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ANTELOPE VALLEY COLLEGE 
Academic Affairs Office 

TO:  Beverly Beyer 
Maria Clinton 
De’Nean ColemanCarew 
Maggie Drake 
Torraj Gordi 
Lee Grishman 
Linda Harmon 

Scott Lee 
Cynthia Littlefield 
Sharon Lowry 
Rick Motawakel 
David Newby 
David Newman 

Duane Rumsey 
LaDonna Trimble 
Darcy Wiewall 
Les Uhazy 
Sheronda Myers, ASO voting 
TBD, ASO nonvoting 

FROM:  Ms. Clinton/Mrs.  Lowry 

DATE:  March 19, 2010 

SUBJECT:  Agenda and Materials for Academic Policies and Procedures Committee Meeting 
Thursday, March 25, 2010, TE7 Rm. 103 – Computer Lab, 3:005:30pm 

 

20092010 
Academic Policies & Procedures Committee Meeting No. 10 

AGENDA 

1.  CALL TO ORDER AND ROLL CALL 

2.  OPENING COMMENTS FROM THE COMMITTEE COCHAIR 

3.  APPROVAL OF MINUTES – 
a.  February 25, 2010 
b.  March 11, 2010 

4.  INFORMATIONAL ITEMS (5 minutes each) 

5.  REPORTS (10 minutes each) 

6.  DISCUSSION ITEMS (10 minutes each) 
a.  Mission Statement – Maria Clinton 
b.  Cooperative Work Experience Education 
c.  Upper Division Units Form – Lee Grishman 
d.  SLO incorporated in syllabus 
e.  Catalog 

7.  ACTION ITEMS 
a.  Attendance Policy Vote 

8.  DISCUSSION ITEMS – Revised Courses – First Reading 
a.  AUTO 113 – *Automotive Engine Rebuilding (Advanced)  4 units, 8 hours weekly 

Prerequisite: Completion of AUTO 110 or AUTO 111 and AUTO 112. 
Revise to: 
Prerequisite: Completion of AUTO 110, or Completion of both AUTO 111 and AUTO 112. 

b.  (CCA) AUTO 276 – *California Clean Air Car Course  8 units, 140 hours total 
Advisory: Completion of AUTO 100, AUTO 150, AUTO 176 and AUTO 177. Eligibility for ENGL 099, READ 099, 
and MATH 070. 
Revise to: 
Advisory: Completion of AUTO 150, AUTO 176 and AUTO 177. Eligibility for ENGL 099, READ 099, and MATH 
070. 

c.  COMM 215 – Public Relations Communication  3 units, 4 hours 
Change course hours to 3
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d.  ACRV 198  *Heating and Air Conditioning Seminars  Variable units, Variable hours 

e.  ENGL 256 – *Chicano Literature  3 units, 3 hours weekly 

f.  ENGL 257 – *Native American Literature  3 units, 3 hours weekly 

9.  DISCUSSION ITEMS – New Community Service Offering – First Reading 
a.  How to Become a DebtFree Real Estate Investor – Seewing Yee 

b.  Busy Mom’s Book Club – Ellen Coleman 

10.  DISCUSSION ITEMS – Obsolete Course Request – First Reading 
a.  ACRV 215 – Commercial Refrigeration Systems and Controls 
b.  ACRV 225 – Commercial Air Conditioning Controls and Systems 

11.  ADDITIONAL INFORMATION – Courses by Division that need to be revised and submitted to AP&P 
Business and Computer Studies 
a.  ACCT 113 – Bookkeeping II 
b.  ACCT 121 – Microcomputer Accounting 
c.  ACCT 201 – Financial Accounting 
d.  ACCT 205 – Managerial Accounting 
e.  BUS 101 – Introduction to Business (Rcvd 3/23/10) 
f.  BUS 105 – Business Mathematics 
g.  BUS 113 – Business Communications 
h.  BUS 212 – Women in Organization 
i.  CA 121 – Microcomputer Spreadsheets 
j.  CA 131 – Microcomputer Database Management (Rcvd 3/11/10; Tech rev. 3/18/10) 
k.  CA 171 – Introduction to Networking (Pending revisions from faculty 3/16/10) 
l.  CA 176 – Windows 2003 Networking (Pending revisions from faculty 3/16/10) 
m.  CA 182 – Network Security (Pending revisions from faculty 3/16/10) 
n.  CA 221 – Computer Concepts & Appl Business 
o.  CIS 101 – Intro Computer Info Science 
p.  CIS 111 – Intro Programming & Algorithms 
q.  CIS 113 – Data Structures 
r.  CIS 123 – Assem Lang & Computer Architect 
s.  CIS 141 – Intro Basic Programming 
t.  CIS 175 – Java Programming 
u.  MGT 121 – Human Resources Management 
v.  MKTG 101 – Principles of Marketing 
w.  OT 105 – Beginning Keyboarding Technique (Rcvd 3/23/10) 
x.  OT 113 – Adv MS Word (No SLO; Rcvd 3/23/10) 
y.  OT 201 – Admin Office Procedures (Rcvd 3/23/10) 

Instructional Resources 
a.  LIB 107 – Information Competency 

Language Arts 
a.  COMM 215 – Public Relations Communication (Pending revisions 11/4/09; In process) 
b.  ENGL 256 – Chicano Literature (Pending revisions 11/4/09; In process) 
c.  ENGL 257 – NativeAmerican Literature (Pending revisions 11/4/09; In process) 
d.  ENGL 299 – Special Topics in Literature (Technical review 10/27/09; Pending revisions 3/16/10) 
e.  READ 150 – Speed Reading (Technical review 10/27/2009; Pending revisions 11/4/09) 
f.  READ 175 – Literacy Tutor & Supervised Field Experience (Tech rvw 10/27/2009; Pending revisions 11/4/09) 

Math/Science and Engineering 
a.  DRFT 130 – Architectural Drafting I 
b.  DRFT 240 – Electronic Drafting 
c.  ENGR 130 – Materials Science 
d.  ENGR 130L – Materials Science Lab 
e.  ENGR 210 – Statics
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Noncredit 
a.  LAC 900 – Supervised Tutoring (Technical review 2/08/10; Pending rev 3/03/10; Rcvd 3/23/10) 
b.  LAC 901 – Supervised Learning Assistance (Technical review 2/08/10; Pending rev 3/03/10; Rcvd 3/23/10) 
c.  LAC 939 – Prep for Success in Corp Train (No SLO) 
d.  LAC 941 – Special Topics in WFDV (No SLO) 
e.  LAC 942 – Learning Skills Lab for WFDV (No SLO) 
f.  WDTO 901 – App Water Treat & Dist Math I & II (Pending Obsolete Memo) 
g.  WDTO 905 – Basic Water Supply Science (Pending Obsolete Memo) 
h.  WDTO 910 – Water Chemistry and Quality (Pending Obsolete Memo) 
i.  WDTO 915 – Water Distribution I (Pending Obsolete Memo) 
j.  WDTO 916 – Water Distribution II (Pending Obsolete Memo) 
k.  WDTO 920 – Water Treatment I (Pending Obsolete Memo) 

Social & Behavioral Sciences / FACE 
a.  PSY 215 – Psychology of Prejudice 
b.  PSY 235 – Child Psychology 
c.  WE 199 – Work Experience 

Technical Education 
a.  ACRV 198 – Heating and Air Conditioning Seminars (Rcvd 12/9/09; In process) 
b.  AUTO 276 – C.A. Clean Air Car Course (Rcvd 11/13/09; In process) 
c.  FTEC 102 – (I200) Bas Incd Comm Sys (Rcvd 3/18/10; Tech Rev 3/23/10) 
d.  FTEC 120 – (S212) Wildfire Powersaws (Rcvd 3/18/10; Tech Rev 3/23/10) 
e.  FTEC 122 – Wildland Firefighter (Rcvd 3/18/10; Tech Rev 3/23/10) 
f.  FTEC 125 – Haz Mat First Responder Operations (Rcvd 3/18/10; Tech Rev 3/23/10) 
g.  FTEC 126 – Wildland Fire behavior (Rcvd 3/18/10; Tech Rev 3/23/10) 
h.  FTEC 127 – Wildland Firefighter Safety and Survival (Rcvd 3/18/10; Tech Rev 3/23/10) 
i.  FTEC 128 – Wildland Fire Operations (Rcvd 3/18/10; Tech Rev 3/23/10) 
j.  FTEC 129 – Wildland Public Information Officer, Prevention and Investigation (Rcvd 3/18/10; Tech Rev 

3/23/10) 
k.  FTEC 130 – Wildland Fire Logistics, Finance and Planning (Rcvd 3/18/10; Tech Rev 3/23/10) 
l.  FTEC 131 – (L280) Followership to Leadership (Rcvd 3/18/10; Tech Rev 3/23/10) 
m.  FTEC 132 – (S131) Advanced Firefighter Training (Rcvd 3/18/10; Tech Rev 3/23/10) 
n.  FTEC 137 – (S211) Portable Pumps and Water Use (Rcvd 3/18/10; Tech Rev 3/23/10) 
o.  FTEC 138 – Wildland Engine Firefighter (Rcvd 3/22/10; Tech Rev 3/23/10) 
p.  FTEC 150 – (S270) Basic Air Operations (Rcvd 3/18/10; Tech Rev 3/23/10) 
q.  FTEC 240 – Fuel Management and Fire Use (Rcvd 3/18/10; Tech Rev 3/23/10) 

Visual & Performing Arts 
a.  THA 102 – Introduction to Stagecraft (Technical Review 5/2009: pending revisions) 
b.  THA 103 – Introduction to Stage Lighting (Technical Review 5/2009: pending revisions) 
c.  THA 105 – Introduction to Lighting Design (No SLO) 
d.  THA 120D – Rehearsal and Performance: Children’s Theatre (Technical Review 5/2009: pending revisions) 

12.  ADJOURNMENT 

NONDISCRIMINATION POLICY 
Antelope Valley College prohibits discrimination and harassment based on sex, gender, race, color, religion, national origin or ancestry, age, disability, marital 
status,  sexual orientation, cancerrelated medical condition, or  genetic predisposition.   Upon  request, we will  consider  reasonable accommodation  to permit 
individuals  with  protected  disabilities  to  (1)  complete  the  employment  or  admission  process,  (b)  perform  essential  job  functions,  (c)  enjoy  benefits  and 
privileges of similarlysituated individuals without disabilities, and (d) participate in instruction, programs, services, activities, or events. 

