbe oiher measures:

B. POLICIES TO PROTECT THE HEALTH OF STUDENTS (CHECK ALL THAT APPLY)

fhe provisions beiow apply for the limited activities permitted on campus.

X Al students who have reason to be on campus to conduct one of the permitted activities listed
abuve aie requued to wear a face covering anywhere on campus or participating in any IHE
sponsored acuvity where there are or may be other people. They are not required to wear the face
coverng when o campus in their own peisonal living space.

¥ Vulerable sladents (those above age 64, those who are pregnant, and those with chronic health
condiions) arc able to complete their classwork from home whenever feasible and should discuss
any concerns with their healthcare provider to make appropriate decisions about returning to
carfipus

X Al studenis wiio hiave reason to be on carnpus to conduct one of the permitted activities listed
abuve have heen told to remain home or in their campus residence if they are feeling sick and to
report thelr liiness 1o the appropriate contact (e.g., student health services) within the IHE.

X Symiptoin checks, ure conducted before any permitted activity that may require students to be on
campus. Studenis living in on-campus housing have been instructed to carry out daily screening,
Inciuding & checkoin concerning cough, shortness of breath or fever and any other symptoms the
student may boe experiencing. A temperature check should be done if feasible.

The IHE has insuucted all students who have reason to be on campus to conduct a permitted
activity that imenunization against influenza is required

X The lHE ha provided students with educational materials about the IHE’s approach to preventing
tiansiission of COVID-19 on campus, ncluding, but not limited to:

K Proper respiatory etiguette;
X Hand hygene,

¥ Reyuired use of cloth face coverings unless Cal/OSHA standards require respiratory
protection when in contact with other students or employees on campus;

X Approprinie use of cloth face coverings, including the need to launder cloth face coverings
regularty,
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% What to do b they are feeling sick, and
X How (o access health care services oh campus.
X IHL s provide siadents with easily accessible alcohol-based hand sanitizer, tissues, and, if feasible,
cuntaclless tasio cans in all common arcas

X T it maniains a supply of cloth tace coverings to provide to students who are required to be on
CHIPUS WG condect a permitted activily and are unable to obtain their own.

C. MEASURES TO ENSURE PHYSICAL DISTANCING (CHECK ALL THAT APPLY)

X the aumber o people in any indoor room on campus (e g., labs or other specialized classrooms,
staft meeting roumns, offices) is lirmited ai any yiven time, such that all people in the room can easily
incnnian gt lean s six-foot distance fron one another at all practicable times.

On-counplis heaang (e.g., residence hialls, dormitory style housing, on-campus apartments):
Occupanicy of on-campus housing is limited to students who have no other feasible
tesideniii=g oplion,

Total occupaney of on-campus housing is limited to no more than one student per bedroom.

o ihe cxent feasible, the number of students sharing a given bathroom facility is reduced.
Imipermeable barriers (such as Plexiglas) are installed between sinks and other fixtures if it is
nol possible to maintain at least six reet distance during use. When sinks are closer than six
feel, disable every other sink to cieate more distance. Students are educated about the
infection sk associated with bathrooms and are discouraged from placing toothbrushes or
othai por-onal care items directly un the bathroom sink or counter. Encourage students to
consistenily use the same bathroon and shower facilities to contain any possible
wansmi-sion to within that cohort

To ihe caent feasible, students have been instructed to stay in their individual rooms while
el on-campus housing,

Students have been instructed to naintain at least six feet distance from each other when in
ol campus housing; students may momentarily come closer when passing in hallways or
stairwells, riding elevators, when iri restrooms, or as otherwise necessary.

Common weas (e.q., kitcheneattes, community rooms, lobbies, lounges, study areas) have
been closead

Outdoor areas may be open for use: by students residing on campus for academic purposes
only, such as studying or attending online classes. Use of such spaces is limited to students
who are: iving on-campus and any such designated space must comply with the following
fequirenents:

= Any space must be entiely outdoors; a canopy may be used, but only if all 4 sides
<4le not enclosed;

«  (Qccupancy is limited such that all students using the space are able to maintain a
physical distance ot at least 6 feet from one another at all practicable times:

= Any seating is arranged 1o enable physical distancing of at ieast 6 feet between
students;

« All frequently touched suifaces, including tables and chairs, are cleaned regularly;
Hnd

«  Signs are posted to remind students to wear face coverings, keep a 6 feet
distance from others, and not to congregate.

