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How to create and upload personal (Unofficial) transcripts from
MyAVC into the AVC Foundation NextGen web site

First, open www.avc.edu in any Windows browser(Chrome, Internet Explorer, Firefox, etc.)
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http://www.avc.edu/

Enter your MyAVC Username and Password @ myAVC Login

Click on:

“Register & Access Student Re

cords”
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Personal OEE
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Great California ShakeOut earthquake
drill - This Thursday

Want to be the first to know in case of
emergency at AVC?

DON'T FORGET!!! Register to Vote

Registration & Student Records @E

Fall 2014 Drop for Non-payment Dates

Registration fees are due immediately at the time of
registration. If you de not pay your fees you will be dropped from
your classes. Starting Wednesday, May 14th drop for nan-payment will
occur every Wednesday throughout the registration period. If you are
unable to pay your fees when you register you will need to set up a

Campus EEE payment plan so that your classes are not dropped.
Announcements More information regarding drop dates for fall 2014 is available here:
There are no announcements http://www.avc.eduys ervices/adminrec/r ming.html
Your fall/spring BOG waiver also includes summer semester. You will
" need to reapply for financial aid and the BOG waiver for fall semester.
Time & Temperature SEX

Useful links:
Fill out a FAFSA online: https://fafsa.ed.gov/
Online BOG application: https://secure.cccappl

2014/ 10/ 14 Tue

Lancaster, CA

Register & Access Student Records

Campus Alerts @EE

ﬁ Rave

MOBILE SAFETY

Antelope Valley College has partnered with
Rave Mobile Safety, to deliver emergency
messaging to the college community. The
Rave Alert service will be used to deliver text,
email, and voice messages to you should
there be an emergency on campus that poses
a safety concern for the community.

Log into Rave Alert to update your notification
praferences.

date notification preferences

Rave Alert FAQ

Channel
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Click on: “Student Records”
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Click on: “Academic Transcript”
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Select: Transcript Level and Transcript Type from the drop downs.

Click the: “Submit” button
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Logged in as: Collin X, Mallery
Oct 14, 2014 09:28 am

Display Transcript - Select Level and Type
(1) Select the transcript level and transcript type, then click Display Transcript.

Transcript Level: )| Levels v

Transcript Type: |Web Transcript ¥ |

[ view Holds ]
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Q This is NOT an efficial transcript. Courses which are in progress may also be included on this transcript. Course work completed prior to Fall 1987 does
not currently display on this transcript.

Transfer Credit  Institution Credit Transcript Totals  Courses in Progress

Transcript Data
STUDENT INFORMATION

Name : Collin X. Mallery
Curriculum Information

Current Program

College: Antelope Valley
Major: LAS: Arts and
Humanities

***Transcript type:WT is NOT Official *=*

DEGREES AWARDED

Awarded: Associate in - Degree Date: May 30, 2000
Science

Curriculum Information

Primary Degree

Major: Business-General
Awarded: Associate in Degree Date: Dec 09, 2006 -
Srianca




Scroll down to view your entire Transcript record.
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Curriculum Information

Primary Degree
Major: AR&A Aircraft Powerplant

TRANSFER CREDIT ACCEPTED BY INSTITUTION -Top-

American Baptist Seminary West

Subject Course Title Grade Credit Quality Points R
Hours
ENGL 099 English CR 3.000 0.00
ENGL 101 Freshman Composition CR 3.000 0.00
Attempt Passed Earned GPA Quality GPA
Hours Hours Hours Hours Points
Current Term: 6.000 6.000 6.000 0.000 0.00 0.00

Unofficial Transcript

Subject

CIS
FREN

Subject Course Title Grade Credit Quality Points R
Hours
ENGL 102 Critical Thinking & P 3.000 0.00
Literature
Attempt Passed Earned GPA Quality GPA
Hours Hours Hours Hours Points
Current Term: 3.000 3.000 3.000 0.000 0.00 0.00

Unofficial Transcript

Advanced Placement

Advanced Placement

Course Title Grade Credit Quality Points R
Hours
111 Intro to Pascal Pro CR 3.000 0.00

101 Elementary French CR 5.000 0.00

-

Once you have scrolled all the way down, follow the directions for

saving the content as a Word document or as a .PDF file.

The below pages will explain how to use either of these methods.

To save your Transcript as a Word document:

1.

To copy and move the contents of your AVC Transcript to a Word
document, from the page you viewed your transcripts:

. While on the transcript page, hold down the “Control button” (CTRL), and

press the letter:a (CTRL+a) on the keyboard. This should “highlight” the
entire page.