Upon request, this agenda will be made available in appropriate alternative formats to persons with disabilities, as required by Section 202 of the Americans 
with Disabilities Act of 1990.  Any person with a disability who requires a modification or accommodation in order to participate in a meeting should direct 
such  request  to Mr. Christos Valiotis, Academic Senate President, at  (661) 6226306  (weekdays between  the hours of 8:00 a.m. and 5:00 p.m.) at  least 48 
hours before  the meeting,  if possible.    Public  records  related  to agenda  items  for open  session are available  for public  inspection 72 hours prior to each 
regular meeting at the Antelope Valley College Academic Senate’s Office, Administration Building, 3041 West Avenue K, Lancaster, California 93536.
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ANTELOPE VALLEY COLLEGE 
Academic Affairs Office 

DATE:  March 25, 2010 
LOCATION:  TE7 103 – Computer Room 
TIME:  3:05 p.m. 

MEMBERS PRESENT  MEMBERS ABSENT  GUESTS PRESENT 
Beverly Beyer, Faculty 
Maria Clinton, Cochair 
De’Nean ColemanCarew, 

Faculty 
Margaret Drake, Dean 
Tooraj Gordi, Faculty 
Lee Grishman, Articulation 
Linda Harmon, Faculty 
Tom Hutchinson (Proxy) 

Scott Lee, Faculty 
Mrs. Sharon Lowry, V. P. 

Academic Affairs 
David Newby, Faculty 
David Newman, Faculty 
Mike Rios (Proxy) 
Duane Rumsey, Faculty 
LaDonna Trimble, Dean 
Les Uhazy, Dean 
Darcy Wiewall, Faculty 

Cynthia Littlefield, 
Faculty 

Rick Motawakel, Faculty 
Sheronda Myers, Voting 

ASO 

Ed Beyer 
Diane FloresKagan 
Rosa Hall 
MaryAnn Holcomb 
Kevin Mawhorter 
Joseph Owens 
Christos Valiotis 
Dorothy Williams 

 

20092010 
Academic Policies & Procedures Committee Meeting No. 10 

MINUTES 

1.  CALL TO ORDER AND ROLL CALL 
A motion was made and seconded to call the March 25, 2010 AP&P Committee Meeting to order at 3:05 p.m.  Ms. Maria 
Clinton, AP&P Faculty CoChair, called the meeting to order at 3:05 p.m.  Motion carried. 

Ms. Clinton requested a motion to amend the agenda to add Open Comment from the Public as an item and LAC 900 and LAC 
901 under Discussion ItemsRevised Courses.  At the instructors request remove ENGL 256 and ENGL 257 under Discussion 
ItemsRevised Courses.  Also remove item 9a and b at the departments request since the instructors are unable to attend.  A 
motion was made and seconded to amend the agenda as stated.  Motion carried. 

2.  OPENING COMMENTS FROM THE PUBLIC 
Ms. Mary Ann Holcomb was present to comment on the Cooperative Work Experience Education program. She stated that 
she has been an instructor for this program for over thirteen years and want to pose the following questions even though the 
committee at this time cannot offer an answer: 

1. Who determines the appropriate number of students enrolled per faculty or class maximum? 
2. Is the faculty responsible to visit the workplace of a student regardless of previous visits? 

Ms. Holcomb offered an answer to question number 2. She stated that according to title 5, yes the instructor is required to 
visit the workplace of a student even if the instructor had visited that site in a previous semester. She also wanted to 
address the concern regarding this program being shifted to independent study. She stated that the program could not be 
shift to independent study due to overload concerns. 
Mrs. Sharon Lowry offered clarification on the issue of LHE. She stated that this program is not the same as LHE and the 
class size needs to be set by AP&P. According to title 5, 125 students is 1 FTE or 15 LHE and is not the recommended 
number of students per instructor. Ms. Maria Clinton requested that additional comments and concerns be held until the 
committee addresses item number 7b. She stated that in keeping in compliance with the Brown Act, discussions and 
queries from Open Comments from the Public are not allowed. If the committee wanted to have a discussion then that 
topic/individual would need to come back to the agenda as a discussion item. 

3.  OPENING COMMENTS FROM THE COMMITTEE COCHAIR 
Ms. Maria Clinton stated that the first beta testing group met on March 12, 2010. Due to phone difficulties, this group will 
meet again on March 30, 2010. Ms. Maria Clinton passed out a CurricUNET Beta Testing memo and requested that 
committee members sign up for a testing date. It was decided that on April 15, 2010 Joe Owens, Duane Rumsey, Beverly 
Beyer, Linda Harmon and Tooraj Gordi will meet in BE 311 to critique the CurricUNET program. On April 16, 2010 Lee 
Grishman, Maggie Drake, David Newman, De’Nean ColemanCarew, LaDonna Trimble and Mike Rios will meet to 
review the program.
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4.  APPROVAL OF MINUTES – 
a.  February 25, 2010 

A motion was made and seconded to approve the February 25, 2010 Academic Policies and Procedures committee 
meeting minutes. Motion carried. 

b.  March 11, 2010 
A motion was made and seconded to approve the March 11, 2010 Academic Policies and Procedures committee 
meeting minutes. Mrs. Beverly Beyer requested that item 6b, third sentence, be revised to read “The business division 
felt the language in the policy is too vague and allows instructors to create their own policy.” Motion carried as 
amended. 

5.  INFORMATIONAL ITEMS (5 minutes each) 

6.  REPORTS (10 minutes each) 

7.  DISCUSSION ITEMS (10 minutes each) 
a.  Mission Statement – Maria Clinton 

Ms. Maria Clinton stated that Dr. Ed Beyer was present to offer some insight on what the ACCJC looks for when 
reviewing the colleges mission statement. With the assistance of a PowerPoint and handouts, Dr. Ed Beyer explained 
that the current statement is very through and can possibly be split into two parts. The first paragraph being the 
mission statement and the rest would be identified as either Mission’s Breadth of Offerings or Offerings within the 
Mission. Dr. Beyer stated that the accreditation team will use a guide when reviewing our mission and asked who 
makes the recommendation to change the statement. Ms. Maria Clinton stated that Board Policy 1200 allows the 
AP&P Committee to open discussion on the mission statement and make revision recommendations to the senate for 
approval. She requested that the AP&P Representatives take the mission statement back to their divisions with the 
recommended heading for the second part and collect feedback. Ms. Maria Clinton stated that representatives should 
be prepared to share their findings when this item returns to AP&P on April 22, 2010. 

b.  Cooperative Work Experience Education 
Ms. Maria Clinton stated that Title 5 language mandates that the faculty makes an initial visit to the work site prior to 
the student being approved to enroll in the CWEE program. This visit does need to be made for each student in case 
work conditions have changed. Dr. Lee Grishman asked how faculty are to determine a safe work environment. Dr. 
Tom O’Neil stated that the faculty and students are given a packet outlining OSHA regulations. After a brief 
discussion. it was decided that since this is a Title 5 issue, the faculty need to evaluate the work site in person prior to 
student enrollment and all subsequent visits to discuss student goals and progress can be done through another form of 
communication. Ms. Clinton also passed out a memo outlining the enrollment in this program in previous semesters. 
She stated that 96% of faculty have had 10 or less students enrolled in CWEE in the Spring 2006 and Spring 2008 
semesters. As for Fall 2006, Spring 2007, Fall 2007, Fall 2008, and Spring 2009, 98% of faculty had 10 students or 
less enrolled in CWEE. Ms. Clinton asked the representatives to report any comments or concerns that were expressed 
by instructors from their division, the following was said: 

 Business – One faculty stated 125 students per faculty would be reasonable while another instructor stated 
60 and yet another stated 20 students per faculty. 

 Counseling – 40 students to one faculty, however this may need to be flexible for each division 
 Math – No response from faculty 
 Health Sciences – No response from faculty 
 Instructional Resources – Needs more time to collect comments 
 Physical Education – Felt 3036 students per instructor was reasonable 
 Technical Education – 10 students to one faculty 
 Visual and Performing Arts – No response from faculty 
 Science – No response from faculty 
 Language Arts – 15 students to one faculty was appropriate for Deaf Studies, no interest apart from this area 
 Social Science – Needs more time to collect comments 

After a lengthy discussion, Ms. Maria Clinton stated that these responses were so wide spread that we need to narrow 
down an actual class maximum for this program. She felt that 15 students to one faculty would be reasonable given the 
average number of students enrolled per faculty in previous semesters. 