X No soctal events or activities are permitted as per current local and state health officer
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O1Qe

Buddinng secess is limited to residents only; non-residents, including outside guests, non-

residontial slaft, and others is prohibited, except for essential visitors, such as personal care

aftendan s lor students with disabililies

X tlevatos capacity is limited to the number of people that can be accommodated while
miaintaning a 6- foot physical disiaiice between riders; this number can be adjusted to a
maxinie number of 4 riders at a e for any elevator that does not allow for 6-foot physical
distance beiween riders. All nders are required to wear cloth face coverings and are directed
wetran o talking. Consider elevator sizes, number of building floors, and daily number
ol ciployvees and visitors 1o establish physical distancing guidelines appropriate for elevator
riclers

X o easc clevator traffic, encouraye stairwells to be used for “up” and “down” traffic, if
reasible, wiih increased cleaning ot stairwells

Dinag fialis: Olher directives below notwithstanding, dining hall operations at this time are limited to
outdow dining s takeout activities only

L ditney halls offer meal pick-up tor all students that have a meal plan.

Selt scovios buffets are prohibited  To the extent feasible, mealtimes are staggered so as to
reduce e numbper of students and employees in line for meal pick up or waiting to be
sauied hor outside dining  Consider scheduled mealtimes or meal pick-up iimes.

Privsicul Jistance between tables/chais in outdoor dining areas has been increased to
support qi least 6 feet of physical distancing. Effective July 3, 2020 and until further notice,
indoor dhrang is prohibited per order of the Los Angeles County Health Officer.

Stens are mken to limit contact between dining hall staff, employees and siudents. Physical
pandier s such as partitions or Plexiglas are installed at registers, host stands, ordering
coliiiler s oo, where maintaining physical distance of six feet is difficult.

Upeaiations have been redesigned, where feasible, to achieve physical distancing between
employees (€.9., Kitchen and other back of house area’s floors are marked to reinforce
physical distancing requirements )

Addition.al imeasures to ensure physical distancing are recommended, including one-way
line:s o pick-up, entrance, and exit, no self-serve buffets, floor markings, and signage.

X Instructional settings (classrooms, lecture halls, laboratories), in person campus instruction
is bmitexd at this time to activities 1equired for training of essential workforce. Provisions
beilow apply only to training ot essential workers that cannot be carried out via
distance tearning. under the terms of current state directives. Indoor education is only
permitled for coursework or training that is essential for completing certification, licensure, or
educatonal requirements for essential workforce which requires specialized indoor settings
(. laboratories) and cannot be provided virtually or outdoors specialized

X in-person classes for essential workers should be held outdoors whenever possible, weather
perrmiling, and IHEs may utilize @ canopy, or other sun shelter, but only if the sides of the
canopy i san shelter are not closed and there is sufficient outdoor air movement. Outdoor
classionm oceupancy is limited to & maximum of 50% of total occupancy fur the space,
provided o feet of distance can be inaintained between students at all times.

X Tolhe extent teasible, students who are on campus to conduct permitted activities are
cohorted o yroups of fewer than 30 to 1educe the risk of widespread exposure among
student:,

X Adiministratve oflice buildings:
X bmployecs and students have been instructed to maintain at least six feet distance from
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sach oiher and anyone else encounteraed on campus in course of conducting permitted
aciivitics,, cployees may morneniarily come closer when necessary to accept deliveries, to
acoen caynients, or as otherwise nscessary

A Llevars capacity is limited to the number of people that can be accommodated while
maintnsig a 6- foot physical distance between riders; this number can be adjusted to a
maxiina aumber of 4 riders at o lie for any elevator that does not allow for 6-foot physical
it etween riders. All riders are required to wear cloth face coverings and are directed
o refran ilom talking. Consider elevalor sizes, number of building floors, and daily number
of ermployoes and visitors to establish physical distancing guidelines appropriate for elevator
vders

