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MEDIA COLLECTION

Date Extension 

Requested by                                                                  Dept/Division 
Print

Requested by                                                                  Dept/Division 
Print

Requested by                                                                  Dept/Division 

For Offi ce Use Only

Notations

❑   Add Media to Collection

Received by  IMC
Date NameDate Name

❑   Delete Media from Collection

Master is to be

❑   Copied for check-out (see back) 

❑   Used for check-out

Reason media is being deleted

❑ Inventory ❑ Faculty request ❑ Damaged ❑ Other

Accession Number Title

Format
❑   Audio Cassette
❑   CD-ROM
❑   DVD
❑   Video
❑   Other

Individual's Name Department/Division
Media purchased by