Ms. Clinton requested a motion to amend the agenda to add an action item for Cooperative Work Experience Education. 
Motion carried. 

c.  Upper Division Units Form – Lee Grishman 
Dr. Lee Grishman stated that after reviewing the current forms used by the campus, he feels that it is not necessary to 
create a new form in order for students to request the use of upper division units in satisfying an Associate degree
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requirement.  The Request for Equivalencies / Substitutions form can be used for such a request since it asks for all 
pertinent information.  After a brief discussion, Ms. De’Nean ColemanCarew requested that a clear and concise 
document be created delineating student requirements for submitting this type of request.  Mr. Duane Rumsey 
reminded the committee that in a previous meeting it was decided that a maximum/minimum number be placed on the 
use of upper division units in acquiring a degree from the campus. Ms. Maria Clinton stated that would not be 
necessary since the campus already has clear language on the number of units that need to be taken on campus before 
a degree can be awarded. 

d.  SLO incorporated in syllabus 
A motion was made and second to table Discussion item 7d, SLO incorporated in syllabus. Ms. Maria Clinton stated 
that this item needed to be tabled because she is waiting for information from Ms. Melanie Parker. She also stated that 
the accreditation committee may require the SLO be included in the syllabus.  It was also identified that Mrs. Maggie 
Drake and Mr. Rick Motawakel serve on both the AP&P and the SLO committees.  Motion carried. 

e.  Catalog 
Ms. Maria Clinton asked the committee to consider making a recommendation to the Senate to print the college 
catalog every two years rather than every year. She stated that other campuses have adopted this practice in an effort to 
save money. She continued to state that those campuses will post an addendum to the catalog online if significant 
changes have been made. Dr. Lee Grishman stated that he has been making this recommendation for years now and 
that this change would not affect articulation. De’Nean ColemanCarew stated that she was not sure whether or not 
this would adversely affect Counseling so she will discuss this with her area and report back at the next AP&P 
meeting. Ms. Maria Clinton requested all representatives to take this back to their divisions and collect 
comments/concerns and be ready to report back on April 22, 2010. 

8.  ACTION ITEMS 
a.  Attendance Policy Vote 

A motion was made and seconded to approve the recommended revisions to the Attendance Policy. Motion carried. 

b.  Cooperative Work Experience Education 
A motion was made and seconded to approve a class size of 15 students to one faculty member for the Cooperative 
Work Experience Education course. Motion carried. 

9.  DISCUSSION ITEMS – Revised Courses – First Reading 
a.  AUTO 113 – *Automotive Engine Rebuilding (Advanced)  4 units, 8 hours weekly 

Prerequisite: Completion of AUTO 110 or AUTO 111 and AUTO 112. 
Revise to: 
Prerequisite: Completion of AUTO 110, or Completion of both AUTO 111 and AUTO 112. 
A motion was made and seconded to approve the revisions made to the Course Outline of Record for AUTO 113, 
Automotive Engine Rebuilding (Advanced).  Mr. Kevin Mawhorter was present and gave a brief description of the 
revisions made to the Course Outline of Record.  After a brief moment, the committee requested that the repeatability 
be changed to 1.  Ms. Maria Clinton requested that the revisions be made and submitted no later than 5:00 p.m. Friday, 
April 2, 2010. Motion carried.  A motion was made and seconded to approve the Course Content Review for AUTO 
113, Automotive Engine Rebuilding (Advanced). Motion carried. 

b.  (CCA) AUTO 276 – *California Clean Air Car Course  8 units, 140 hours total 
Advisory: Completion of AUTO 100, AUTO 150, AUTO 176 and AUTO 177. Eligibility for ENGL 099, READ 099, 
and MATH 070. 
Revise to: 
Advisory: Completion of AUTO 150, AUTO 176 and AUTO 177. Eligibility for ENGL 099, READ 099, and MATH 
070. 
A motion was made and seconded to approve the revisions made to the Course Outline of Record for AUTO 276, 
California Clean Air Car Course.  Mr. Kevin Mawhorter was present and gave a brief description of the revisions 
made to the Course Outline of Record.  After a brief moment, it was decided that no revisions needed to be made and 
the course was acceptable.  Motion carried. A motion was made and seconded to approve the Course Content Review 
for AUTO 276, California Clean Air Car Course. Motion carried. 

c.  COMM 215 – Public Relations Communication  3 units, 4 hours 
Change course hours to 3 
A motion was made and second to table item 9c, COMM 215, Public Relations Communication. Ms. Maria Clinton 
stated that this item needed to be tabled due to the absence of the instructor and dean. Motion carried.
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d.  ACRV 198  *Heating and Air Conditioning Seminars  Variable units, Variable hours 
A motion was made and second to approve the revisions made to the Course Outline of Record for ACRV 198, 
Heating and Air Conditioning Seminars. Mrs. Maggie Drake was present and gave a brief description of the revisions 
made to the Course Outline of Record.  After a brief moment, the committee requested the division to take another 
look at the Course Outline of Record for ACRV 198. The material provided is too vague and needs to be expanded 
upon.  Ms. Maria Clinton requested that Melissa Jauregui pull all previously approved CORs for ACRV 198 and 
forward them to Technical Education for consideration in the review process. Motion failed. 

e.  ENGL 256 – *Chicano Literature  3 units, 3 hours weekly 
Postponed to later agenda per motion above. 

f.  ENGL 257 – *Native American Literature  3 units, 3 hours weekly 
Postponed to later agenda per motion above. 

g.  LAC 900 – Supervised Tutoring  Average of 2050 hours total 
A motion was made and seconded to approve the revisions made to the Course Outline of Record for LAC 900, 
Supervised Tutoring.  Dr. Rosa Hall, Ms. Diane FloresKagan and Ms. Dorothy Williams were present and gave a 
brief description of the revisions made to the Course Outline of Record.  After a brief moment, it was decided that no 
revisions needed to be made and the course was acceptable.  Motion carried. 

h.  LAC 901 – Supervised Learning Assistance  Average of 1030 hours total 
A motion was made and seconded to approve the revisions made to the Course Outline of Record for LAC 901, 
Supervised Learning Assistance.  Dr. Rosa Hall, Ms. Diane FloresKagan and Ms. Dorothy Williams were present and 
gave a brief description of the revisions made to the Course Outline of Record.  After a brief moment, it was decided 
that no revisions needed to be made and the course was acceptable.  Motion carried. 

10.  DISCUSSION ITEMS – New Community Service Offering – First Reading 
a.  How to Become a DebtFree Real Estate Investor – Seewing Yee 
b.  Busy Mom’s Book Club – Ellen Coleman 

Postponed to a later agenda per motion above. 

11.  DISCUSSION ITEMS – Obsolete Course Request – First Reading 
a.  ACRV 215 – Commercial Refrigeration Systems and Controls 
b.  ACRV 225 – Commercial Air Conditioning Controls and Systems 

Ms. Maria Clinton stated that the division is requesting that the above courses be made obsolete. This will return to the 
next agenda as an action item. 

12.  ADDITIONAL INFORMATION – Courses by Division that need to be revised and submitted to AP&P 
Business and Computer Studies 
a.  ACCT 113 – Bookkeeping II 
b.  ACCT 121 – Microcomputer Accounting 
c.  ACCT 201 – Financial Accounting 
d.  ACCT 205 – Managerial Accounting 
e.  BUS 101 – Introduction to Business (Rcvd 3/23/10) 
f.  BUS 105 – Business Mathematics 
g.  BUS 113 – Business Communications 
h.  BUS 212 – Women in Organization 
i.  CA 121 – Microcomputer Spreadsheets 
j.  CA 131 – Microcomputer Database Management (Rcvd 3/11/10; Tech rev. 3/18/10) 
k.  CA 171 – Introduction to Networking (Pending revisions from faculty 3/16/10) 
l.  CA 176 – Windows 2003 Networking (Pending revisions from faculty 3/16/10) 
m.  CA 182 – Network Security (Pending revisions from faculty 3/16/10) 
n.  CA 221 – Computer Concepts & Appl Business 
o.  CIS 101 – Intro Computer Info Science 
p.  CIS 111 – Intro Programming & Algorithms 
q.  CIS 113 – Data Structures 
r.  CIS 123 – Assem Lang & Computer Architect 
s.  CIS 141 – Intro Basic Programming 
t.  CIS 175 – Java Programming 
u.  MGT 121 – Human Resources Management 
v.  MKTG 101 – Principles of Marketing
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w.  OT 105 – Beginning Keyboarding Technique (Rcvd 3/23/10) 
x.  OT 113 – Adv MS Word (No SLO; Rcvd 3/23/10) 
y.  OT 201 – Admin Office Procedures (Rcvd 3/23/10) 

Instructional Resources 
a.  LIB 107 – Information Competency 

Language Arts 
a.  COMM 215 – Public Relations Communication (Pending revisions 11/4/09; In process) 
b.  ENGL 256 – Chicano Literature (Pending revisions 11/4/09; In process) 
c.  ENGL 257 – NativeAmerican Literature (Pending revisions 11/4/09; In process) 
d.  ENGL 299 – Special Topics in Literature (Technical review 10/27/09; Pending revisions 3/16/10) 
e.  READ 150 – Speed Reading (Technical review 10/27/2009; Pending revisions 11/4/09) 
f.  READ 175 – Literacy Tutor & Supervised Field Experience (Tech rvw 10/27/2009; Pending revisions 11/4/09) 

Math/Science and Engineering 
a.  DRFT 130 – Architectural Drafting I 
b.  DRFT 240 – Electronic Drafting 
c.  ENGR 130 – Materials Science 
d.  ENGR 130L – Materials Science Lab 
e.  ENGR 210 – Statics 

Noncredit 
a.  LAC 900 – Supervised Tutoring (Technical review 2/08/10; Pending rev 3/03/10; Rcvd 3/23/10) 
b.  LAC 901 – Supervised Learning Assistance (Technical review 2/08/10; Pending rev 3/03/10; Rcvd 3/23/10) 
c.  LAC 939 – Prep for Success in Corp Train (No SLO) 
d.  LAC 941 – Special Topics in WFDV (No SLO) 
e.  LAC 942 – Learning Skills Lab for WFDV (No SLO) 
f.  WDTO 901 – App Water Treat & Dist Math I & II (Pending Obsolete Memo) 
g.  WDTO 905 – Basic Water Supply Science (Pending Obsolete Memo) 
h.  WDTO 910 – Water Chemistry and Quality (Pending Obsolete Memo) 
i.  WDTO 915 – Water Distribution I (Pending Obsolete Memo) 
j.  WDTO 916 – Water Distribution II (Pending Obsolete Memo) 
k.  WDTO 920 – Water Treatment I (Pending Obsolete Memo) 