X To avesi clevator crowding above ihe levels noted above, use of stairs is encouraged
Stairwell are designated 1o be used for "up” or “down” traffic, if feasible, with increased
Sleamg ol stairwells,

X Measuies ure implernented to ensure physical distancing of at least six feet between
ampluyees and other individuals on campus. This can include use of physical partitions or
visual cues leg, floor markings, colured tape, or signs to indicate where workers and/or
amployces should stand )

X [uinitue i areas that may need to be open for public use (e.g., building lobbies, reception
dieas, o waiting areas) has been eliminated or greatly reduced to support physical
distancing. It removal of furniture is not feasible, signage has been added to encourage
physical distancing.

K Custonis service windows or couniters have been closed to the extent feasible. When open,
users oo required to maintain a distance of 6 feet from service personnel.

X Employees and students are discouraged from congregating in any area, but especially
cormion Areas or high traffic areas such as bathrooms, hallways and stairwells.

X o the exient feasible, flow of traffic within the workplace is modified to minimize contacts
(g.4., duws for entry or exit ornily, directional hallways or passageways have been
eslablishicd tor foot traffic in a way that prevents employees from passing by one another).

X In-person meetings are strongly discouraged in favor of virtual meetings. If in-person
meeting- we essential, in the course of conducting permitted activities, they are limited such
that all padicipants in the roormn can easily maintain at least six-foot distance from one
another o all practicable times and all participants must wear cloth face coverings and
meetiig: are held in rooms large enough to maintain physical distancing.

Ori-campus transport vehicles:

Usa of o campus transport vehicles (e.g., buses, shuttle vans, etc.) is limited such that all

riders wie able to maintain a physical distance of at least 6 feet from one another if feasible.
Consider removing or spacing seats to support physical distancing or use of colored tape to
rark seas that riders are allowed 1o use. Where possible, additional transport vehicles are
avallable 1o support excess capacity on busy routes. If it is not feasible to maintain physical
distance, then impermeable barriers have been installed to limit contact between riders.

Where oasible, impermeable barrniers have been installed to protect the driver from
passcnyeds that are boarding and exiting the vehicle.

A passenger entry and exit plan has been developed to minimize physical contact and
crowding with other passengers during entry and exit of the transport vehicle.

All ridesrs e required to wear cloth tace coverings.

Vehicle windows are opened, whein practicable, to increase outdoor air flow.
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On campus il production

Filim production may be allowed on campus for the purposes of sharing academic,
instructional or cultural content that is not otherwise accessible to students or the
COtmit iy

Filin productions should be limited to 10 or fewer people, including cast and crew members.
Any tilny production that requires statfing of more than 10 people, or involves more than one
person un camera without tace coverings, or singing, or playing of wind or brass instruments
pnust Comply with Reopening Protecol for Music, Television and Filim Production: Apperndix

|

o

Gast and crew members must be screened before they may participate in the film
production Screening must include a check-in concerning cough, shortness of breath,
difticutly breathing and fever or chilis and if the employee has had contact with a person
knowi 1o be infected COVID-19 i1 the last 14 days. These checks can be done remotely or
in person upon the employees’ airival, A temperature check should also be done at the

worksite it teasible,
All productions should take place outdoors as much as possible.

All cast and crew must wear face coverings and rmaintain a physical distance of at least 6
feet as imach as feasible Appearances on camera without face coverings rust be limited to
one person and productions should not include singing or playing of wind or brass
instrunic-nts If more than one person is to be on camera at a time, all must be wearing face
COVENngs

No audieqnices are permitted at arny time

0. MEASURES TO ENSURE INFECTION CONTROL (CHECK ALL THAT APPLY TO THE
FACILITY)

X The HYAC systean in all campus buildings is in good, working order; to the maximum extent
feasible, ventlation has been increased in ali buildings, consistent with the American Society of
Heaiting, Retrigeialng and Air-Conditioning Engineers (ASHRAE) standards. To the extent feasible,
portable high clliciency air cleaners are installed, the building’s air filters are upgraded to the
highest efticiency possible, windows and doors are opened, and other modifications have been
made (o Increuse the quantity of outside an and ventilation in offices and other spaces. Mechanical
ventilation systems in buildings must be operated continuously when persons are in the building.