Next, press and hold CTRL and press the letter: c. (CTRL+c)

Open Word on your computer and click anywhere on your blank document.



5. Press and hold CTRL and press the letter: v. (CTRL+v) This should copy your

Transcript into a readable format in Word.

6. Save the document to your desktop (we recommend saving your document
using your 900 number student ID) as the file name.

OR

To save your Transcript as a PDF file: (you can only do this from Google Chrome)

1. Hold down the “Control button” (CTRL), and press the letter: a (CTRL+a) on
the keyboard while the Transcript is displayed.

2. “right-click” somewhere on the highlighted area of your Transcript.

3. Select: “PRINT” from the option window:

Copy
Search G

Print...

ooi for 'Personal Informatior

Inspect element

4. From the PRINT OPTIONS window, change the destination of your document

Print

Total: 10 pages

| Save | Cancel

Change...

Destination

Pages = Al

Paper size Letter

to “Save as PDF.”

ID as the file name.
6. You can also print the file at this time.

. Click: SAVE and save the file to your desktop using your 900 number Student



Uploading the file to the AVC Foundation Scholarship Web Site

** Please note, in order to upload your transcripts, you WILL be
required to fill out a Scholarship Application.

Follow the instructions on the next few pages to fill out your
Application.

Copy (or CTRL/click on) the below URL:

https://gafederation.ngwebsolutions.com/idp/startSSO.ping?PartnerSpld=avcLDAP&TargetResource=https://avcfoundatio
n.scholarships.ngwebsolutions.com/scholarx_studentportal.aspx

..0r

Go the Foundation tab on the avc.edu public web site:
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Leaving Your Legacy

AVC Employees
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Click on the “Foundation Scholarships” link.
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Foundation Scholarships _

Leaving Tour Legacy
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In the middle of the page you will find the

“Apply for a Scholarship Online” link. Click the link.

HOW DO | APPLY?

Foundation scholarships are awarded once a year. Major changes are being maq
our 2015/2016 scholarship process. Plan to attend a student workshop in Noven|
of 2014 to learn more. Watch your AVC e-mail in the fall for more information
regarding workshops.

+ Apply for a Scholarship Online -

. v owm i am v 3o v i owm oamy v n o

Use your myAVC credentials to login to the Foundation

Scholarship web site:



Sign On - Windows Internet Explorer,
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Enter your Username and Password Instructions...

AVC User Name:
|my serteme ‘ Enter your myAVC User Name and Password to

login.

MyAVC Password If you encounter questions logging in, please

| | contact myAVC Help Desk at (661) 722-6300
extension 6535

Done & mternet dh v HWio0w <

The Foundations Scholarship web page should open:
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Site Navigation
® Applicant Home

Applicant Home
® Search Scholarships

" =
Award & earch
® Gontact Us » =t L fI&]

By Account

B Log out Welcome, Collin Wallery, to Scholarsnip Manager!
Applications
Application Information Current Details
2014-2015 Antelope Valley College Foundation Scholarship ue Date:
Application - All Questions: 112012015 11:59:00 PM )

Current Status:

This application is for all students who wish to apply for a St 10130014

scholarship.

You only need to submit one application for all scholarships. -
Continue Application

Be complete with your answers. The system will automatically

match you vith all scholarships you qualify for. Final awards will be.

determined by the scholarship committee

IMPORTANT NOTE: In order to qualify for scholarships you
must be enrolled in six or more credit hours and have a 2.5 or
higher GPA.

Press: Continue/Start Application BLUE button.



Go thru each of the pages as they come up and fill in the required fields.
There are 18 pages of questions and answers you must respond to.

At the bottom of Page 5, there is a place to upload your transcripts:
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AVC Transcript
AWC students must upload a current, unofficial transcript into the application
Clizk hare TOF INSWUCHONS 0N ROW o upload your AVC unoficial iranscript

Flease attach an unofficial AVCTranscrigt

(File Name)

Choose File | Mo file chosen
Upload File

== Back | | Save & continue

Click: “Choose File” and find your file on the Desktop or wherever you

originally saved it.

Click: “Upload File”

Google Apps 3 ¥ scholarship Dummy Page - % [ [ Apply for a scholarshipt X
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AVC Transcript

AWC students must upload a current, unofficial transcript into the application
Click here for Instructions on how o upload your AVC unofiicial transcipt

Please gttach an unofiicial &YCTranscript

iFile Name)

Choose File | Mo file chose
Lpload File

== Back | | Save & continue
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