Social & Behavioral Sciences / FACE 
a.  PSY 215 – Psychology of Prejudice 
b.  PSY 235 – Child Psychology 
c.  WE 199 – Work Experience 

Technical Education 
a.  ACRV 198 – Heating and Air Conditioning Seminars (Rcvd 12/9/09; In process) 
b.  AUTO 276 – C.A. Clean Air Car Course (Rcvd 11/13/09; In process) 
c.  FTEC 102 – (I200) Bas Incd Comm Sys (Rcvd 3/18/10; Tech Rev 3/23/10) 
d.  FTEC 120 – (S212) Wildfire Powersaws (Rcvd 3/18/10; Tech Rev 3/23/10) 
e.  FTEC 122 – Wildland Firefighter (Rcvd 3/18/10; Tech Rev 3/23/10) 
f.  FTEC 125 – Haz Mat First Responder Operations (Rcvd 3/18/10; Tech Rev 3/23/10) 
g.  FTEC 126 – Wildland Fire behavior (Rcvd 3/18/10; Tech Rev 3/23/10) 
h.  FTEC 127 – Wildland Firefighter Safety and Survival (Rcvd 3/18/10; Tech Rev 3/23/10) 
i.  FTEC 128 – Wildland Fire Operations (Rcvd 3/18/10; Tech Rev 3/23/10) 
j.  FTEC 129 – Wildland Public Information Officer, Prevention and Investigation (Rcvd 3/18/10; Tech Rev 

3/23/10) 
k.  FTEC 130 – Wildland Fire Logistics, Finance and Planning (Rcvd 3/18/10; Tech Rev 3/23/10) 
l.  FTEC 131 – (L280) Followership to Leadership (Rcvd 3/18/10; Tech Rev 3/23/10) 
m.  FTEC 132 – (S131) Advanced Firefighter Training (Rcvd 3/18/10; Tech Rev 3/23/10) 
n.  FTEC 137 – (S211) Portable Pumps and Water Use (Rcvd 3/18/10; Tech Rev 3/23/10) 
o.  FTEC 138 – Wildland Engine Firefighter (Rcvd 3/22/10; Tech Rev 3/23/10) 
p.  FTEC 150 – (S270) Basic Air Operations (Rcvd 3/18/10; Tech Rev 3/23/10) 
q.  FTEC 240 – Fuel Management and Fire Use (Rcvd 3/18/10; Tech Rev 3/23/10)
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Visual & Performing Arts 
a.  THA 102 – Introduction to Stagecraft (Technical Review 5/2009: pending revisions) 
b.  THA 103 – Introduction to Stage Lighting (Technical Review 5/2009: pending revisions) 
c.  THA 105 – Introduction to Lighting Design (No SLO) 
d.  THA 120D – Rehearsal and Performance: Children’s Theatre (Technical Review 5/2009: pending revisions) 

13.  ADJOURNMENT 
A motion was made and seconded to adjourn the March 25, 2010 AP&P Committee Meeting at 5:22 p.m.  Motion carried. 

NONDISCRIMINATION POLICY 
Antelope Valley College prohibits discrimination and harassment based on sex, gender, race, color, religion, national origin or ancestry, age, disability, marital 
status,  sexual orientation, cancerrelated medical condition, or  genetic predisposition.   Upon  request, we will  consider  reasonable accommodation  to permit 
individuals  with  protected  disabilities  to  (1)  complete  the  employment  or  admission  process,  (b)  perform  essential  job  functions,  (c)  enjoy  benefits  and 
privileges of similarlysituated individuals without disabilities, and (d) participate in instruction, programs, services, activities, or events. 

Upon request, this agenda will be made available in appropriate alternative formats to persons with disabilities, as required by Section 202 of the Americans 
with Disabilities Act of 1990.  Any person with a disability who requires a modification or accommodation in order to participate in a meeting should direct 
such  request  to Mr. Christos Valiotis, Academic Senate President, at  (661) 6226306  (weekdays between  the hours of 8:00 a.m. and 5:00 p.m.) at  least 48 
hours before  the meeting,  if possible.    Public  records  related  to agenda  items  for open  session are available  for public  inspection 72 hours prior to each 
regular meeting at the Antelope Valley College Academic Senate’s Office, Administration Building, 3041 West Avenue K, Lancaster, California 93536.
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2009-2010 
Academic Policies & Procedures Committee Meeting No. 8 

MINUTES 
 
 

1. CALL TO ORDER AND ROLL CALL 
The meeting was called to order at 3:09pm by Maria Clinton, AP&P Faculty Co-Chair.  Ms. Clinton noted the following 
changes to the agenda:   Items 10(a) through 10(d) should be moved up on the agenda to go under Item 8(a) so that 
faculty who had come to this meeting to address these items could leave after their items were discussed; Item 12(b) had 
to be pulled so that it could be reviewed by the Language Arts faculty.  A motion was made to approve the changes to 
the agenda.  Motion seconded and carried with no objections. 

 
2. OPENING COMMENTS FROM THE COMMITTEE CO-CHAIR 

Ms. Clinton asked the committee members to keep their discussions limited in order to get through the whole agenda.  
She further stated that she doesn’t have a long history with the committee and doesn’t know all the history serving on the 
committee.  With that in mind, she feels that faculty cannot be expected to know the rules regarding course proposals if 
it’s not in the AP&P Handbook. She also stated that if any issue or concern that was brought up and was not in the 
handbook and not a violation of Title 5 that she would not enforce it.  She feels if the change is valid, it should be in the 
handbook. 

 
3. APPROVAL OF MINUTES – December 10, 2009 

A motion was made and seconded to approve the minutes of the December 10, 2009 AP&P meeting.  Beverly Beyer 
requested that the last sentence of Item 6(b) be amended to read as follows:  The recommendation was noted and Mrs. 
Beyer stated that she would then change the document.”  With the amendment noted, the motion passed with no 
abstentions. 

 
4. INFORMATIONAL ITEMS (5 minutes each) 

a. CurricUNET Update 
Ms. Clinton gave an update on how CurricUNET was coming along.  She reported that she will be sending out an 
email requesting volunteers to be part of a testing group.  There will be three groups of six individuals to test the 
dataware and this will be approximately a 3-4 week process.  After the training sessions, there will be a few weeks 
to revise the system and then we will go live.  AVC will be using both the paper system and the online system until 
the online system has proven itself successfully implemented. Maggie Drake volunteered herself and her 
administrative assistant, Maureen Rethwisch but asked that they not be in the same group.  Other volunteers were 
Scott Lee, Beverly Beyer and Ed Beyer,.  Darcy Wiewall volunteered to join a group, but asked to be in the second 
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group.  Tooraj Gordi asked about flex credit.  Ms Clinton said she is hoping she can have training sessions and get 
flex credit for attendance at those training sessions. 

 
5. REPORTS (10 minutes each) 

There were no reports. 
 
6. DISCUSSION ITEMS (10 minutes each) 

a. Revising the Diversity Studies Requirement Statement – Maria Clinton 
Ms. Clinton discussed a memo she had written regarding the diversity statement, and she will email this memo to the 
committee members.  There also was an article in the Senate Rostrum regarding ethnic studies, and Ms. Clinton will 
see that committee members get a copy of that as well.  The Academic Senate President attended an Academic 
Senate Plenary ethnic studies breakout session, at this session it was advised that community colleges should stay 
within the federal definition of what ethnicity is when developing their diversity statement.  Ms. Clinton noted that 
the statewide Academic Senate will be writing a resolution regarding a diversity statement and asked the committee 
if they wanted to wait until that has come down before drafting our own resolution. 

 
7. ACTION ITEMS – Catalog Revisions 

a. Revising the Diversity Studies Requirement Statement – Maria Clinton 
The committee members discussed whether it would be better to come up with a diversity statement at this time or 
wait until the Academic Senate has developed one.  Duane Rumsey stated that it didn’t seem to make a lot of sense 
for us to write a statement now without knowing if it would fit in with federal guidelines.  De’Nean Coleman-Carew 
said if they’re not going to come out with a statement then we should move forward.  Ms. Clinton will email the 
AVC diversity statement to committee members and asked them to take it to their divisions for input.  Sharon Lowry 
stressed that it is important to have a meaningful comprehensive dialogue since this would be a major change 
especially regarding the issue of academic studies.   

 
8. DISCUSSION ITEMS – Revised Courses – First Reading 

a. SPAN 101 – *Elementary Spanish 1 5 units, 5 hours weekly 
A motion was made and seconded to approve the revisions made to the Course Outline of Record for SPAN 101 
Elementary Spanish 1.  Rosa Onofre and Lucia Pozo were present and gave a brief description of the revisions made 
to the Course Outline of Record.  After review, it was requested that the word “hours” be written out completely 
under Reading Assignments, and also that the first sentence “Five hours per week are spent in the classroom” be 
removed under Methods of Instruction.  Pending these changes being made and returned to Academic Affairs within 
one week, the motion to approve carried with no objections or abstentions.  

 
b. SPAN 102 – *Elementary Spanish 2 5 units, 5 hours weekly 

A motion was made and seconded to approve the revisions made to the Course Outline of Record for SPAN 102 
Elementary Spanish 2.  Rosa Onofre and Lucia Pozo were present and gave a brief description of the revisions made 
to the Course Outline of Record.    After review, it was requested that a rationale be provided for the prerequisites 
and that the first sentence “Five hours per week are spent in the classroom” be removed under Methods of 
Instruction.  Pending these changes being made and returned to Academic Affairs within one week, the motion to 
approve carried with no objections or abstentions. A motion was made and seconded to approve the revisions made 
to SPAN 102 course content. Motion carried. 