X Yo muniniize the: nsk of Legionnaires’ disease and other diseases associated with water,
take steps to ensure that all water systems and features are safe to use after a prolonged
facilily shutdown

¥ Use ot drinking tountains is prohibited. t aculty, staff and students are encouraged to carry
then own water and to use water refilling stations where available for personal water
bottles Water 1ehilling stations should be: cleaned and disinfected regularly. Post signs at
ietilling stations, that encourage users to wash or sanitize their hands after refilling

¥ Enhanced cleaning of all campus buildings is completed on a regular basis by a
protessional cleaning service or trained custodial staff,

Y louthe extent teasible, doors, light switches, trash cans, etc. are contactless.

X Common areas and frequently touched objects such as tables, doorknobs, light switches,
countertops, hiundles, desks, phones, keyhoaids, elevator switches and buttons, touch
screens, printers/copiers, grab bars, and handrails are disinfected at least daily or more
frequently depending on use, using EPA approved disinfectants and following the
manutacturer’s instructions for use,
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X

Shaiing ol matals o objects (e.g., staplers, three-hole punches, pens, coffee mugs, etc.) has
been climnaicad, wo the greatest extent Te,kmbla—;. Where items must be shared, they are disinfected
beltwoen shilts o uses, whichever is rmoie frequent, including the following: shared office equipment
-, tax machines, printers, telephiones, keyboards, staplers, surfaces in reception

such a8 Cupi
aran, shared work stations, ete. with a cleaner appropriate for the surface.

¥ Al dussioon o neeting room AV equipment that must be shared (computers, projectors,
microgphones, scimotes, clickers) is sanitized between uses.

X ALl imes winte on campus to conduct permitted activities, employees, students and visitors to
cainpus are incuacted that they must wear cloth face coverings unless Cal/OSHA standards require
respuatory prot=ction. This applies to all adults and to children age of 2 and older. Only individuals
who nove beon mistructed not to wear a face covering by their medical provider are exempt from
weEnInyg o Hiudents or employees alunc in closed offices, or walled cubicles, or when students
dre within thedi own dormitory rooms, residential suites, and apartments are not required to wear
cluth tuce covenings. Students may alsu reanove cloth face coverings when eating in the dining halls
Ul when wealing a cloth face covering is otherwise impracticable (e.g., while showering, brushing
teelh et

¥ 1o the greatest exient permitted by law, campus access for non-essential visitors or volunteers is
lirrnied e peisos activities or meeatings involving external groups, especially with individuals who
are nul from the ocal geographic area (for example, community, town, city or county) are not
alluwm;i al this tine. Visitors to campus buldings are by appointment only and are pre-registered in
a visitun log that includes a visitor's narme, phone number and email address. Visitors are instructed
fu curne 1o then appointments alone. if a vusit@u inust be accompanied by another person (e.qg., for
translation: assistance, or because the visilor is a minor, or has minor children) their information is
captiied in the visitor log, if feasible. To the extent feasible, movement of any visitors while on
camous ig limied 1o designated areas such as the reception or lobby area, custonier service area,
conierences ol meeding rooms, arid public rest rooms.

X Disuitectant and related supplies are available 1o all employees at the following location(s):

Lobby ) R
X Osinrectant and related supplies are available to students at the following location(s):
| acilities Services Lobby., o e

X Ifeasible, alt reception areas where physical distancing is difficult to achieve have barriers (e.g.,
Plexigias banier,) installed to limit contact between employees and students or visitors.

X Visitors fo canipus puildings are by appoirmment only and are pre-registered in a visitor log that
includes a visilui's name, phone number and email address. Visitors are instructed to come to their
appomtments alone It a visitor must be accompanied by another person (e.g., for translation
asslstance, o because the visitor is a minor, or has minor children) their information is captured in
the: vistor loy, +f leasible.