 
c. SPAN 201 – *Intermediate Spanish 1 5 units, 5 hours weekly 

A motion was made and seconded to approve the revisions made to the Course Outline of Record for SPAN 201 
Intermediate Spanish 1.  Rosa Onofre and Lucia Pozo were present and gave a brief description of the revisions 
made to the Course Outline of Record.  After review, it was requested that a rationale be provided for the 
prerequisite.  Pending these changes being made and returned to Academic Affairs within one week, the motion to 
approve carried with no objections or abstentions. A motion was made and seconded to approve the revisions made 
to SPAN 201 course content. Motion carried. 

 
d. SPAN 202 – *Intermediate Spanish 2 5 units, 5 hours weekly 

A motion was made and seconded to approve the revisions made to the Course Outline of Record for SPAN 202 
Intermediate Spanish 2.  Rosa Onofre and Lucia Pozo were present and gave a brief description of the revisions 
made to the Course Outline of Record.  Ms. Onofre noted that they had contacted the publisher and they are sending 
her the new edition of the textbook, which should arrive next week and they will add that to the COR.  After review, 
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it was requested that “3 hours” be listed for Reading Assignments Pending these changes being made and returned 
to Academic Affairs within one week, the motion to approve carried with no objections or abstentions. 
 

e. SPAN 203 – *Advance Spanish  3 units, 3 hours weekly 
A motion was made and seconded to approve the revisions made to the Course Outline of Record for SPAN 203 
Advanced Spanish.  Rosa Onofre and Lucia Pozo were present and gave a brief description of the revisions made to 
the Course Outline of Record.  After review, it was noted that since this class is taught entirely in Spanish, that 
statement should be included under Methods of Instruction.   Pending these changes being made and returned to 
Academic Affairs within one week, the motion to approve carried with no objections or abstentions. 
 

f. SOC 110 – *Ethnic Relations 3 units, 3 hours weekly 
A motion was made and seconded to approve the revisions made to the Course Outline of Record for SOC 110 
Ethnic Relations.  Angelea Davis was present and gave a brief description of the revisions made to the Course 
Outline of Record.  After review, it was noted that the word “eligibility” was misspelled on the first page, item #!.  
In addition, on Page #7, the box under Item #4, Additional Documentation should not be checked for revised course; 
the word “theoretical” is misspelled on page #8 under c) Advisory; and under Methods of Instruction, the words 
audio visual or multimedia should be used in place of PowerPoint; and the ISBN numbers should be removed from 
the Suggested Texts category.  Pending these changes being made and returned to Academic Affairs within one 
week, the motion to approve carried with no objections or abstentions. A motion was made and seconded to approve 
the revisions made to SOC 110 course content. Motion carried. 

 
g. CFE 109 – *Supervision and Administration of Childhood I 3 units, 3 hours weekly 

A motion was made and seconded to approve the revisions made to the Course Outline of Record for CFE 109 
Supervision and Administration of Childhood Programs I.  Melanie Parker was present and gave a brief description 
of the revisions made to the Course Outline of Record.  After review, it was noted that under Course Content, 
Section V(b) Title 22 should be capitalized.  In addition, the ISBN #s should be removed from the Suggested Texts 
category.  Pending these changes being made and returned to Academic Affairs within one week, the motion to 
approve carried with no objections or abstentions. 

 
h. CFE 110 – *Supervision and Administration of Childhood II 3 units, 3 hours weekly 

A motion was made and seconded to approve the revisions made to the Course Outline of Record for CFE 110 
Supervision and Administration of Childhood Programs II.  Melanie Parker was present and gave a brief description 
of the revisions made to the Course Outline of Record.  After review, it was noted that the ISBN #s should be 
removed from the Suggested Texts category.  Pending these changes being made and returned to Academic Affairs 
within one week, the motion to approve carried with no objections or abstentions. 
 

i. CFE 115 – *Guiding Children’s Behavior 3 units, 3 hours weekly 
A motion was made and seconded to approve the revisions made to the Course Outline of Record for CFE 115 
Guiding Children’s Behavior.  Melanie Parker was present and gave a brief description of the revisions made to the 
Course Outline of Record.  After review, it was requested that the fact that students are required to do on-site 
observation be identified in the Course Description.  In addition, under Homework Assignments, item #4, should be 
modified to state that students will conduct field observations.  Pending these changes being made and returned to 
Academic Affairs within one week, the motion to approve carried with no objections or abstentions. 

 
j. CFE 122 – *Infant/Toddler Strategies 3 units, 3 hours weekly 

A motion was made and seconded to approve the revisions made to the Course Outline of Record for CFE 122 
Infant/Toddler Strategies.  Melanie Parker was present and gave a brief description of the revisions made to the 
Course Outline of Record.  After review, it was noted that the Methods of Evaluation do no have objectives applied 
to them.  Pending these changes being made and returned to Academic Affairs within one week, the motion to 
approve carried with no objections or abstentions. 

 
k. CFE 169 – *Foster Parenting the Emotionally Disturbed Child 1 unit, 18 hours total 

A motion was made and seconded to approve the revisions made to the Course Outline of Record for CFE 169 
Foster Parenting the Emotionally Disturbed Child-D Rate Pre-Service Training.  Melanie Parker was present and 
gave a brief description of the revisions made to the Course Outline of Record.  After review, it was noted that the 
word “education” was misspelled under Course Description.  Pending this correction being made and returned to 
Academic Affairs within one week, the motion to approve carried with no objections or abstentions. 
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l. CFE 201 – *Child Development Practicum 3 units, 6 hours weekly 
Title Change to: Child Development Practicum – Observation and Assessment 
A motion was made and seconded to approve the revisions made to the Course Outline of Record for CFE 201 Child 
Development Practicum-Observation and Assessment.  Melanie Parker was present and gave a brief description of 
the revisions made to the Course Outline of Record.  After review, it was noted that the limitation on enrollment 
should be added to the Course Description.  Also, under Course Description, the last sentence should be changed to 
“Students must obtain an information packet in the AVC Child Development Center four weeks before the class 
begins.”  Under Assignments, it was noted that the 4 hours of field experience was counted as homework because it 
is done outside the classroom.  Pending these changes being made and returned to Academic Affairs within one 
week, the motion to approve carried with no objections or abstentions. 
 

m. CFE 202 – *Child Development Practicum 3 units, 6 hours weekly 
Title Change to: Child Development Practicum – Emergent Leadership 
A motion was made and seconded to approve the revisions made to the Course Outline of Record for CFE 202 Child 
Development Practicum – Emergent Leadership.  Melanie Parker was present and gave a brief description of the 
revisions made to the Course Outline of Record.  After review, it was noted that the limitation on enrollment should 
be added to the Course Description.  Also, under Course Description, the last sentence should be changed to 
“Students must obtain an information packet in the AVC Child Development Center four weeks before the class 
begins.”  Under Assignments, it was noted that the 4 hours of field experience was counted as homework because it 
is done outside the classroom.  Pending these changes being made and returned to Academic Affairs within one 
week, the motion to approve carried with no objections or abstentions. 

 
9. ACTION ITEMS – Revised Courses – Second Reading  

a. ENGL 225 – *English Literature 800-1750 3 units, 3 hours weekly 
b. ENGL 226 – *English Literature 1750-1900 3 units, 3 hours weekly 

A motion was made and seconded to approve the revisions made to the Course Outline of Record for ENGL 225 
English Literature 800-1750, and ENGL 226 English Literature 1750-1900.  Maria Clinton stated that all changes 
requested during the first reading had been made to the Course Outline of Record.  Motion carried with no 
objections or abstentions. 

 
c. ENGL 299 – *Special Topics in Literature 3 units, 3 hours weekly 

A motion was made and seconded to table this agenda item until clarification can be provided regarding the 
umbrella course.  Motion carried with no objections or abstentions. 

 
d. ESL 018 – ESL Reading and Writing 1 3 units, 3 hours weekly 

A motion was made and seconded to approve ESL 018 - ESL Reading and Writing 1.  Motion carried with no 
objections or abstentions. 

 
e. ESL 018 DE – ESL Reading and Writing I 3 units, 3 hours weekly – Revised hybrid 

equivalent 
A motion was made and seconded to approve ESL 018 DE - ESL Reading and Writing 1. After a brief discussion 
the motion carried with no objections or abstentions. 

 
f. ESL 019 – ESL Skills Building 1 5 units, 5 hours weekly 

A motion was made and seconded to approve ESL 019 - ESL Skills Building 1.  Motion carried with no objections 
or abstentions. 

 
g. ESL 020 – ESL Vocabulary and Pronunciation 2 4 units, 4 hours weekly 

A motion was made and seconded to approve ESL 020 - ESL Vocabulary and Pronunciation 2.  Motion carried with 
no objections or abstentions. 

 
h. ESL 023 – ESL Grammar 2 3 units, 3 hours weekly 

A motion was made and seconded to approve ESL 023 - ESL Grammar 2.  Motion carried with no objections or 
abstentions. 

 
i. ESL 023 DE – ESL Grammar 2 3 units, 3 hours weekly – Revised hybrid 

equivalent 
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A motion was made and seconded to approve ESL 023 DE - ESL Grammar 2.  Motion carried with no objections or 
abstentions. 

 
j. ESL 028 – ESL Reading and Writing 2 3 units, 3 hours weekly 

A motion was made and seconded to approve ESL 028 - ESL Reading and Writing 2.  Motion carried with no 
objections or abstentions. 

  
k. ESL 028 DE – ESL Reading and Writing 2 3 units, 3 hours weekly – Revised hybrid 

equivalent 
A motion was made and seconded to approve ESL 028 DE - ESL Reading and Writing 2.  Motion carried with no 
objections or abstentions. 

 
l. ESL 029 – ESL Skills Building 2 5 units, 5 hours weekly 

A motion was made and seconded to approve ESL 029 - ESL Skills Building 2.  Motion carried with no objections 
or abstentions. 

 
m. ESL 030 – ESL Vocabulary and Pronunciation 3 4 units, 4 hours weekly 

A motion was made and seconded to approve ESL 030 - ESL Vocabulary and Pronunciation 3.  Motion carried with 
no objections or abstentions. 

 
n. ESL 033 DE – ESL Grammar 3 3 units, 3 hours weekly – Revised hybrid 

equivalent 
A motion was made and seconded to approve ESL 033 DE – ESL Grammar 3.  After a brief discussion it was stated 
that the last sentence under Methods of Instruction should be removed and replaced with “The instructor will 
respond to the students in a timely manner.”  Pending changes being made and returned to Academic Affairs within 
one week, the motion carried with no objections or abstentions. 

 
o. ESL 038 – ESL Reading and Writing 3 3 units, 3 hours weekly 

A motion was made and seconded to approve ESL 038 - ESL Reading and Writing 3.  Motion carried with no 
objections or abstentions. 

 
p. ESL 038 DE – ESL Reading and Writing 3 3 units, 3 hours weekly – Revised hybrid 

equivalent 
A motion was made and seconded to approve ESL 038 DE – ESL Reading and Writing 3.  Motion carried with no 
objections or abstentions. 
 

q. ESL 039 – ESL Skills Building 3 5 units, 5 hours weekly 
A motion was made and seconded to approve ESL 039 - ESL Skills Building 3.  Motion carried with no objections 
or abstentions 

 
r. ESL 040 – ESL Vocabulary and Pronunciation 4 4 units, 4 hours weekly 

A motion was made and seconded to approve ESL 040 - ESL Vocabulary and Pronunciation 4.  Motion carried with 
no objections or abstentions. 

 
s. ESL 043 – ESL Grammar 4 3 units, 3 hours weekly 

A motion was made and seconded to approve ESL 043 - ESL Grammar 4.  Motion carried with no objections or 
abstentions. 

 
t. ESL 043 DE – ESL Grammar 4 3 units, 3 hours weekly – Revised hybrid 

equivalent 
A motion was made and seconded to approve ESL 043 DE – ESL Grammar 4.  .  After a brief discussion it was 
stated that the last sentence under Methods of Instruction should be removed and replaced with “The instructor will 
respond to the students in a timely manner.”  Pending changes being made and returned to Academic Affairs within 
one week, the motion carried with no objections or abstentions. 
 

u. ESL 048 – ESL Reading and Writing 4 3 units, 3 hours weekly  
A motion was made and seconded to approve ESL 048 - ESL Reading and Writing 4.  Motion carried with no 
objections or abstentions. 
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v. ESL 048 DE – ESL Reading and Writing 4 3 units, 3 hours weekly – Revised hybrid 

equivalent 
A motion was made and seconded to approve ESL 048 DE - ESL Reading and Writing 4.  After a brief discussion, it 
was requested that the last sentence under Methods of Instruction (b) should be revised to read:  “However, if a 
student is unable to attend the set time for either meeting, a mutually agreed upon time (e.g., instructor’s office 
hours) will be arranged to fulfill this requirement.”  Pending this change being made and returned to Academic 
Affairs within one week, the motion carried with no objections or abstentions. 

 
w. ESL 049 – ESL Skill Building 4 5 units, 5 hours weekly 

A motion was made and seconded to approve ESL 049- ESL Skills Building 4.  Motion carried with no objections or 
abstentions. 

 
x. ESL 058 – ESL Reading and Writing 5 3 units, 3 hours weekly 

A motion was made and seconded to approve ESL 058 - ESL Reading and Writing 5.  Motion carried with no 
objections or abstentions. 

 
y. ESL 058 DE – ESL Reading and Writing 5 3 units, 3 hours weekly – Revised hybrid 

equivalent 
A motion was made and seconded to approve ESL 058 DE - ESL Reading and Writing 5.  After a brief discussion, it 
was requested that the last sentence under Methods of Instruction (b) should be revised to read:  “However, if a 
student is unable to attend the set time for either meeting, a mutually agreed upon time (e.g., instructor’s office 
hours) will be arranged to fulfill this requirement.”  Pending this change being made and returned to Academic 
Affairs within one week, the motion carried with no objections or abstentions. 
 

z. ESL 059 – ESL Skill Building 5 5 units, 5 hours weekly 
A motion was made and seconded to approve ESL 059 - ESL Skills Building 5.  Motion carried with no objections 
or abstentions. 

 
10. DISCUSSION ITEMS – Revised Courses – First Reading 

a. ATH 103L – Practical Applications of Athletic Training II Lab 4 units, 12 hours weekly 
Class Maximum: 8 Students 
A motion was made and seconded to approve the revisions made to the Course Outline of Record for ATH 103 
Practical Applications of Athletic Training II Lab.  Cindy Littlefield explained that the committee had previously 
approved ATH 102 for a reduction in class size, and it was assumed that ATH 103 had been also approved at the 
same time.  After a brief discussion, the motion carried with no objections or abstentions. 

 
b. MATH 070B – Elementary Algebra-Second Half with SAS 2 units, 4 hours weekly 

A motion was made and seconded to approve the revisions made to the Course Outline of Record for MATH 070B 
Elementary Algebra-Second Half with SAS.  Tooraj Gordi gave a brief description of the revisions made to the 
Course Outline of Record.  After a brief discussion, the motion carried with no objections or abstentions.   

 
c. MATH 080 – Plane Geometry 4 units, 4 hours weekly 

A motion was made and seconded to approve the revisions made to the Course Outline of Record for MATH 080 
Plane Geometry.  Tooraj Gordi gave a brief description of the revisions made to the Course Outline of Record.  
After a brief discussion, the motion carried with no objections or abstentions. 

 
d. ACCT 111 - *Bookkeeping 3 units, 3 hours weekly 

A motion was made and seconded to approve the revisions made to the Course Outline of Record for ACCT 111 
Bookkeeping.  Beverly Beyer gave a brief description of the revisions made to the Course Outline of Record.  After 
a brief discussion, it was noted that ACCT 111 was being shown as ACCT III in the Course Description.  Pending 
this correction being made and returned to Academic Affairs within one week, the motion to approve carried with no 
objections or abstentions. 

 
11. DISCUSSION ITEMS – Revised Certificate – First Reading 

a. Both Networking Certificates 
Required: CA 176 and CA 182 
Electives: CA 153 and CA 103 
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b. Core Certificate 

Required: CA 175 
Not Required: CIS 157 

 
c. Multi-Platform Certificate 

Required: CIS 159 (replaces CA 173) 
 

A motion was made and seconded to table agenda items 11a, 11b and 11c.  Motion carried with no objections or 
abstentions. 

 
12. DISCUSSION ITEMS – New Community Service Offering – First Reading 

a. How to Become a Debt-Free Real Estate Investor – Seewing Yee 
A motion was made and seconded to table agenda item 12a since instructor Seewing Yee was not present to discuss 
the course offering proposal.  Maria Clinton stated that due to the absence of the instructors and dean, this Corporate 
and Community Education offering will be placed on the next agenda.  Motion carried with no objections or 
abstentions. 

 
b. Busy Mom’s Book Club – Ellen Coleman 

A motion was made and seconded to table agenda item 12a so that the proposal can be reviewed by Language Arts 
faculty.  Motion carried with no objections or abstentions. 

 
c. Fundraising Fundamentals – John Drew 
d. Grant Writing – Intermediate – John Drew 

A motion was made and seconded to table agenda items 12c and 12d since instructor John Drew was not present to 
discuss the course offering proposals.  Maria Clinton stated that due to the absence of the instructors and dean, this 
Corporate and Community Education offering will be placed on the next agenda.  Motion carried with no objections 
or abstentions. 

 
e. Nursing Preceptorship – Bonnie Curry & Elizabeth Sundberg 

A motion was made and seconded to approve the Corporate and Community Education course offering Nursing 
Preceptorship.  Elizabeth Sundberg and Bonnie Curry gave a brief overview of the course offering noting that this 
course will be offered during the summer and was really needed by the nursing students.  After discussion, the 
committee requested that the information regarding instructors pay be removed from the first page.  In addition all 
references made to “work experience” should be removed from the proposal.  Pending these changes being made 
and returned to Academic Affairs within one week, the motion to approve carried with no objections or abstentions. 

 
13. ACTION ITEMS – Obsolete Course Request – First Reading  

a. ART 105 – *Survey of Women Artists in History 
b. CA 173 – *Novell Netware System Administration 
Ms. Clinton reported that this is the first reading to have ART 105 and CA 173 be obsolete.  Mrs. Lowry noted that if 
courses are pulled back, they won’t be in the catalog, and if it’s not in the catalog, it won’t be offered.  She asked 
committee members to kindly encourage people to look at these courses. 
 
Margaret Drake gave a brief overview on some new software that had been purchase called Degree Works.  This 
software is most useful to counselors and students to determine what courses they need to finish their certificate or 
degree.  She noted that AP&P need to understand that there is interface between what student and instructor information 
gets integrated into the software. 