X is conducted before visitors may enter campus buildings. Checks must include a check-
In cuncerning fever, cough, shortness ot bieath, difficulty breathing and fever or chills, and whether
the: person s had contact with a persone known or suspected to be infected with the Novel
Coronavirus (COVID-19) within the tast 14 days. These checks can be done in person or through
aliernative mertiods such as on-line check in systems or through posted 4t the entrance to
the: tacility stating that visitors with these symptoms should not enter the premises

XA Visltoes arnving at the campus with children must ensure that their children stay next to a parent
whiler inside Diddings or in courtyards, avoid touching any other person or any itern that does not
belong to them, and are masked if age peimits

X, Hand sanitizer soap and water, tissues and trush cans are made conveniently available to the
public within @l buldings.
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X Reswooms, nboies, break rooms, and lounges and other common areas are being disinfected
frequenty . on g following schedule:

X Resbouns Daily R I

X lobbies Daily =

X Break rovims As used. _ e

X Walting weas Daily ) . —
Othier .. : =

Buiding infrast wcture that supporis bike commuting is open and capacity for bike storage
icTeused if Teasible

Opnonal Descnit= other measures:

e

MEASURES THAT COMMUNICATE TO FTHE CAMPUS COMMUNITY AND THE PUBLIC

X A copy of this jrotocol is posted at all public entrances to the facility, provided that for large
insututions, & siyn with a QR code o1 link 10 the IHE's website that posts a copy of the protocol is
sufhclent o et this requirement.

X, Signaye has beon posted to provide clear guidance to the public about how to maintain safety
witturt the faciity (¢ g., maintaining physical distance, wear face covering, etc.).

X Signage is posiod at each primary public entrance of each campus building to inform all
employees, students, and visitors that they should: Avoid entering the building if they have a cough
o1 Tevesl

X H has a comnunication plan for campus ciosure that includes outreach to students, employees
and thie cummtinity

X Oniine outlets ul ihe workplace (website, social media, etc.) provide clear information about
requiied use ot face coverings, policies in regard to raking appointments, and other relevant
1S5UGs

X 1his protocol s Shared with any organizations affiliated with the IHE, such as off-campus clubs,
Greek organications, ete., and the IHE ensures that these organizations are in compliance.
Develop systeris o enforce and hold affiliated organizations accountable for adhering to this
pProtocol

F. MEASURES THAT ENSURE EQUITABLE ACCESS TO CRITICAL SERVICES

X Measwes arcanstiluted to assure access (o online or specialized in-person educational services
for vulnerable stadents

¥ Adramistrative wervices or operations that can be offered remotely (e.g. class registration, form
subitission, dassignment submission, etc ) have been moved on-line.

X Measures are nistituted to assure access Lo goods and services for students and visitors who have
mobility limitations and/or are at high risk i public spaces.
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Any additional measures not included above should be listed on separate pages,
which the business should attach to this document.

You may contact the following person with any
questions or comments about this protocol:

Business
Phone

Contact .
Name . ) number:

i Ed Knudson ~ (661) 722-6301
Date Last
Revised: 09/21/2020
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Protocol for COVID-19 Exposure Management in Institutes of Higher Education

Recent Updates-
9/ 14/20 Provided definition for COVIL 19 cases affiliated with Institutes of Higher
Educiion (Changes highlighted in yellow) and updated
8/ 320 rovided additional clarification on epidemiologically linked cases and updated the
COVID 19 Oultyeak Criteria.

A targeled public Treaith response to contain COVIL-19 exposures at a community-level can help
maxiini-o the impac of the Los Angeles Couniy Depaitment of Public Health (DPH) COVID-19 response.