 
14. ADDITIONAL INFORMATION – Courses by Division that need to be revised and submitted to AP&P 

Business and Computer Studies 
a. ACCT 111 – Bookkeeping (In process) 
b. ACCT 113 – Bookkeeping II 
c. ACCT 121 – Microcomputer Accounting 
d. ACCT 201 – Financial Accounting 
e. ACCT 205 – Managerial Accounting 
f. BUS 101 – Introduction to Business 
g. BUS 105 – Business Mathematics  



AP&P Minutes – February 25, 2010 
Page -8- 

h. BUS 113 – Business Communications 
i. BUS 212 – Women in Organization 
j. CA 121 – Microcomputer Spreadsheets 
k. CA 131 – Microcomputer Database Management 
l. CA 171 – Introduction to Networking (In process) 
m. CA 176 – Windows 2003 Networking (Technical Review 10/27/2009; In process) 
n. CA 182 – Network Security (Technical Review 10/27/2009; In process) 
o. CA 221 – Computer Concepts & Appl Business 
p. CIS 101 – Intro Computer Info Science 
q. CIS 111 – Intro Programming & Algorithms 
r. CIS 113 – Data Structures 
s. CIS 123 – Assem Lang & Computer Architect 
t. CIS 141 – Intro Basic Programming 
u. CIS 175 – Java Programming 
v. MGT 121 – Human Resources Management 
w. MKTG 101 – Principles of Marketing 
x. OT 105 – Beginning Keyboarding Technique 
y. OT 113 – Adv MS Word (No SLO) 
z. OT 201 – Admin Office Procedures 

 
Health Sciences 

a. CFE 109 – Supvn Admin Childhood Prog I (Tech Rvw 11/4/09; Pending Faculty Revisions) 
b. CFE 110 – Supvn Admin Childhood Prog II (Tech Rvw 11/4/09; Pending Faculty Revisions) 
c. CFE 115 – Guiding Children’s Behavior (Tech Rvw 11/4/09; Revisions Rcvd 11/24/2009) 
d. CFE 122 – Infant Toddler Strategies (Tech Rvw 11/4/09; Revisions Rcvd 11/24/2009) 
e. CFE 169 – D Rate Pre-Service Training (Tech Rvw 11/4/09; Revisions Rcvd 11/24/2009) 
f. HHA 102 – Home Health Aide (Obsolete memo in process) 
g. NA 102 – Pharmacology for CAN (Obsolete memo in process) 

 
Instructional Resources 

a. LIB 107 – Information Competency 
 

Language Arts 
a. COMM 215 – Public Relations Communication (Technical review 10/27/09; Pending revisions 11/4/09) 
b. ENGL 225 – English Literature 800-1750 (First Reading 12/10/2009; In process) 
c. ENGL 226 – English Literature 1750-1900 (First Reading 12/10/2009; In process) 
d. ENGL 256 – Chicano Literature (Technical review 10/27/09; Pending revisions 11/4/09) 
e. ENGL 257 – Native-American Literature (Technical review 10/27/09; Pending revisions 11/4/09) 
f. ENGL 299 – Special Topics in Literature (Technical review 10/27/09; In process) 
g. ESL 018 – ESL Reading and Writing 1 (First Reading 12/10/2009; In process) 
h. ESL 019 – ESL Skills Building 1 (First Reading 12/10/2009; In process) 
i. ESL 020 – ESL Vocabulary and Pronunciation 2 (First Reading 12/10/2009; In process) 
j. ESL 023 – ESL Grammar 2 (First Reading 12/10/2009; In process) 
k. ESL 028 – ESL Reading and Writing 2 (First Reading 12/10/2009; In process) 
l. ESL 029 – ESL Skills Building 2 (First Reading 12/10/2009; In process) 
m. ESL 030 – ESL Vocabulary and Pronunciation 3 (First Reading 12/10/2009; In process) 
n. ESL 038 – ESL Reading and Writing 3 (First Reading 12/10/2009; In process) 
o. ESL 039 – ESL Skills Building 3 (First Reading 12/10/2009; In process) 
p. ESL 040 – ESL Vocabulary and Pronunciation 4 (First Reading 12/10/2009; In process) 
q. ESL 043 – ESL Grammar 4 (First Reading 12/10/2009; In process) 
r. ESL 048 – ESL Reading and Writing 4 (First Reading 12/10/2009; In process) 
s. ESL 049 – ESL Skills Building 4 (First Reading 12/10/2009; In process) 
t. ESL 058 – ESL Reading and Writing 5 (First Reading 12/10/2009; In process) 
u. ESL 059 – ESL Skills Building 5 (First Reading 12/10/2009; In process) 
v. READ 150 – Speed Reading (Technical review 10/27/2009; Pending revisions 11/4/09) 
w. READ 175 – Literacy Tutor & Supervised Field Experience (Tech rvw 10/27/2009; Pending revisions 11/4/09) 
x. SPAN 101 – Elementary Spanish (Technical review 10/27/2009; In process) 
y. SPAN 102 – Elementary Spanish (Rcvd 10/13/2009; Tech Rvw 11/4/09; In process) 
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z. SPAN 201 – Intermediate Spanish (Rcvd 10/13/2009; Tech Rvw 11/4/09; In process) 
aa. SPAN 202 – Intermediate Spanish (Technical review 10/27/2009; In process) 
bb. SPAN 203 – Advance Spanish (Technical review 10/27/2009; In process) 

 
Math/Science and Engineering 

a. DRFT 130 – Architectural Drafting I 
b. DRFT 240 – Electronic Drafting 
c. ENGR 130 – Materials Science 
d. ENGR 130L – Materials Science Lab 
e. ENGR 210 – Statics  
f. MATH 070B – Elementary Algebra – 2nd Half (In process) 
g. MATH 080 – Plane Geometry  (In process) 

 
Noncredit 

a. LAC 900 – Supervised Tutoring 
b. LAC 901 – Supervised Learning Assistance 
c. LAC 939 – Prep for Success in Corp Train (No SLO) 
d. LAC 941 – Special Topics in WFDV (No SLO) 
e. LAC 942 – Learning Skills Lab for WFDV (No SLO) 
f. WDTO 901 – App Water Treat & Dist Math I & II (Technical Review 10/8/2009; Pending revisions and SLO) 
g. WDTO 905 – Basic Water Supply Science (Rcvd 11/4/09; No SLO) 
h. WDTO 910 – Water Chemistry and Quality (Rcvd 11/4/09; No SLO) 
i. WDTO 915 – Water Distribution I (Technical review 10/27/2009; No SLO) 
j. WDTO 916 – Water Distribution II (Rcvd 11/4/09; No SLO on File) 
k. WDTO 920 – Water Treatment I (Agenda Ready; Pending SLO) 

 
Physical Education & Athletics 

a. PE 190 – Introduction to Physical Education  
b. PE 197 – Lifeguard Training  

 
Social & Behavioral Sciences / FACE 

a. PSY 215 – Psychology of Prejudice 
b. PSY 235 – Child Psychology 
c. WE 199 – Work Experience 

 
Technical Education 

a. ACRV 198 – Heating and Air Conditioning Seminars 
b. AUTO 276 – C.A. Clean Air Car Course (Rcvd 11/13/09) 
c. ELEC 110 – Fundamentals of Electricity (Rcvd 11/19/2009) 
d. ELEC 115 – Electrical Codes and Ordinances (Rcvd 11/19/2009) 
e. ELEC 120 – Residential Wiring (Rcvd 11/19/2009) 
f. ELEC 140 – Commercial/Industrial Wiring and Cabling (Rcvd 11/19/2009) 
g. ELEC 150 – Electrical Maintenance (Rcvd 11/19/2009) 
h. ELEC 160 – Fundamentals of Motor Control (Rcvd 11/19/2009) 
i. ELEC 220 – Advanced Motor Control – PLC (Rcvd 11/19/2009) 
j. ELEC 250 – Electricians Journeyman Review (Rcvd 11/19/2009) 
k. FTEC 102 – (I-200) Bas Incd Comm Sys 
l. FTEC 120 – (S-212) Wildfire Powersaws 
m. FTEC 122 – Wildland Firefighter 
n. FTEC 125 – Haz Mat First Responder Operations 
o. FTEC 126 – Wildland Fire behavior 
p. FTEC 127 – Wildland Firefighter Safety and Survival 
q. FTEC 128 – Wildland Fire Operations 
r. FTEC 129 – Wildland Public Information Officer, Prevention and Investigation 
s. FTEC 130 – Wildland Fire Logistics, Finance and Planning 
t. FTEC 131 – (L-280) Followership to Leadership 
u. FTEC 132 – (S-131) Advanced Firefighter Training 
v. FTEC 137 – (S-211) Portable Pumps and Water Use 
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w. FTEC 138 – Wildland Engine Firefighter 
x. FTEC 150 – (S-270) Basic Air Operations 
y. FTEC 240 – Fuel Management and Fire Use  

 
Visual & Performing Arts 

a. ART 105 – Women Artists in History (Obsolete Memo Rcvd 12/9/2009; In process) 
b. THA 102 – Introduction to Stagecraft (Technical Review 5/2009: pending revisions) 
c. THA 103 – Introduction to Stage Lighting (Technical Review 5/2009: pending revisions) 
d. THA 105 – Introduction to Lighting Design (No SLO) 
e. THA 120D – Rehearsal and Performance: Children’s Theatre (Technical Review 5/2009: pending revisions) 

 
15. ADJOURNMENT 

A motion was made and seconded to adjourn the February 25, 2010 AP&P Committee Meeting at 5:15pm.  Motion 
carried. 
 

 
NON-DISCRIMINATION POLICY 

Antelope Valley College prohibits discrimination and harassment based on sex, gender, race, color, religion, national origin or ancestry, age, disability, 
marital status, sexual orientation, cancer-related medical condition, or genetic predisposition.  Upon request, we will consider reasonable accommodation to 
permit individuals with protected disabilities to (1) complete the employment or admission process, (b) perform essential job functions, (c) enjoy benefits 
and privileges of similarly-situated individuals without disabilities, and (d) participate in instruction, programs, services, activities, or events. 
 
Upon request, this agenda will be made available in appropriate alternative formats to persons with disabilities, as required by Section 202 of the 
Americans with Disabilities Act of 1990.  Any person with a disability who requires a modification or accommodation in order to participate in a meeting 
should direct such request to Mr. Christos Valiotis, Academic Senate President, at (661) 622-6306 (weekdays between the hours of 8:00 a.m. and 5:00 p.m.) 
at least 48 hours before the meeting, if possible.  Public records related to agenda items for open session are available for public inspection 72 hours prior 
to each regular meeting at the Antelope Valley College Academic Senate’s Office, Administration Building, 3041 West Avenue K, Lancaster, California 
93536. 
 