IHE are busied coninunity partners that can help DPH improve the timeliness and impact of the Public
Health response thiough rapid initiation of an {HE COVID-19 Exposure Management Plan (EMP) when
notified ui COVID-19 cases and clusters on campus. immediate implementation of an EMP when a single
case of COVID-19 i wWentified at an IHE can accelerate the ability to contain the spread of infection and
pravert vutbredks rom occurring orn campus

The steps o manaying exposures to 1, 2, and 3 or more COVID-19 cases on campus are described
below @nd summarized in Appendix A. Because IHE will vary in the level of resources available for
COVID 19 exposurc management, required steps are the minimum elements that must be included in the
EMP Recommended steps include optional elements for exposure management where IHE resources
are sufticient

Thie tenn “campus’ v this document refers to non-residential settings on the IHE property and residential
congregate seltings ihat house or employ large groups of IHE students and employees, both on- and off-
carnpus;

Exposure Management Planning Prior to Identifying 1 COVID-19 Case at IHE Setting

X Requred: A designated IHE COVID-19 Compliance Task Force that is responsible for establishing
and =nforcinyg ali COVID-19 safety protocols and ensuring that staff and students receive education
about COVID 19 A designated COVID-19 Compliance Officer who serves as a liaison to DPH in the
gveri of a COVID 19 cluster or outbreak at an IHE setting.

Required: Adequate supply of housing for students and faculty living on campus to safely isolate or
gua anting wrien needed

X Required: A plan tor all students and employees who have symptoms consistent with COVID-19
infection or @are quarantined because of exposure to case(s) on campus to have access to testing or
be {ested for COVID 19 infection

Exposure Management for 1 COVID-19 Case at IHE Setting

X Requned After identfying 1 laboratory contirmed COVID-19 case (student or employee), IHE
Compliance Task | orce instructs the case 1o follow Home Isolation Instructions for COVID-19
(www publichealth lacounty.gov/acd/mcorona 2019/covidisolation/).

X Regured IHE Compliance Task Force intonms the case that DPH will contact the case directly
through the DI Case and Contact Investigation Program to collect additional information and issue
the Hewlth Otheer Order for Case Isolation

A Required. IHE Compliance Task Force works with the case to generate a list of students and/or
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smpluyees witl cxposure to the case while infectious |HE cases include all students or employees
affiliated with the -1 including those who work or reside both on- and off-campus. IHE Compliance
Officer sunmirs His information to DPH usiig the COVID- 19 Case and Contact Line List for the

I ducational Sector within 1 business day vl notification of a case. If needed, additional time may be

requested Forrochinical assistance on how 1o complete the line list contact: ACDC

Lducation@ph.lacounty.gov.

o Acase s coosldered to be infectious lrom 2 days before their symptoms first appeared until they
w10 longer sequired to be isolated (1 ¢, no fever for at least 24 hours without [he use of
medicing ha reduces fever AND other symptorms have improved AND at least 10 days have
passed since symiptoms first appeared) A person with a positive COVID-19 test but no symptoms
S considenost o be infectious trom 2 days before their test was taken until 10 days after their test.

< Aperson s oconsidered to have been exposed if they are one of the following:

An individual who was within 6 feet of the infected person for more than 15 minutes, even if a
non-medical face covering was worn;

An individual who had unprotected contact with the infected person’s body fluids and/or
secretions of a person with confirmed or suspected COVID-19 (e.g., being coughed or sneezed
on, sharing utensils or saliva, or providing care without using appropriate protective

equipment).

X Heguired Studeris and employees that are identified to have had an exposure to the case are
notiied by the 1L Compliance Task Force through a letter or other communication strategies. A
Campus Expushse Notification letter teimplaie is available at: COVID-19 Template Notification Letters
tor b ducation Setiings. The notification of exposure should include the following messages:

. Students and smployees with exposure 1o a campus case should test for COVIIND-19, whether or
not ey have symptoms, and inforrm 'HIE of test results. This will determine the extent of disease
spread an caimpus and serve as a basis tor further control measures. Testing resources include:
Fnployee Health Services or Occupational Health Services, Student Health Center, Personal
Healthcare Hroviders, Community Testing Sites: covid19.lacounty. gov/testing. Individuals who
need assisiance finding a medical provider can call the LA County Information line 2-1-1, which is
avallabla 247/

« i xpused students and employees should guarantine for 14 days since last exposure to the case
while intectivus (as defined above), even if they receive a negative test result during their
qudraniine penod A person who tests negative may subsequently develop disease, with or
without symptoms, if tested during the incubation period (i.e. time period between exposure and
disease onset;  tome Quarantine Guidance for COVID-19 is available at:
www _publichealth.lacounty gov/acd/ncorona20i9/covidquarantine.

< P will assist with identifying housing for students and faculty living on campus to safely isolate or
quarzantine whcn needed.

o DIPPwill contact exposed students and employees directly though the Case and Contact
Investigation | 1oyram to collect additional information and issue the Health Officer Order for
Qluarantine

R Recommerided 1HL Compliance Task Force will determine whether additional notification is needed
to inform the wider campus community about the exposure and precautions being taken to prevent
spread of COVILY 19 A general notification ietter template is available at: COVID-19 Template
Notification Letters for Education Settings

txposure Management for 2 COVID-19 Cases within a 14-day Period at IHE Setting

X Requned After kientifying 2 laboratory contirmed cases (students and/or employees) within a 14-day
penoud, THE tollow:, required steps for 1 conlirmed case
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X Recommended 1 Compliance 1ask Force assesses whether the 2 cases are epidemiologically
inked, ineaning hat the two affected individuals were both present at some point in the same setting
and sane ime: winke ither or both were inlectious

W g

7

A\ case s considored to be infectious trom ¥ days before symptoms first appeared until they are no

fonger required 1o be: isolated (i.e., no fever ior at least 24 hours without the use of medicine that
reduces fover ANG other symptoms have improved AND at least 10 days have passed since
symptoms fiest appeared). A person with a positive COVID-19 test but no symptoms is considered to
be intectous from 2 days before their test was taken until 10 days after their test.

Detenminunoi of epidemiological links between cases may require further investigation to
auderstand cxposure history and identity all possible locations and persons that may have been
exposed (o the case while infectious at the site NOTL: Epidemiologically linked cases include
pe-tsons witt e ntifiable contiections lo cach other such as sharing a physical space (e.q. in a
Classiooin vitee or gathering), indicating a higher likelinood of linked spread of disease in that
Sotbng rather an sporadic transnussion rom the broader community. A tool is available to assist
i lhe assessnent of epidemiological links at: COVID-19 Exposure Investigation Worksheet for the
b ducation Sector For technical assistance on how to assess epidemiological links, please contact
ACDC -Education@ph.lacounty gov

It epidennological links do not exist, 4L continues with routine exposure management.

It epidennological links exist, {HE reinforces messages to students and empioyees on
precautions to take to prevent spread on campuses, including implementation of site-specific
interveriions

Exposdre Management for 2 3 COVID-19 Cases within a 14-day Period at iHE Setting

X Requned: If KL wentifies a cluster of 3 or more laboratory confirmed cases (students and/or
empioyees) withun a 14 day period, IHE shiould proceed with the following steps:

Report the clusler to DPH Acute Communicable Disease Control (ACDC) Education Sector Team
within 1 business day via email at: ACDC-E.ducation@ph.lacounty.gov or by calling (888) 397-
3993 or (213 240-7821.

Compete the ! ine List for Cases and Cornitacts, available at: COVID- 19 Case and Contact Line List
tor the Educational Sector and submit tu ACDC-Education@ph lacounty gov. For technical
assistance: on now to complete the line hist contact ACDC-Education@ph.lacounty.gov.

The ACDC | ducation Sector Team will review the Line List for Cases and Contacts to determine
whether the uutbreak criteria have been met. The ACDC team will contact IHE within 1 business

day to advise on next steps.

i outbreak criteria are not met, IHE continues with routine exposure management.
It outbreak criteria are met, DPH Outhreak Management Branch (OMB) is activated.