 



















To:  AP&P Committee 
From:  Maria Clinton AP&P Co Chair 
Date:  March 25, 2010 
Subject:  CurricUNET Beta Testing 
 

Volunteers are still needed to complete the Beta Testing on the CurricUNET software 
program. We are on a tighttimeline – in order to have this complete and ready for Fall 
2010. 

The first beta testing group session occurred on March 12, however their were 
complications with the phone access and this group will repeat the session on Tuesday 
March 30 th at 1pm in BE 311. 

Tuesday March 30 th at 1pm 
1 St Group: Dr. Ed Beyer, Scott Lee, Gloria Kastner, Maureen Rethwisch, Maria Clinton, 
and Melissa Jauregui. 

Unknown Date 
2 nd Group: ????? – Unknown Participants 

Friday, April 16 th 9:00 am 
3rd Group: Beverly Beyer, Lee Grishman, Maggie Drake, and David Newman (need 2 
more participants) 

Available Dates for Group #2 are: 

March 31 Anytime 

April 2 Anytime 

April 5 After 9AM PST 

April 6 anytime 

April 12 after 9AM PST 

April 13, 14, 15, Anytime



Dr. Ed Beyer 
Faculty Accreditation Coordinator 
March 25, 2010 

ANTELOPE VALLEY COLLEGE



STANDARD I 
INSTITUTIONAL MISSION AND 
EFFECTIVENESS 

Section I.A 

The institution has a statement of mission that 
defines the institution’s broad educational 
purposes, its intended student population, and 
its commitment to achieving student learning. 

Guide to Evaluating Institutions, August 2009.



QUESTIONS TO ASK 
¢ What does the institution’s mission statement say about 

its educational purposes? 
� Are these purposes appropriate to an institution of higher 

learning? 

¢ Who are the college’s intended students? 
� How does the institution determine its intended population? 
� Is the identified population a reasonable match for the 

institution’s location, resources, and role in higher education? 

¢ What processes does the institution use to foster college 
wide commitment to student learning? 
� Is the identified population a reasonable match for the 

institution’s location, resources, and role in higher education? 

Guide to Evaluating Institutions, August 2009.









To:  AP&P Committee 
From:  Maria Clinton AP&P Co Chair 
Date:  March 23 2010 
Subject:  Mission Statement 
 
The Current Mission Statement is available in the college catalog page 8. 

Proposed Minor Revision to the College Mission: 

Mission 
Mission Statement 
The mission of the Antelope Valley Community 
College District is to serve the community by 
placing student success and studentcentered 
learning as our number one priority through 
higher educational standards and innovative 
programs and services in a professional, team 
driven environment. Antelope Valley College 
takes pride in providing a quality, 
comprehensive education for a diverse 
community of learners. We are committed to 
student success, offering value and opportunity 
to all members of our community. 

Mission Narrative? 
We offer: Associate Degree Programs 
Associate degree programs comprised of general 
education courses ,proficiency requirements, 
designated courses in a specific major or area of 
emphasis. Associate degrees provide students with 
“the ability to think and to communicate clearly and 
effectively both orally and in writing; to use 
mathematics; to understand the modes of inquiry of 
the major disciplines; to be aware of other cultures 
and times; to achieve insights gained through 
experience in thinking about ethical problems; and 
to develop the capacity for selfunderstanding.” 

Career Technical Programs 
Certificate and degree programs comprised of 
“essential career technical instruction” in a variety 
of business, technical, and occupational courses 
designed to enhance students’ knowledge and skills 
leading to employment, career advancement, 
certification, and state or federal licensure. We 
award both Chancellor’s Office approved 
Certificates of Achievement and locally approved 

Certificates of Proficiency. 
Transfer/General Education Courses 
Transfer/general education courses in 
communication and critical thinking, the physical 

and biological sciences, arts and humanities, 
social and behavioral sciences, and technical 
education. Completion of these courses allows 
students to fulfill degree requirements or enroll 
in upper division courses and programs at 
accredited fouryear institutions through our 
articulation  agreements. 

Basic Skills Courses 
Basic skills courses in reading, writing, 
mathematics, English as a Second Language, and 
learning and study skills. These courses offer 
students essential foundation skills that are 
necessary for success in collegelevel, degree 
applicable courses 

Student Support and Instructional 
Support 
A variety of services in academic, career, and 
personal counseling; in library instruction and 
course support; in learning assistance. These 
services support the needs of students in 
pursuing and achieving their educational goals. 

Workforce Preparation and Economic 
Development 
Workforce programs, job preparation courses 
(nondegree applicable), and a variety of services 
that contribute to the educational and economic 
well being of the community. 

Personal Enrichment and Professional 
Development 
Community service offerings, noncredit, notfor 
credit classes and services that develop the 
knowledge, skills, and attitudes necessary for 
students to be effective members of the 
community. These classes enhance the 
community’s social, cultural, and economic well 
being. Noncredit course offerings may lead 
to a Certificate of Completion and/or 
Certificate of Competency.



Accreditation Questions regarding the Mission Statement 

Standard I 
A. The institution has a statement of mission that defines the institution’s broad educational purposes, its 
intended student population, and its commitment to achieving student learning. 

∙  o What does the institution’s mission statement say about its educational purposes? Are these 
purposes appropriate to an institution of higher learning? 

∙  o Who are the college’s intended students? How does the institution determine its intended 
population? Is the identified population a reasonable match for the institution’s location, resources, and role 
in higher education? 

∙  o What processes does the institution use to foster collegewide commitment to student learning? 
Does the mission statement express this commitment? 

Samples of other institutions mission statements: 

Riverside Community College District Mission Statement 

Riverside Community College District is dedicated to the success of our students and to the development of 
the communities we serve. 

To advance this mission, our colleges and learning centers provide educational and student services to meet 
the needs and expectations of their unique communities of learners. 

To support this mission, District Offices provide our colleges with central services and leadership in the 
areas of advocacy, resource development, and planning. 

Orange Coast College Mission Statement 

Orange Coast College is committed to student learning and personal improvement. We provide associate 
degrees, transfer preparation, certificates in career and technical education, as well as instruction in basic 
skills and English as a Second Language. The college serves the economic and workforce development 
needs of the local community and develops globally aware citizens. 

Fresno City College Mission Statement 

Fresno City College is a comprehensive community college offering innovative instructional programs in 
anticipation of and responsive to the lifelong learning needs of our diverse population. Fresno City College 
provides a wide variety of supportive services to assist our students in achieving their educational goals. 
Moreover, we are dedicated to working collaboratively with our community to enhance the economic and 
social development of the region. 

Long Beach City College Mission Statement 

Long Beach City College is a comprehensive community college that provides open and affordable access 
to quality associate degree and certificate programs, workforce preparation, and opportunities for personal 
development and enrichment. The college develops students’ collegelevel skills and expands their general 
knowledge, enables their transfer to fouryear institutions, prepares them for successful careers or to 
advance in their current careers, and fosters their personal commitment to lifelong learning. Based upon a 
commitment to excellence, college programs foster and support the intellectual, cultural, economic and 
civic development of our diverse community.

























To:  AP&P Committee 
From:  Maria Clinton AP&P Co Chair 
Date:  March 23 2010 
Subject:  Work Experience 
 

AVC Enrollment Data 

Semester/Year  10 Students or 
Less (%) 

15 Students or 
Less (%) 

20 Students or 
Less (%) 

Over 20 
Students (%) 

Spring 2006  96%  2%  one WE    2%  one WE 
Fall 2006  98%      2%  one WE 
Spring 2007  98%      2%  one WE 
Fall 2007  98%      2%  one WE 
Spring 2008  96%  2%  one WE    2%  one WE 
Fall 2008  98%      2%  one WE 
Spring 2009  98%      2%  one WE 

Summer Work Experience courses that were offered were for the Nursing Students, 
Nursing has since developed a Corporate & Community Education Preceptorship 
Program for their students. 

Questions the AP&P Reps were asked to take back to their Divisions 

1. What should the instructor to student ratio be? 9698% of WE faculty currently 
have less than 10 students per semester. 
Grossmont  20 students to 1faculty 
Victor Valley  77 students to 1 faculty 
Imperial Valley  30 students to 1 faculty 

2. What is the appropriate number of visits the faculty should make to the 
students employer? 

3. Of instructors who have previously offered WE courses, how many have actually 
gone back to the same facility/supervisor? 

4. If the instructor already has been to the employer site, should they be 
required to return for all students who work at that site?
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AP&P Committee 

Memo 
To:  AP&P Representatives 

From:  Maria Clinton AP&P Co chair 

CC:  Sharon Lowry VP Academic Affairs 

Date:  3/15/2010 

Re:  Catalog Attendance Policy Requested Changes 

Agenda item for your next Division Meeting 

The AP&P committee has recently reviewed the current college catalog’s attendance policy (page 35). 
Several  complaints  about  the  interpretations  of  the current  language  used  have  come  from  faculty, 
counselors, and students. 

Please  disseminate  this  information  to  your  faculty  for  discussion  and  acquire  feedback  for 
consideration. Please be prepared to bring your division’s input to the next AP&P meeting. 

Current Catalog Language 

If a student’s absences in a specific class exceed the number of hours the class meets per week, the 
student may be dropped from the class. 

Proposed Language for next year’s catalog 

When the number of hours a student is absent in a specific course exceed the number of hours the 
course meets per week, the student may be dropped from the course. If the course is less than sixteen 
weeks,  the  faculty will determine at what point the student may be dropped for excessive absences 
(typically in excess of 1/16 th of the course has been missed). 

The  attendance  policy  for  tardies  and/or  leaving  class  early  for  each  course  is  established  by  the 
instructor and should be stated  in writing in the syllabus. At  the instructor’s discretion,  tardies and/or 
leaving class early may be equated  to absence(s). While  it  is  the  responsibility of  the  instructors  to 
communicate attendance policies and to apply them equally to all students, it is the responsibility of the 
students to know the policy in each of their classes and to be aware of their current attendance status.






























































































