An OMLE public health investigator is assigned to coordinate with the IHE on outbreak
management for the duration of the outbreak investigation.

lidt: Compliance Task Force will subrnit requested information, including updates to the Line
1ist for Cases and Contacts to the OMB Investigator until the outbreak is resolved (i.e., at least
14 days sinmce the last confirmed case)

K Recommended aor to reporting cluster to the DPH ACDC Education Sector Tearmn, IHE Compliance
Task I orce will determine whether at least 3 cases in the cluster have epidemiological links. A tool is
avallable 10 assis! in the assessment of epidemiological links at: COVID-19 Exposure [nvestigation
Worksheet for the Education Sector
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COVID-19 Outbreak Criteria for Institutes of Higher Education

[HE Nor-residential Seting: At least 3 laboratory-confirmed cases with symptomatic or asymptomatic
COVID 19 mfection within a 14-day period in a group* with members who are epidemiologically finked, do
not share o houseliuld, and are not a close contact of each other outside of the campus.

“IHE groups include persons that share a cormimon membership (e.g., Greek or other social organization,
athletic tearms, sposts and recreation ciubs, academic cohort, workplace on campus). E'pidemiological
links require the intedted persons to have been present at some point in the same setting during the same
tirne perid while infecbious.

IHE Residential Setting®. At least 3 faboratory-confirmed cases with symptomatic or asymptomatic
COVID 19 nfection within a 14-day period within the same or multiple dwellings that share a common
area

HE Residential Seltings include on- and off-campus residential housing facilities where groups of IHE
students angd/or employses congregate and/or reside (e.g., on-campus residences, on- or off-campus
Greek housing)
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Appendix A: Steps for managing exposures to 1, 2, and 2 3 confirmed COVID-19 cases in
non-residential or residential congregate settings associated with IHE

{ Case

Cases

1) Required: IHE instructs the case to follow Home Isolation Instructions (a).

2) Required: IHE informs case that the DPH will contact the case directly to
collect additional information and issue Health Officer Order for Isolation (a).

3) Required: IHE works with the case to identify IHE contacts with exposure.

4) Required: IHE notifies* identified contacts of exposure and instructs them
to quarantine at home and test for COVID-19.

5) Required: IHE informs contacts that DPH will contact them directly to
collect additional information and issue Health Officer Order for Quarantine
(D).

6) Required: IHE submits contact information for case and IHE contacts
using the COVID-19 Case and Contact Line List for the Educational Sector

and sends to DPH by emailing: ACDC-Education@ph.lacounty.gov.

7) Recommended: IHE: sends general notification® to inform the wider
campus community of the exposure and precautions being taken to prevent
spread.

*Templates for exposure notification and general notification are available at:
COVID-19 Template Notification Letters for Education Settings.

1) Required: Follow steps for 1 confirmed case.

2) Recommended: If the 2 cases occurred within 14 days of each other, IHE
determines whether the cases have epidemiological (epi) links. A COVID- 19
Exposure Investigation Worksheet for the Education Sector tool is available
to help assess for epi links. If Epi links exist: IHE implements additional
infection control measures.

1) Required: If a cluster of 3 or more cases occurred within 14 days of each
other, IHE report this to DPH at: ACDC-Education@ph.lacounty.gov.

2) Recommended: Prior to notifying ACDC Team of cluster, IHE determines
whether epi links exist for at least 3 cases.

3) Required: DPH requests that the COVID-19 Case and Contact Line List
for the Educational Sector be completed by IHE to determine if outbreak
criteria have been met. It outbreak criteria are met, the DPH Outbreak
Management Branch (OMU3) is activated and an OMB investigator will
contact the IHE to coordinate the outbreak investigation.

4) Required: IHE provides updates to OMB investigator until outbreak is
resolved.

Health Officer Order, cases directed to self-isolate until no fever for at least
24 hours (without the use of medicine that reduces fever) AND other
symptoms have improved AND at least 10 days have passed since
symptoms first appeared OR, if case has no symptoms, until 10 days have
passed after their positive test was taken. IHE will provide isolation
assistance to students/faculty if needed.

(b) Health Officer Order, contacts directed to quarantine for 14 days since last
exposure date to the case while infectious. IHE will provide quarantine
assistance to students/faculty if needed.
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